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FOURTH ANNUAL REPORT OF THE PHILIPPINE 
CIVIL SERVICE BOARD. 



Manila, P. I., Heptcmher 11, WOJf. 
Gentlemen: The Board has the honor to submit its Fourth Annual Report 
for the nine months from October 1, 1903, to June 30, 1904, giving the results 
accomplished during this period and submitting suggestions for carrying out 
more effectually the purposes of the Civil Service Act. 

EXAMINATIONS. 

The number of applicants who entered educational exanUnations during this 
period of nine months is 5,454, or 238 more than the total number examined 
during the tw^elve months ended September 30, 1903. This increase is due 
principally to the number of Filipinos taking examinations in English. During 
the twelve months covered by the last report 3,526 were examined in Spanisli as 
against 3,011 during the nine months covered by this report, but the total nvnnber 
of Filipinos examined during the latter period was greater, as 1,063, or 44 per 
cent, of the 2,443 applicants who entered examinations in English were Filipinos. 
Of this number, 818 entered the examination in English for Filipino teacher, 
while the remainder entered clerical and other examinations. Owing to the 
large number of Filipinos examined in English, the jjercentage of competitors 
who obtained eligible ratings in the examinations taken in that language is con- 
siderably less than during the preceding year. Of the 2,443 Americans and 
Filipinos examined in English during the nine months ended June 30, 1904, 1,138, 
or 47 per cent, passed, while in the preceding year 1,061 out of 1,690, or 03 per 
cent, passed. The Filipinos are endeavoring to meet the standards set by the 
Board's examination system, and are thereby stimulated to do their best. They 
are encouraged to enter examinations in English, notwithstanding the large per- 
centage of initial failures. 

Of the 3,011 examined in Spanish during the period covered by this rej)ort, 
1,346, or 45 per cent, obtained eligible ratings, as compared with 1,875, or 53 ])er 
cent, of 3,526 examined for the tw^elve months preceding. 

The total number of competitors who have taken examinations since the organ- 
ization of the Board is 16,419, of whom 8,346 passed; 6,458 of these were examined 
in English, 3,594 passing, and 9,961 in Spanish, 4,752 passing. Noneducational 
examinations are not included in the above summaries. 

The tables in the Appendix give in detail the statistics of all education examina- 
tions held in Manila and in the provinces during the period covered by this 
report. Distinction is made between examinations for original appointment and 
for promotion or transfer. The increase in the number of persons entering 
examinations for promotion is noticeable, there being 1,293 during the period 
covered by this report, compared with 953 for the preceding year. 

Large registers are secured as a result of the second and third grade 
examinations in Spanish. At present the second grade examination is given 
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every month in Manila, and the third grade quarterly. The number of applicants 
for each grade is constantly increasing. At times it is difficult for the Board 
to accommodate them in its restricted quarters. It is probable that the Board will 
soon find it expedient to conduct these examinations at longer intervals. Names 
low on the registers are not reached for certification. 

It is gratifying to note that instances of falsification in applications for 
entrance to examinations have been much fewer than in the preceding year. 
The conviction of ofi'enders has probably acted as a strong deterrent from 
further commission of oftenses of this character. 

There were 180 examinations held in 35 of the provinces, an average of 5 
examinations for each province. Applicants residing in provinces contiguous 
to Manila are examined at the office of the Civil Service Board. The prepara- 
tion of the necessary examination papers, their shipment to examining committees, 
the checking up when returned, and the rating of the papers, necessitated much 
care and labor on the part of the examining division. Of the 1,702 persons 
examined in the provinces, 773 passed. The number taking examinations in 
English was 824, of whom 318 passed; the number in Spanish was 878, of whom 
455 passed. 

Heretofore examinations in the provinces have not been held according to any 
definite schedule, but only as. the needs of the service required. As temporary 
employment in all branches of the service may now be authorized, under the pro- 
visions of the revised Civil Service Act, for more than ninety days, a semiannual 
schedule of examinations in the provinces has been adopted which provides for two 
dates each year, approximately six months apart, upon which all examinations 
of a general nature may be held. This gives the examining committees sufficient 
time in which to advertise the examinations and also to scrutinize more 
closely all applications for examination. The teacher, the assistant, and 
the Filipino teacher examinations are not given on the general examination 
dates, but are held separately, usually during school vacations. 

By amendments to the Civil Service Act the position of teacher in the service 
of the Insular Government and the city of Manila was brought into the classified 
service. Under the provision of Rule IX an examination status is required 
preliminary to promotion. 

In November, 1903, the first examination was held, in Manila only, for appoint- 
ment to the position of Filij)ino teacher in the Manila schools. The number of 
competitors entering this examination was 160, of whom 103 passed, 69 of those 
passing being males and 34 females. The subjects of that examination com- 
prised the usual elementary subjects, including geography and history, with 
English and hygiene as optionals, the questions and answers in all the subjects 
being in English. The second examination was held on May 17-18, 1904, in 
Manila and at provincial capitals. In this examination the subjects previously 
optional were made compulsory and the entire examination was made somewhat . 
more difficult. Of the total of 658 examined in May, 120, or 18 per cent, 
passed. This is a comparatively low percentage, but considering the difficulty 
of the examination and the inexperience of Filipinos in taking examinations in 
English the results are very satisfactory. It is believed by the Board that the 
standard of this examination should not be lowered in any respect, although for 
some time to come only the most advanced will pass. This fact, however, will 
in no way embarrass the Bureau of Education, but will be an incentive to those 
teachers who are holding positions temporarily to obtain regular appointment, 
which carries with it vacation with pay. Under the Civil Service Act, until 
eligibles are certified who accept appointment, temporary employees who have 
not succeeded in mastering English sufficiently to qualify in the Filipino teacher 
examination may be retained in the service. 
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In December, 1903, the first examination for American teacher was held in 
Manila and in the provincial capitals. Sixty teachers appeared for examination 
in Manila and 146 in the provinces. Of the 288 competitors examined during 
the nine months ended June 30, 1904, 195 passed, 4 being for entrance and 191 
for promotion. 

The assistant examination is accepted by the Board as equivalent to the 
teacher examination. It is considered somewhat more difficult than the teacher 
examination. Eligibility in the assistant examination is required for promotion 
to the position of division superintendent. This examination has been held in 
Manila and in the provinces twice during the period covered by this report, in 
December and in April, the total number of competitors being 53, of whom 
26 passed. 

APPOINTMENTS. 

As a result of examinations held in the Philippine Islands for entrance to the 
service, 543 eligibles were appointed from English registers and 579 eligibles from 
Spanish registers during the nine months covered by this report. During 
the twelve months covered by the previous report of the Board 837 eligibles 
entered the service as a result of examinations in English and 885 as a result 
of Spanish examinations. Including appointments made in the Islands by 
promotion, reduction, transfer, or reinstatement, and as a result of examinations 
held in the United States and transfer from the Federal civil service, 3,100 
appointments were attested by the Board during the nine months covered by this 
report. 

During the year ended September 30, 1903, there were appointed in the United 
States to the Philippine classified service 179 persons, not including teachers, 
while during the nine months covered by this report 338 persons were appointed, 
of whom 178 were teachers. 

AMENDMENTS TO THE CIVIL SERVICE ACT. 

Some important changes were made in the Civil Service Act by the amendment 
of March 3, 1904. They are enumerated below. 

An accurate record of attendance of all subordinate officers and employees 
entitled to leave is required to be kept and all absences from duty from any 
cause whatever reported to the Board for record. 

The ninety-day limit of temporary employment is removed; temporary employ- 
ment may continue imtil completion of the work if the work is temporary in 
character, or until an available eligible who will accept appointment is secured 
if the position is permanent in character. 

The section providing for withholding payment of salary on account of appoint- 
ments made in violation of the Civil Service Act and Rules is carefully revised. 
The head or acting head of a Bureau or Office making an illegal appointment is 
made personally responsible to the employee for his salary. The disbursing 
officer is forbidden to pay or permit tx> be paid salary or wages from Government 
funds to any person illegally filling a classified position. In case of unlawful 
payment the Auditor fixes the responsibility between the head of the office and 
the disbursing officer, and directs the withholding of a proper amount from the 
salary of the responsible officer. 

The Civil Service Board is required, upon request of the proper officer, to 
render a decision upon any question as to whether a position is in the classified 
or the unclassified service, or whether the appointment of any person to a 
classified position has been made in accordance with the Civil Service Act and 
Rules, which decision when rendered is sufficient authority for the Auditor in 
passing upon the account. 
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The provision against fraud is made more comprehensive, and is not confined, 
as formerly, to persons in the Philippine civil service. 

The classes of officers and employees who may be appointed without reference 
to examination requirements are limited and defined. 

EXTENSIONS OF THE CLASSIFIED SERVICE. 

In its last annual report the Board recommended that a number of ollicial 
positions in the unclassified service be placed in the classified service, and gave 
as a reason therefor that such action would "add to the attractiveness of the 
classified service by increasing the opportunities therein for promotion to respon- 
sible positions.'' This recommendation was adopted by providing that all vacan- 
cies in the positions of heads and of assistant heads of Bureaus or Offices and of 
superintendents shall be filled by promotion, with or without examination, in 
the discretion of the Civil Governor or proper head of a Department, of persons 
in the classified civil service, if competent persons are found therein. This is 
believed to be one of the most imjwrtant provisions of the Civil Service Law 
looking toward honestj^ and efficiency in the civil service. Well-qualified young 
men may enter the lower grades of the service Avith a reasonable assurance that 
the higher positions will be filled by the selection of those in the service. 
The Secretary of Public Instruction has directed that promotions to the position 
of division superintendent of schools be made only after an eligible rating is 
obtained in the assistant examination. 

The classification of teachers was contemplated soon after the passage of xVct 
No. 5, but was not definitely accomplished until the last revision of the Civil 
Service Law. Tliere are at present approximately 800 American teachers and oOO 
Filipino teachers in the service of the Insular Government and the city of 
Manila. There is already manifest a marked improvement in the efficiency of 
the teaching service, due in part to the uniform requirements for entrance to 
the service and promotion therein, and in part to the operation of an equitable 
and impartial leave law. 

The Philippine Commission, on November 20, 1903, passed an act providing 
that on and after July 1, 1904, the position of municipal treasurer be classified 
and subject to all the provisions of the Civil Service Act and Rules. There are 
approximately 600 treasurers of municipalities. Provincial treasurers, who are 
required by law to appoint the treasurers of municipalities, began to fill vacancies 
by selection from eligible registers soon after the passage of the Act, November 
20, 1908, although the law did not require it until July 1, 1904. It is confidently 
expected that a more satisfactory and efficient administration of municipal treas- 
uries will result from the action of the Commission in placing them in the 
classified service. 

AMENDMENT TO ACT NO. 25. 

From the establishment of the Civil Government it has been found necessary 
to suspend employees without pay as a punishment for offenses not warranting 
removal from the service, and in the police and fire departments of the city 
of Manila the practice of imposing fines was adopted. On submission to the 
Attorney-General of the question of the right to suspend without pay and to 
impose fines it was decided that no legal right existed. A recent amendment 
of Act No. 25 provides for the reduction in salary or compensation of a subor- 
dinate officer or employee, deduction from pay not exceeding one month's salary, 
or suspension without pay for a period not exceeding two months. These powers, 
especially that of withholding pay, are seldom exercised by appointing officers, the 
power of removal and of reprimand being more in favor. 
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THE REVISED LEAVE LAW. 

By the passage of Act No. 1040 the new leave law went into effect on January 1, 
1904. The following constitute the principal features of this law as distinguished 
from those of Act No. 80, which was repealed: 

The office hours are fixed by executive order, subject to the minimum limita- 
tion of six and one-half hours each day, except on Saturdays and during the 
heated season, when the number of hours may be reduced to five. 

Accrued leave is allowable after at least two years of continuous, faithful, 
and satisfactory service, and can not accumulate for more than five years. 

Sixty days on half pay are allowed for time in transit from Manila to the 
United States and return, in addition to the accrued and vacation leave allowable, 
and return expenses are allowed on completion of two years of service after 
leturning from a visit to the United States. 

Semiskilled and unskilled laborers, temporary and emergency employees, per- 
sons receiving a daily wage or salary, persons enlisted for a term of years, 
persons in the United States civil service who are paid in whole or in part from 
Insular funds, persons who receive compensation for official duties performed 
in connection with private business, .vocation, or profession, such duties requiring 
only a portion of their time, and judges, are excepted from the provisions of 
this act. 

From twenty-one to twenty-eight days' vacation leave is allowable annually 
in lieu of the sick leave formerly allowed, with the provision that further leave 
on full pay may be allowed on account of absence due to wounds or injuries 
incurred in the performance of duty. 

Provision is made for the commutation of leave granted on the resignation or 
death of an employee when there is urgent necessity for filling the position at 
once. 

xVll applications for leave are made on prescribed forms and presented to the 
liead of a Bureau or Office, who transmits them through the Board for recom- 
mendation to the Civil Governor or proper head of a Department for final action. 

Teachers may spend every third vacation in the United States on full pay, 
Avith the usual allowance of half pay and traveling expenses. 

The new leave law is meeting with general approval. Its provisions are more 
literal than were those of Act No. 80, and the operation of the law is less difficult 
and more uniform. The maximum amount of leave obtainable is equivalent to 
about one year in five* 

THE REVISED CIVIL SERVICE RULES. 

Executive Orders Nos. 3 and 9, based on the revised leave act, were promulgated 
by the Civil Governor in January and February, 1904, respectively. In April, 
after the enactment of the laws amending the Civil Service Act and the appoint- 
ment and removal act, the Board prepared and submitted to the Civil Governor a 
revision of the Civil Service Rules and the executive orders based upon the 
amended acts to which reference is made. In June, at his suggestion, all 
executive orders, including the Civil Service Rules, based on these three acts 
relating to the personnel of the service, were revised and assembled as the 
Philippine Civil Service Rules, and certified to the Civil Governor as provided 
by law. These Rules, after being carefully considered by the Commission in 
session, were approved by the Civil Governor and, together with the acts men- 
tioned above, are now being printed in the Manual of Information for general 
distribution. All rules and executive orders heretofore issued in connection 
with the above-mentioned acts of the Philippine Commission are revoked. 

The plan of revision/and unification has resulted in a set of Rules, sixteen in 
number, clear, definite, comprehensive, and harmoniously arranged. There should _ 
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follow 'a material reduction in the volume of correspondence and paper work 
which ha8 been necessitated heretofore by the nonobservance of the provisions 
of the antecedent executive orders and rules. , 

Only a brief reference to some of the salient features of the revised Rules 
will be made in this report; the "practical effect" of the operation of the Rules 
will be noted in the next annual report. 

Under Rule I it is provided that the first eleven rules shall apply to the classi- 
fied service, and that the remaining rules shall have a general application to 
both the classified and the unclassified service. The term "classified service," by 
definition, includes all positions iii the Philippine civil service not excepted by 
the Civil Service Act as amended. 

Under the Civil Service Rules the Board has been and is required to certify, 
whenever possible, the names of three eligibles in response to a requisition by an 
appointing officer for eligibles to fill a vacancy. Formerly, when there were 
less than three eligibles on a register, the appointing officer might, if he so 
desired, select for probational appointment the one eligible, or one of the two 
eligibles, certified, or he might request the temporary employment of a person 
not on the register to fill the vacancy until the Board obtained a sufficient 
number of eligibles from whom certification for regular appointment could be 
made. As revised, Rule VI requires that when there are less than three eligi- 
bles upon a register the appointing officer may appoint probationally the one 
eligible, or one of the two eligibles, certified. If he elects, however, not to 
make probational appointment, he must appoint temporarily the one eligible, or 
one of the two eligibles, certified, if either will accept such appointment. When 
an emergency arises in the provinces requiring that a vacancy shall be immediately 
filled before eligibles can be certified or temporary employment authorized, the 
appointing officer must first make requisition for a certification of eligibles, and 
pending such certification the vacancy may be filled by the appointing officer 
through emergency employment, such employment to continue only for such 
time as may be required for the probational or temporary appointment of an 
eligible or for the authorization of temporary employment by the Board. 

Under Rule VII, governing reinstatement, an employee who has served less 
than six months may be reinstated as a probationer within a period of six 
months following the date of his separation from the service. An officer or 
employee who has resigned from the Philippine classified or unclassified civil 
service before having rendered three years' service in the Islands shall not upon 
reinstatement be entitled to the half salary and traveling expenses provided 
by law for persons residing in the United States who are originally appointed 
to the Philippine civil service. 5y this provision the requirement of three 
years of service prior to visiting the United States can not be evaded by resigning 
and applying for reinstatement in the United States. Were an employee to 
resign and return to the United States prior to the completion of three years* 
service in the Islands, and then secure reinstatement, his traveling expenses 
returning to the Islands and half salary from the place of embarcation being 
paid by the Government, he would not only defeat the purpose of the require- 
ment of Act No. 1040 of three years' service prior to visiting the United States, 
but would in most cases secure greater benefits than are enjoyed by an employee 
appointed under Act No. 80 who is regularly granted permission to visit the 
United States prior to the completion of three years' service. 

Rule IX provides for the rendition of efficiency reports semiannually on the 
1st day of January and of July, instead of quarterly. This rule also pro- 
vides fhat when a promotion is proposed by the head of a Bureau or Office, and 
monthly report of changes and absences on Form No, 3 or efficiency report on 
Form No, 54 is overdue, action on such proposed promotion shall be suspended 
pending the receipt of such reports in proper form. 
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The procedure in reductions, removals, resignations, and suspensions is clearly 
defined under Rule XI adopted in lieu of Executive Order No. 84, which applied 
only to the classified service. Rule XI contains an additional provision that in 
all cases of removal or reduction of officers or employees in the unclassified serv- 
ice above the grade of semiskilled laborers, the head of the Bureau or Office 
shall furnish the Board w^ith a full statement of the cause of the removal 
or reduction, and in cases of resignation when an application for reinstatement 
would not be favorably considered a full statement of the character of the 
services rendered and the reasons why application for reinstatement in the 
office from which separated would not be given favorable consideration. 

In addition to the reasons contained in Executive Order No. 84 which are 
considered as warranting proceedings to remove for cause or to reduce in class 
or grade, the following are incorporated in Rule XII, relating to prohibitions 
and penalties: Gambling; physical incapacity due to immoral or vicious habits; 
lending money at exorbitant rates of interest; willful failure to pay just debts; 
contracting loans of money or other property from merchants or other persons 
with whom the Bureau of the borrower is in business relations; pecuniary 
embarrassment arising from reprehensible conduct; the pursuit of private 
business, vocation, or profession witjiout permission in writing from the head 
of the Bureau or Office in which employed and from the Civil Governor or proper 
head of a Department; disreputable or dishonest conduct committed prior to 
entering the service; or the willful violation by any person in the Philippine civil 
service of any of the provisions of the Civil Service Act and Rules. This rule 
demands that employees be men of good character, and makes it the duty of 
heads of Bureaus and Offices to decline to continue in the service employees who 
reflect discredit upon it. 

The provisions of Rule XVI relating to leaves of absence are more explicit than 
those of Executive Order No. 9, and contain modifications of that order which were 
suggested by practical experience. 

EXAMINATION REQUIREMENTS. 

The following regulation relating to examination requirements for appoint- 
ment to and promotion in the classified service has been adopted by the Board: 

"Promotions of appointees from the third-grade Spanish register shall be 
made only to positions the salary or compensation of which is less than $300 
per annum. Appointments by promotion to clerical positions as a result of 
the following examinations shall not be made at a compensation above $600 per 
annum: Second grade, Spanish; jimior typewriter. Appointments by promotion 
to clerical positions requiring eligibility in one of the following examinations 
shall not be made at a compensation above $900 per annum: Second grade, 
English; first grade, Spanish; junior translator; junior interpreter. Appoint- 
ments by promotion to clerical positions with salaries above $900 per annum 
require eligibility in one of the following examinations: First grade, English; 
assistant; bookkeeper; stenographer; translator; interpreter; or an equivalent 
examination.** 

By this regulation promotion to a clerical position as a result of a second- 
grade examination in English or a first-grade examination in Spanish is limited 
to a maximum salary of $900, and promotion as a result of the second-grade 
examinations in Spanish to $600. This will tend to encourage the study of . 
English by Filipino employees and will work no undue hardship on them, as the 
English examinations are not so difficult that they may not be passed by Filipinos 
who apply themselves to the study of the English language. Some Filipinos 
haVe qualified in the first-grade English examinations, and many have qualified 
in the second-grade English examiilations. It is believed that a majority of the 
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Filipiiros employed in the classified civil service have some knowledt»e of English 
and will be able to qualify in an English examination. 

THE PERSONNEL OF THE PHILIPPINE CIVIL SERVICE. 

Section 10 of the Civil Service Act provides that Filipinos shall be given 
preference in appointment ''where other qualifications are equal." The matter 
of language is an important qualification for the Philippine civil service. Except 
in the courts, English is the official language, and the records are kept and 
official correspondence carried on in that language. The law provides that after 
the 1st day of January, 1906, the official language of the courts also shall be 
English. However, all officers and employees connected with the courts are 
expected to be familiar with both the English and Spanish languages. 

With no knowledge of the English language a Filipino's usefulness in the 
civil service is usually limited. A knowledge of this language is an impor- 
tant element of efficiency, especially in centers containing an English-speaking 
population. The Board is pleased to report that the Filipinos recognize this 
fact and are gradually acquiring a knowledge of English. Many employees in 
the public service attend the Government night schools. The nund)er of Filipinos 
taking the first and the second grade examinations in English is constantly 
increasing. 

The number of Americans in the Philippine civil service has constantly increased 
to date. There was an increase of 450 during the calendar year 1003. The 
Board believes, however, that the proportion of Americans in the service will 
decrease during the coming fiscal year. Of the regularly appointed officers and 
employees of the Philippine civil service above the grade of laborer, about one- 
half, or 3,500, are Americans. There is approximately one American in the 
Philippine civil service to every 2,000 of the inhabitants of the Islands. The 
number of European officials in Java and in British India bears a ratio of 1 to 
5,400 of the population of Java, and 1 to 300,000 of the population of India. 

It appears to be in the interests of the public service to appoint a maximum 
number of Filipinos and a minimum number of Americans at salaries com- 
mensurate with capacity and qualifications. The employment of Filipinos in 
certain classes of positions, especially clerical and mechanical, has demonstrated 
a fair degree of capacity and efficiency. They possess adaptability and learn 
rapidly under those -svho are themselves skilled and not prejudiced against 
them. The progress made in the Bureau of Public Printing is a fair indication 
of what might be done in mechanical trades positions throughout the service. 
Industrial schools enable many to obtain an industrial education, but if the 
"apprentice system" were generally adopted the Filipinos could in the future 
fill most of the mechanical-trades and skilled-workman positions in the service. 

It is believed that as a rule Americans should not be employed or appointed 
except where they are needed as officers, superintendents, experts, specialists, or, 
broady speaking, instructors. Ability to use and develop the Filipinos, render- 
ing them useful public employees, is an important element of efficiency. Tact, 
industry, sobriety, good conduct, and freedom from prejudice are necessary^ A 
working knowledge of the language with which the native is familiar is in many 
cases a useful acquisition to the American. 

A high grade of efficiency throughout the service can scarcely be maintained 
with a transitory personnel. The stability of the service is likely to increase 
as the number of Americans in the service decreases. Under a Federal civil - 
service rule an officer or employee filling a competitive position in the Philippine 
civil service is eligible to transfer to the Federal service in the United States at 
the expiration of three years' service in the Philippines. Appointments should 
contemplate an extended period of service, interrupted, of course, by leaves ot 
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absence allowed by law. There appears to be a tendency to make this service 
a channel of entrance into the Federal civil service. When this transfer provi- 
sion was recommended it was thought that an extended period of residence in 
the Philippines was not advisable. It is now^ known that the climate is equable 
and healthful and that by observing approved hygienic measures Americans 
can reside here for an extended period and enjoy good health. Cases of typhoid 
fever, }>neumonia, and some of the most frequent and dangerous diseases of 
children, sueli as diphtheria, scarlet fever, and measles, are rare or unknoAvn. 
Intfestinal diseases — always more or less common in the Tropics — can usually 
be avoided by the exercise of care in eating and drinking, and ai*e generally 
amenable to treatment. Cases of nialarial fever in Manila are less fi'eqUent thftn 
in Washington, D. C, and in many other cities in the United States. The Board 
of Health reports for the year ended June 30, 1904, show a mortality rate of 
only 1),5() i)er 1,000 among Americans residing in Manila. This is considerably 
below the average rate of mortality in the United States. 

The available annual vacation leave of three or four weeks and a longer vaca- 
tion every third or fourth year give opportunity to secure rest and a change of 
climate. The health-giving region of Benguet Province is now available. An 
altitude of o,000 feet, a maximum temperature of 78 degrees, pine forests, and 
a pure water supply combine to render Benguet Province one of the most com- 
fortable and healthful places in the world for two-thirds of the year, the other 
one-third being the rainy season. By this change of climate the period of resi- 
dence in the Islands may be indefinitely prolonged. Representatives of Euro- 
pean commercial concerns in Manila accept appointment for a period of five 
years as a rule. They establish themselves in comfortable homes and apparently 
live contentedly. The health reports show that cases of illness among this class 
of the inhabitants of Manila are rare. The British and Dutch colonial civil- 
service appointments of young men contemplate a long period of service, thus 
securing the benefits of ever-increasing efficiency resulting from continuity of 
service. 

RELATION IlETWEEN ''EFFICJENCY AM) HONESTY" AND COMPETITIVE EXAMINATIONS. 

The purpose of the Civil Service Act is "declared to be the establishment and 
maintenance of an efficient and honest civil service in all the executive branches 
of the Government of the Philippine Islands, * * * by appointments and 
promotions according to merit and by competitive examinations where the same 
are practicable.'* 

Tlie Board stated in its last report that nearly all officials who had been 
removed since the establishment of Civil Government in the Islands entered the 
service without examination and certification by the Board. Of the thirty-four 
subordinate officials, some of whom Avere defaulters, separated from the service 
without a good record during the nine months ended June 30, 1904, only one 
entered the service as a result of examination and certification by the Board. 

An "efficient and honest" civil service can not be established or maintained by 
the appointment of men who do not possess trained capacity and inherent 
integrit3^ Though they be relatively few, the lapses and failures of this class 
of Americans do not pass unnoticed by the Filipinos, but produce distrust and 
lead to unfortunate generalizations, thus increasing the difficulties of admin- 
istration. The records show that the separation from the service of Americans, 
occasioned directly and indirectly by insobriety and other excesses, is not in- 
frequent, while the separation of Filipinos for similar causes is rare. 

Efficiency in the public service at home and abroad is established and maintained 
largelj^ by a rigid examination system. This is demonstrated in the military 
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service, the naval service, and the Public Health and Marine-Hospital Service 
of the United States. In the Appendix of this report will be found a review of 
the civil service of some of the foreign possessions in the East, prepared by Mr. 
Everett E. Thompson, an examiner of the Civil Service Board. It is generally 
acknowledged that the colonial civil service of the British and the Dutch is 
excellent, and that good government is maintained in their colonies. Examina- 
tions for appointment to the colonial service of these nations is open only to men 
of high character and excellent general and special training; young men with good 
health and a liberal education are sought. 

As a result of observation and experience, the Board has reached the con- 
clusion that rigid and comprehensive examinations adapted to applicants with 
a liberal education are essential to strict integrity and a high degree of efficiency 
in the Philippine civil service. 

Self-reliant young men are needed whose character and training will enable 
them in the absence of the restraints of home environment to fill creditably 
and honorably, as well as intelligently, Government positions. There is room 
for well-trained men of high character, aims, and purposes, who will enter the 
service, as one enters a profession, Avith the serious intention of winning a place 
and an honorable name • through well-directed effort and attention to duty. 

Without men of this character the hope of securing "efficiency and honesty" 
in the service will not be realized. The degree of efficiency in the public service 
depends largely upon the proportion of appointments made through a well-reg- 
ulated merit system. To establish and •maintain a personnel essentially capable 
and upright,, a premium should be put on those qualities which lend dignity and 
credit to the service. An admirable personnel with adequate salaries and the 
present liberal leave privileges will constantly attract the best men and will 
not be difficult to maintain when a high degree of efficiency is once established. 

PENSION AND RETIREMENT SYSTEMS. 

In accordance with the direction of the Civil Governor, the Board, through 
correspondence with the officials of neighboring colonies of European nations, 
with the Government authorities at Washington, and with Mr. Arthur Hunter, 
an actuary of the New York Life Insurance Company, has obtained a mass of 
data covering the general subject of pensions and retirement. 

While there has been a great deal of discussion in Congress and among Govern- 
ment officials and employees in the United States with reference to the adoption 
of a pension and retirement system, no bill has been passed by . Congress pro- 
viding a pension and retirement system for officers or employees of the Federal 
civil service. Officers and enlisted men of the military and naval services of the 
United States receive pay after retirement, and many municipalities in the United 
States provide for pensioning policemen and firemen on retirement. Some busi- 
ness corporations in the United States have adopted pension systems. 

European nations apparently consider the pension system essential to successful 
administration in their colonies. The comments of writers and, observers on the 
value of a pension and retirement system are favorable to its adoption. 
• It is improbable that a stable and efficient cfivil service in the Philippine 
Islands ' can. be established without the adoption of a pension and retirement 
system. .-.The Board therefore recommends that the matter be given favorable 
consideration. , 

Such investigation of the subject as the Board has been able to make, seems to 
warrant the coaiclusions that for a pension system to be successful ( 1 ) the cost 
must be divided between the Government and the personnel, and (2) employees 
over 40 years of age when appointed shall not be pensionable. 
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APPOINTMENTS MADE UNDER CONTRACT IN THE UNITED STATES. 

The provisions of Act No. 643 incorporated in Act No. 1040, that traveling 
expenses of appointees to the Philippine civil service from the United States 
and half salary from place of embarkation shall not be paid until after the 
expiration of two years of continuous, faithful, and satisfactory service, has 
tended to diminish the number of employees appointed in the United States 
who fail to render the two years' service required by their contracts. During 
the nine months covered by this report 338 persons were appointed in the 
United States to this service. During the same period 9 employees appointed 
in the United States deserted the service prior to the expiration of their contracts, 
7 were dismissed for cause, and 12 were permitted to resign, a total of 28. 

THE FEDERAL CIVIL SERVICE IN THE PHILIPPINE ISLANDS. 

Reference was made in the last annual report to the work of the Board in 
connection with the Federal classified service in the Philippine Islands. During 
the period covered by this report the Board has continued to carry on this 
work. It gives the Board pleasure to state that in the performance of its 
duties there has been continued mu.tual cooperation between the military and 
naval authorities and this office in the endeavor to carry out the provisions of 
the Federal Civil Service Act and Rules. 

On March 1, 1904, by executive order of the President of the United States, 
there was brought into the Federal classified service a number of emergency 
employees in the Philippines Division who had been specially commended for 
retention and recommended for classification. 

OFFICE HOURS. 

In its last annual report the Board referred to the lack of uniformity of 
office hours. Under the revised leave law and the revised Civil Service Rules a 
minimum of six and one-half hours of labor each day, exclusive of a minimum of 
one-half hour for lunch, is required for the greater part of the year. 

The constant changing of office hours, some Offices being closed while others are 
open, results in embarrassment and loss of time to the Government as well as 
inconvenience to the public. Neither officials nor the public can count definitely 
upon the continuance of the office hours of many of the Bureaus and Offices. 

It is therefore recommended that all offices open at 8 a. m., and that a uniform 
period of time be fixed for midday lunch. 

PUBLICATIONS OF THE BOARD, 

The Annual Report for 1903, the Official Roster of Officers and Employees 
in the Philippine Civil Service on January 1, 1904, and the Manual of Informa- 
tion for 1904 were printed, and, as usual copies distributed in the Islands and 
also in the United States through the United States Civil Service Commission 
and the Bureau of Insular Affairs. 
Very respectfully, 

Wm. S. Washburn, 
* B. L. Falconer, 

Josii: E. Alemany, 
Members of the Board. 
The Civil Governor of the Philippine Islands. 
The Philippine Commission. 
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LAWS RELATING TO THE PHILIPPINE 
CIVIL SERVICE. 



[No. 5.] 

AN ACT FOR THE ESTABLISHMENT AND MAINTENANCE 
OF AN EFFICIENT AND HONEST CIVIL SERVICE IN 
THE PHILIPPINE ISLANDS. 

By authority of the President of the United States, he it enacted 
ly the United States Philippine Commission, that: 

Section 1. The Civil Governor,, by and with the advice and Appointment of 
/. ,, -r^, .,. . AN . . 1 ,1 . i .1 members of the 

consent of the Philippine Commission, shall appoint three persons Board. 

to be members of a board to be called the Philippine Civil Service i9^4^1c?!o72f^^' ^' 

Board. The Civil Governor shall designate one of these appointees 

as chairman. 

Sec. 2. No person shall be eligible for appointment as a mem- Eligibility for 
ber of the Board unless he shall be a native of the Philippine 1^^,^'''*°'^''*^ 
Islands owing and acknowledging allegiance to the United States, 
or a citizen of the United States. 

Sec. 3. (a) The Board shall keep an official roster of all officers Roster of em- 
and employees above the grade of unskilled laborer in the civil ^ Amended Mar. 9, 
service of the Philippine Islands, and for the purpose of this roster P^q'^^I t^if6-2^^^* 
each head of a Bureau or Office shall furnish to the Board the 
necessary information, in such form and manner as it shall pre- 
scribe. The roster shall be published at intervals to be fixed by the 
Civil Governor. 

(6) All heads of Bureaus or Offices shall cause to be kept an Record of attend- 
accurate record of the attendance of all officers and employees sences. 
under them who are entitled to leave of absence provided by law, 
and shall report to the Board, in the form and manner prescribed 
by it, all absences from duty from any cause whatever. The Board 
shall keep an accurate record of such absences. , 

Sec. 4. The Board shall prepare rules adapted to carry out the Purpose of the 
purpose of this act, which is hereby declared to be the establish- 
ment and maintenance of an efficient and honest civil service in 
all the executive branches of the Government of the Philippine 
Islands, central, departmental, and provincial, and of the city of 
Manila, by appointments and promotions according to merit and 
by competitive examinations where the same are practicable, and Competitive ex- 
it shall be the duty of all officers in the Philippine civil service in 
the Departments and Offices to which any such rules may relate to 
aid, in all proper ways, in carrying said rules and any modifica- 
tions thereof into effect. 
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Extent of the 
ela8sifie(} service. 

Amended July 
16, 1901, Act 167; 
Nov. 29, 1901, Act 
306; Jan. 9, 1903, 
Act 589: Mar. 3, 
1904, Act 1072. 



Rules. Amended 
Jan. 9, 1903. Act 589; 
Mar. 3, 1904, Act 
1072. 

Classification. 

Technical, pro- 
fessional, or scien- 
tific positions. 



Selection of po- 
licemen, firemen, 
and guards. 



Skilled work- 
men. 



Promotions. 



Probation. 



Preparation and 
places for holding 
examinations. 



Selection of eli- 
gibles. 

Transfers. 



Reinstatements. 



Examinations in 
Spanish and in 
English. 



Sec. 5. This act shall apply, except as hereinafter expressly 
provided, to all appointments of civilians in the Bureaus and 
Offices of the Government of the Philippine Islands, insular or 
provincial, or of the city of Manila: Provided, That persons ap- 
pointed by the Civil Governor, by and with the advice and consent 
of the Philippine Commission, shall not be included in the classi- 
fied service unless otherwise specifically provided by law. 

Sec. 6. The rules to be prepared and certified by the Board 
shall provide: 

(a) For the classification of all offices and employments in- 
cluded in section five. 

{h) For the appointment to those offices requiring technical, 
professional, or scientific knowledge, by competitive or noncom- 
petitive examinations, as the Board shall determine. 

(c) For the selection of members of the police force and of the 
fire department in the city of Manila and of guards at prisons 
and penitentiaries by competitive or noncompetitive examination, 
or otherwise, as the Board, after consultation with the Military 
Governor and his approval, shall determine. 

(d) For the selection of skilled workmen by such examinations, 
competitive or noncompetitive, as may be practicable, and which 
need not, if the Board shall so limit them, relate to more than the 
capacity of the applicants to labor, their habits of industry and 
sobriety, and their honest3^ 

(e) For competitive or noncompetitive promotion examinations, 
as the Board shall determine. In the competition the Board may 
provide, in its discretion, for the allowance of credit to the pre- 
vious experience and efficiency of the applicant in the civil service 
of the Islands, to be estimated by the officer or officers under whose 
direction the service has been rendered, under such limitations as 
the Board may prescribe: Provided, That such credit shall not be 
allowed to any applicant who shall not obtain a minimum average 
per centum to be fixed by the Board. 

if) For a period of probation before the appointment or em- 
pl6yment is made permanent. 

ig) For the preparation and holding in Manila and in the 
provinces of open competitive examinations of a practical char- 
acter for testing the fitness of applicants for appointment to the 
classified service, and for the preparation and the holding of 
examinations in the United States under the auspices of the 
United States Civil Service Commission. 

(h) For selection, according to average percentage, from among 
those certified by the Board as rated highest in such competition. 

(i) For transfers under limitations to be fixed by the rules 
from one branch of the classified service to another, or from the 
Federal classified civil service of the United States to the classi- 
fied service of the Philippine Islands. 

(/) For reinstatements in the service under limitations to be 
fixed by the rules. 

{k) For the examination in the Spanish language of all appli- 
cants who are citizens of the United States and in the English lan- 
guage of all applicants who are natives of the Philippine Islands, 
whenever, in the opinion of the Board, knowledge of both lan- 
guages is essential to an efficient discharge of the duties of the 
positions sought. 
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{I) For the holding of noncompetitive examinations when ap- Noncompetitive 
plicants fail to compete after due notice has been given of an open 
competitive examination to fill an existing vacancy. 

(m) For a thorough physical examination by a competent phy- Physical exami- 
sician of every applicant for examination in the United States, 
and in the discretion of the Board in the Philippine Islands, and 
for rejection of every such applicant found to be physically dis- 
qualified for efficient service in the Philippine Islands. 

(n) For fixing age limits of applicants for entrance into the Ago limits. 

classified service. 

(o) For eliciting from all applicants for examination full in- Application to 
- ,. i. i.1, • -J.* !,♦ A* "J. J i.« 1. • 1 contain informa- 

formation as to their citizenship, nativity, age, education, physical tlon of applicant's 

qualifications, and such other information as may reasonably be ^^"<^^^- 
required affecting their fitness for the service which they seek to 
enter. 

(p) For the employment of clerks and other employees for Temporary serv- 
temporary service in the absence of available eligibles or when the ^^^* 
work is temporary in character: Provided, That the temporary 
employment of any person occupying a permanent position shall 
cease when the Board shall certify an eligible who accepts tem- 
porary 6t probational appointment. 

(g) The enumeration herein of the subjects to be covered by .^ General author- 
.,1 ^iiT^ 11 Tt LI 11 i. li^ii ity to prepare rules. 

the rules of the Board shall not be regarded as exclusive, but the 

Board shall have power to prepare and submit to the Civil Gov- 
ernor for his approval any rules not in violation of the limitations 
of the act which will more efficiently secure the enforcement of 
the act. 

Sec. 7. The Board shall keep minutes of its own proceedings, Minutes of pro- 
and on or before the first day of July of each year shall make nuaf ^e^porr"^ ''"' 

an annual report to the Civil Governor and to the Commission Amended Mar. 3, 

1904 Act 1072 

showing its proceedings, the rules which have been certified by the 

Board and approved by the Civil Governor, the practical effect 

thereof, and suggestions for carrying out more effectually the 

purpose of this act. 

Sec. 8. The Board shall supervise the preparation and rating Examining cora- 
^ ., - ,, ... . ^1 -r^i .1. . Ti ° mittees and special 

and have control of all examinations m the Philippine Islands examiners. 

under this act. The Board may designate a suitable number of 
persons in the Philippine civil service to conduct its examinations 
and to serve as members of examining committees, and when 
examiners with special, technical, or professional qualifications 
are required for the preparation or rating of examination papers 
it may designate competent persons in the service for such special 
duty, after consultation with the proper officer, or officers, under 
whom they are serving. The duties required of such persons as 
members of examining committees, or as special examiners, shall 
be considered as part of their official duties and shall be performed 
without extra compensation. When persons can not be found in 
the Philippine service with the necessary qualifications for special 
examining work that may be required, the Board is authorized to 
employ at a reasonable compensation persons not in public em- 
ployment for such work, which compensation shall be paid out of 
the general funds appropriated for the purposes od the BuMk^ OB 
its order. 
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Authority to Sec. 9. The Board may make investigations and report upon 
tions.^ ^^^^'^ ^^^ all matters relating to the enforcement of this act and the rules 
adopted hereunder, and in making such investigations the Board 
and its duly authorized examiners are empowered to administer 
oaths, to summon witnesses, and to require the production of 
official books and records which may be relevant to such investi- 
, gation. 
Authorization to Sec. 10. The Board shall have a permanent office in the city of 
ings For examina- Manila. When examinations are to be held by the Board, either 
^^Tmeuded Jan 9 ^^ Manila or in the provinces, officers having the custody of public 
1903, Act 589. buildings shall allow their reasonable use for the purpose of hold- 

ing such examinations. 
Record of all Sec. 11. The head of each office to which this act applies shall 
service^ to be kept i^otify the Board in writing without delay of all appointments, 
by the Board. permanent, temporary, or probational, made in the classified 

service in his office, of all rejections after the period of probation, 
and of all transfers, promotions, reductions, resignations, or vacan- 
cies from any cause in said service and of the date thereof; and 
a record of the same shall be kept by the Board. 
Appointments Sec. 12. No person shall be appointed to or employed in the 
of^aw'and ml^s.^^ classified civil service of the Philippine Islands or in any of the 
qni^A^t 10-2^^^* ^' unclassified positions enumerated in section twenty, except as pro- 
vided by an appropriation act or a resolution of the Philippine 
Commission pledging an appropriation or by a resolution of a pro- 
vincial board approved by the Insular Treasurer, passed prior to 
such appointment or employment. Any person appointed to or 
employed in the classified service by the head or acting head of a 
Bureau or Office in violation of the provisions of the Civil Service 
Act or Rules shall not be entitled to receive salary or wages from 
the Government, but the head or acting head of the Bureau or 
Office who signs or makes such appointment or employment shall 
be personally responsible to him for the salary which would have 
accrued to him had the appointment or employment been made in 
accordance with the provisions of the Civil Service Act and Rules, 
and payment shall be made to him out of the salary of the head 
or acting head of the Bureau or Office by the disbursing officer. 
No disbursing officer shall pay any salary or wages to any person 
appointed to or employed in a classified civil-service position, 
except from the salary of the head or acting head of the Bureau or 
Office as hereinbefore provided, until proper evidence is furnished 
him by the head or acting head of the Bureau or Office that the 
person has been appointed or employed in accordance with the pro- 
visions of the Civil Service Act and Rules. When the Board shall 
find that any person is holding a position in the classified civil 
service in violation of the provisions of the Civil Service Act or 
Rules, it shall certify information of the fact to the Auditor and to 
the disbursing officer through whom the payment of salary or 
wages to such person is \^y law required to be made. If the Audi- 
tor shall find that a disbursing officer has paid or permitted to 
be paid salary or wages to any person illegally holding a classified 
position, the whole amount paid shall be disallowed and the dis- 
bursing officer shall not receive credit for the same. If the Auditor 
shall find that the head or acting head of a Bureau or Office is 
responsible, as above provided, for the payment of salary or wages 
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to such person and that such payment is not due to the failure oi 
the disbursing officer to obtain proper evidence as herein required, 
the disbursing officer shall be directed to withhold from the salary 
of such head or acting head of the Bureau or Office an amount 
equal to that disallowed by the Auditor. A disbursing officer, the 
head of any Department, Bureau, or Office, or the Auditor may 
apply for and the Civil Service Board shall render a decision upon 
any question as to whether a position is in the classified or the 
unclassified civil service, or whether the appointment of any person 
to a classified position has been made in accordance with the Civil 
Service Act and Rules, which decision, when rendered, shall be 
sufficient authority for the Auditor in passing upon the account. 

Sec. 13. Any person who shall willfully or corruptly, by himself Frauds and pen- 
or in cooperation with one or more persons, defeat, deceive, or ^^Amended Jan 9 
obstruct any person in the matter of his right of examination by ^^^^ ^.ct 589; Mar. 

3 1904 Act 1072 

said Board; or who shall willfully, corruptly, and falsely rate, ' ' 
grade, estimate, or report upon the examination or standing of 
any person examined hereunder, or aid in so doing; or who shall 
willfully and corruptly make any false representations relative 
thereto or concerning the persons examined; or who shall willfully 
and corruptly use or furnish any special or secret information 
for the purpose of improving or injuring the prospects or chances 
of himself or any other person so examined or to be examined, 
of being employed, appointed, or promoted, shall for each such 
offense be punished by a fine not exceeding one thousand dollars, 
or by imprisonment for a period not exceeding one year, or by 
both such fine and imprisonment. 

Sec. 14. Any person who shall willfully and corruptly become Beneficiary of 
the beneficiary of an act in violation of the last preceding section subject topenal- 
shall be punished as provided in that section. ^^^^• 

Sec. 15. No inquiry shall be made and no consideration what- Political or re- 
ever shall be given to any information relative to the political not^to be disclosed 
or religious opinions or affiliations of persons examined, or to be ° Vm^iiTded Jan 26 
examined, for entrance into the service, or of officers or employees 1901, Act 78; Mar! 
in the matter of promotion: Provided, however. That disloyalty to j^'ne i, ']9oa, Act 
the United States of America as the supreme authority in these '^^|j.,,. 
Islands shall be a complete disqualification for holding office in plete disqualifi- 
the Philippine civil service: And provided further, That no per- ^^ ^^"• 
son shall be eligible for examination or appointment under the 
provisions of this act who shall be, on or after the first day of 
May, nineteen hundred and one, in arms against the authority of 
the United States in the Philippine Islands, or who shall there- 
after give aid and comfort to the enemies of the United States so 
in arms; this provision shall not apply to those persons who were 
in arms against the authority and sovereignty of the United 
States in the Philippine Islands, or their aiders or abettors, prior 
to July fourth, nineteen hundred and two, who came within the 
provisions of the proclamation of amnesty of the President of 
the United States issued upon said date, and who have complied 
with the terms of said proclamation. 

Sec. 16. Every applicant for admission to the Philippine civil Oath of alle- 
service shall, before being admitted to examination in the Islands, states prerequisite 
take and subscribe the following oath before a justice of the peace to examination. 
in and for the province in which he is, or before a member of the 
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Civil Service Board, the members of which are authorized to 
administer the same: 

"oath of applicant. 

"I, , having applied for admission 

to the civil service of the Philippine Islands, do solemnly swear 
(or affirm) that I recognize and accept the supreme authority of 
the United States of America in these Islands and will maintain 
true faith and allegiance thereto; that I will obey the laws, legal 
orders, and decrees promulgated by its duly constituted authori- 
ties; that I impose upon myself this obligation voluntarily, with- 
out mental reservation or purpose of evasion. So help me God. 
(The last four words to be stricken out in case of affirmation.) 

(Signature) " 

"Subscribed and sworn to (or affirmed) before me this 

day of , 19.-.. 

The oath, of the applicant shall be filed with the secretary of 
the Board. 
Employees pro- Sec. 17. No officer or employee in the Philippine civil service 
ing^tof or receiving shall, directly or indirectly, give or hand over to any other officer 
fronij one another or employee in said service any money or other valuable thing to 
tions. be applied to the promotion of any political object whatever, and 

lO^^Aef 589 ^^" ^' ^ violation of this section by the receiving officer or employee shall 
subject the violator to a penalty of not exceeding five hundred 
dollars or to imprisonment not exceeding six months, or both, and 
upon conviction he shall be removed from office. 
Solicitor of polit- Sec. 18. No person in the Philippine civil service shall be under 
from pubUc offii^'ers o^^^lig^^tion to contribute to a political fund or to render a political 
subject to penal- service, or be removed or otherwise prejudiced for refusing to do 
so. Any person soliciting political contributions from public 
officers or employees shall be subject to the same penalties as 
those provided in the preceding section. 
Preference in Sec. 19. In the appointment of officers and employees under the 
appoin men . provisions of this act, the appointing officer in his selection from 

the list of eligibles to be furnished him by the Board shall, where 
other qualifications are equal, prefer: 
First. Natives of the Philippine Islands. 

Second. All honorably discharged soldiers, sailors, and marines 
of the United States. 
Extent of un- Sec. 20. The requirements of this act for entrance into the civil 
Amended July 16, service, or for promotion by examination, shall not apply to the 
29^^i^i^ "^Act ^806- selection of the following officers and employees : 
Jan. 9, 1903, Act 1. One private secretary to each member of the Philippine Com- 
589; Mar. 3, 1904, . . . , ,. ., r»- .^ ^ 
Act 1072. mission, including the Civil Governor. 

2. Any person in the military or naval service of the United 
States who may be detailed for the performance of civil duties. 

3. Persons employed as semiskilled or unskilled laborers whose 
rate of compensation is less than three hundred and sixty dollars 
per annum. 

4. All employees whose rate of compensation is one himdred 
and twenty dollars or less per annum. 

5. Postmasters and customs inspectors whose rates of compensa- 
tion do not exceed three hundred and one hundred and eighty 
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dollars per annum, respectively, who may lawfully perform the 
duties of postmaster or customs inspector in connection with the 
other official duties with which they are charged, if they be Gov- 
ernment employees, or if not Government employees, in connection 
with their private business, such duties requiring only a portion 
of their time. 

6. Detectives, secret agents, sheriffs, and deputy sheriffs. 

7. Any position in the Department of Commerce and Police the 
duties of which are of a quasi military or quasi naval character. 

8. Chinese and Japanese employees. 

Sec. 21. Vacancies in the position of heads and of assistant Offices to be filled 

heads of Bureaus or Offices and of superintendents shall be filled by ^mended^"" July 

promotion, without examination, of persons in the classified serv- ^' }^^^' -^^* ^^^ 

ice, if competent persons are found in the service who in the 306; Jan! 9, 1903, Act 
.,,-,, ... M ui J At- S89; Mar. 3, 1904, 

judgment of the appointing power are available and possess the Act 1072. 

qualifications required, the intention of this provision being that 
the appointing power may, by virtue hereof, select for appointment 
from the entire classified service the person deemed most com- 
petent to fill the vacancy: Provided, however, That an examina- 
tion may be given when requested by the Civil Governor or proper 
head of an Executive Department. 

Sec. 22. The persons now employed in the civil service of the Employees filling^ 
Philippine Islands whose positions may be classified by the opera- bv^JhS^lcfsubi^x^^ 
tion of this act and the rules herein provided for shall, unless to examination, 
dismissed by proper authority, continue in the service and dis- 
charge the duties assigned them: Provided, That the Board may, 
in its discretion, require by rule that all such employees shall 
pass examinations practically adapted to show their fitness to fill 
the positions now held by them and that in case of failure to 
pass such examinations to the satisfaction of the Board they shall 
be dismissed from the service. 

Sec. 23. The position of teacher in the insular service and in Position of 
the municipal service of Manila is hereby classified and made sub- ^Amended^^Jan. 9, 
ject to all the provisions of the Civil Service Act and Rules, and 3^^^^^^ t^i672^^^" 
all teachers now serving under regular appointment in the insular 
service or in the municipal service of Manila are hereby declared 
to be in the classified service. 

Sec. 24. The rules to be prepared and certified by the Board Approval of 
shall not take effect until approved by the Civil Governor, when Amended Sept. 5, 
they shall be promulgated by his executive order. l^^l' Act 220. 

Sec. 25. After the passage of this act no civilian shall be em- Temporary ap- 
ployed in the offices specified in section five of this act except in examination.^^ 
accordance with its terms : Provided, That between the time of its 
passage and the date when the Board herein created shall officially 
inform the Military Governor and the Commission that it is ready 
to certify a list of persons eligible to appointment under the provi- 
sions of this act for any vacancy occurring, appointments for tem- 
porary service may be made to fill vacancies or newly created 
offices to continue until such certification is made and such vacan- 
cies can be regularly filled, under the requirements of this act 
and the rules of the Board adopted in accordance herewith. Per- 
sons so temporarily appointed may compete in the examinations 
held for regular entrance to the classified service. 

Sec. 26. In this act whenever a sum of money is mentioned it United state 
shall be understood to refer to the money of the United States. ^^^^^^ 
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Original list of Sec. 27. Upon the passage of this act and the appointment and 
t^s^Scompenta- organization of the Board, it shall be the duty of the head of 
tion. each office to which this act applies upon application by the 

Board to certify to the Board a complete list of all the officers 
and employees engaged therein, together with a full statement of 
the duties performed by them and the compensation received by 
them. 
Classes of persons Sec. 28. No applicants shall be admitted to the competitive 
oetftive^ exam?na- examinations to be held under this act who are not either — 
tions. (a) Citizens of the United States; or 

16, T901, ^Act 168; (&) Natives of the Philippine Islands; or 

Tan.9, 1903, Act 589. ^^^ Persons who have, under and by virtue of the treaty of 

Paris, acquired the political rights of natives of the Islands; or 

{d) Persons who have taken the oath of allegiance to the 

United States and served as members of the Army or Navy of the 

United States and been honorably discharged therefrom. 

Sec. 29. This act shall take effect on its passage and shall be 
referred to as the Civil Service Act. 
Enacted, September 19, 1900. 

[No. 25.] 

AN ACT PROVIDING FOR THE APPOINTMENT AND RE- 
MOVAL OF SUBORDINATE OFFICERS AND EMPLOYEES 
IN CERTAIN DEPARTMENTS AND BUREAUS OF THE 
GOVERNMENT OF THE PHILIPPINE ISLANDS. 

By authority of the President of the United States, he it enacted 
by the United States Philippine Commission, that: 

Appointments SECTION 1. All appointments to and removals from subordinate 
and removals. positions in the Philippine civil service in Offices or Bureaus under 

18, 1901, Act 301; the executive control of the Secretaries of Departments shall be 
JaTi.9'l903| Act588.' "^ade by the heads of Offices or Bureaus subject to the approval of 
the Secretary of the Department who exercises executive control 
over the Office or Bureau in which the appointment or removal is 
made; appointments to and removals from subordinate positions 
in all other Offices or Bureaus in the civil service of the Insular 
Government shall be made subject to the approval of the Civil 
Governor: Provided, That heads of Offices and Bureaus may em- 
Unskilled labor- ploy and discharge unskilled laborers whose employment is au- 
thorized by law without the approval of the Secretaries of 
Departments or of the Civil Governor. In case there is no head or 
acting head of any such Office or Bureau, or other Office or Bureau 
established by law, at the time when appointments to or removals 
irom subordinate positions therein become necessary, such ap- 
pointments and removals may be made by the Secretary of the 
Department under which the Office or Bureau is established, who 
shall have direct charge and supervision of such Office or Bureau, 
and yyho, or a person assigned by him for the purpose, shall have 
authority to make estimates for appropriation, requisitions on the 
Treasurer for money appropriated, and to approve all vouchers 
for payment. 
Reduction of sal- Sec. 2. For neglect of duty or violation of reasonable office 
from pay, and sus- regulations, or in the interests of the public service, heads of 
pension without Bureaus or Offices are hereby authorized to reduce the salary or 
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compensation of any subordinate officer or employee, to deduct Repealed Jan. 9, 

^ u- ^r J- *u> i. ,1903, Act 588: 

from his pay a sum not exceeding one month's pay, or to suspend substituted Mar. 30, 

him without pay for a period not exceeding two months : Pro- ^^^' ^^* ^^^• 

vided, hoivever, That such deduction from pay or such suspension 

without pay shall receive the approval of the Civil Governor or 

the proper head of an Executive Department, after having been 

submitted -to the Civil Service Board for recommendation: And 

provided further, That any reduction in salary or deduction of 

pay or any suspension without pay as provided for in this section 

shall not affect the right of the person thus disciplined to accrued 

leave of absence, but in the event of his suspension from duty no 

accrued leave of absence shall be allowed for the time he is thus 

suspended. 

Sec. 3. Nothing herein shall be construed to take any of the 
appointments to be made to positions described in section one out 
of the provisions of the Civil Service Act, or to prevent the Com- 
mission from revoking action taken under section one, or making 
appointments to such positions, or from making removals there- 
from of its own motion under the general powers conferred upon 
itfby the instructions of the President of the United States. 

Sec. 4. This act shall take effect on its passage. 

Enacted, October 17, 1900. 



[No. 102.] 

AN ACT REGULATING THE SALARIES OF OFFICERS AND 
EMPLOYEES IN THE PHILIPPINE CIVIL SERVICE. 

By authority of the President of the United States, he it enacted 
hy the United States Philippine Commission, that: 

Section 1. * * *. 

SALARY classification. 

The officers and employees in the Philippine civil service, Salary classifica- 
for the purpose of these rules, shall be arranged in the follow- 
ing classes, and, unless otherwise provided by law it shall be 
understood that the minimum amount specified for each class 
indicates the annual salary of each employee in that class: 

Class 1: All persons receiving an annual salary of $3,000 or 
more or a compensation at the rate of $3,000 or more per 
annum. 

Class 2: All persons receiving an annual salary of $2,750 or 
more, or a compensation at the rate of $2,750 or more, but less 
than $3,000 per annum. 

Class 3: All persons receiving an annual salary of $2,500 or 
more, or a compensation at the rate of $2,500 or more, but less 
than $2,750 per annum. 

Class 4: All persons receiving an annual salary of $2,250 or 
more, or a compensation at the rate of $2,250 or more, but less 
than $2,500 per annum. 

Class 5: All persons receiving an annual salary of $2,000 or 
more, or a compensation at the rate of $2,000 or more, but less 
than $2,250 per annum. 
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Class 6: All persons receiving an annual salary of $1,800 or 
more, or a compensation at the rate of $1,800 or more, but less 
than $2,000 per annum. 

Class 7: All persons receiving an annual salary of $1,G00 or 
more, or a compensation at the rate of $1,600 or more, but less 
than $1,800 per annum. 

Class 8: All persons receiving an annual salary of $1,400 or 
more, or a compensation at the rate of $1,400 or more, but less 
than $1,600 per annum. 

Class 9: All persons receiving an annual salary of $1,200 or 
more, or a compensation at the rate of $1,200 or more, but less 
than $1,400 per annum. 

Class 10: All persons receiving an annual salary of $1,000 or 
more, or a compensation at the rate of $1,000 or more, but less 
than $1,200 per annum. 

Class A: All persons receiving an annual salary of $900 or 
more, or a compensation at the rate of $900 or more_, but less 
than $1,000 per annum. 

Class B: All persons receiving an annual salary of $840 or 
more, or a compensation at the rate of $840 or more, but less 
than $900 per annum. 

Class C: All persons receiving an annual salary of $720 or 
more, or a compensation at the rate of $720 or more, but less 
than $840 per annum. 

Class D: All persons receiving an annual salary of $600 or 
more, or a compensation at the rate of $600 or more, but less 
than $720 per annum. 

Class E: All persons receiving an annual salary of $540 or 
more, or a compensation at the rate of $540 or more, but less 
than $600 per annum. 

Class F: All persons receiving an annual salary of $480 or 
more, or a compensation at the rate of $480 or more, but less 
than $540 per annum. 

Class G: All persons receiving an annual salary of $420 or 
more, or a compensation at the rate of $420 or more, but less 
than $480 per annum. 

Class H: All persons receiving an annual salary of $360 or 
more, or a compensation at the rate of $360 or more, but less 
than $420 per annum. 

Class I: All persons receiving an annual salary of $300 or 
more, or a compensation at the rate of $300 or more, but less 
than $360 per annum. 

Class J: All persons receiving an annual salary of $240 or 
more, or a compensation at the rate of $240 or more, but less 
than $300 per annum. 

Class K: All persons receiving an annual salary of less than 
$240, or a compensation at the rate of less than $240 per animm. 
******* 

Enacted, March 9, 1901. 
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[No. 148,] 

AN ACT REGULATING EXPENDITURE OF MONEY UNDER 
APPROPRIATIONS, FORBIDDING THE ALLOWANCES 
TO OFFICERS OR CLERKS FOR EXTRA COMPENSA- 
TION, EXCEPT IN CASE OF CLERKS OR EMPLOYEES 
ACTING AS NIGHT TEACHERS IN THE PUBLIC 
SCHOOLS, AND REGULATING THE PAYMENT OF 
TRAVELING EXPENSES. 

By authority of the President of the United States, he it enacted 
hy the United States Philippine Commission, that: 

Section 1. All sums appropriated for the various branches of Moneys must be 
expenditure in the public service shall be applied solely to the w hi ch^^p^ro^- 
objeets for which .they are respectively made, and for no others, Plated. 
and no moneys appropriated for contingent, incidental, or miscel- 
laneous purposes shall be expended or paid for official or clerical 
compensation. 

Sec. 2. No allowance or compensation shall be made to any Compensation 
officer or clerk by reason of the discharge of duties which belong authorized by law 
to any other officer or clerk in the same or any other Depart- 
ment, and no allowance or compensation shall be made for any 
extra service whatever which any officer or clerk may be required 
to perform unless expressly authorized by law. 

Sec. 3. No officer in any branch of the public service, or any Extra compensti- 

. - 11 1 X /» J I. 1 tlon not allowed i t 

other person whose salary, pay, or emoluments are fixed by law not authorized by 

or regulations, shall receive any additional pay, extra allowance, ^^^• 
or compensation in any form whatever for the disbursement of 
public money, or for any other service or duty whatever, unless 
the same is authorized by law, and the appropriation therefor 
explicitly states that it is for such additional pay, extra allow- 
ance, or compensation: Provided, however, That the employment 
of clerks and employees in the various civil departments as 

eveninff or niffht teachers in the public schools is hereby author- Night-school 

teachers exceDted 
ized, such salaries being hereby made a proper charge against the 

appropriations available for the payment of salaries of teachers. 

Sec. 4. Hereafter actual and necessary traveling expenses only Only actual and 
shall be allowed to any person holding employment or appoint- expel^eYallowed^.^ 
ment under the Government of the Philippine Islands, and 
all allowances in excess of the amount actually paid, except as 
herein provided, are declared illegal, and no credit shall be allowed 
to any of the disbursing officers of the Government of the Phil- 
ippine Islands for payments or allowances in violation of this 
provision: Provided, That nothing herein contained shall be con- 
strued to prohibit the payment of a per diem in lieu of actual 
expenses. 

Sec. 5. The public good requiring the speedy enactment of this 
bill, the passage of the same is hereby expedited in accordance 
with section two of "An act prescribing the order of procedure 
by the Commission in the enactment of laws/' passed September 
twenty-sixth, nineteen hundred. 

Sec. 6. This act shall take effect on its passage. 

Enacted, June 21, 1901. 
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[No. 392.] 

AN ACT AUTHORIZING THE EMPLOYMENT OF PERSONS 
AT SALARIES LOWER THAN THOSE FOR WHICH AP- 
PROPRIATION IS MADE, AND DESIGNATING PERSONS 
AUTHORIZED TO ADMINISTER OATHS FOR THE CIVIL 
SERVICE BOARD. 

By authority of the President of the United States, he it enacted 
by the United States Philippine Commission, that: 

Appointment at SECTION 1. The head of any Department or Bureau may, with 
ai^ori^d.^^ ^^ ^^6 approval of the Philippine Civil Service Board, appoint em- 
ployees at salaries lower than those authorized and appropriated 
for : Provided, That the aggregate number of employees so author- 
ized and appropriated for shall not be increased. 
Administration Sec. 2. The members of the Civil Service Board, or any ex- 
^ ^^ ^' aminer duly authorized by it, may administer such oaths as may 

be necessary in the transaction of the official business of the 
Board. 

Sec. 3. The public good requiring the speedy enactment of this 
bill, the passage of the same is hereby expedited in accordance 
with section two of "An act prescribing the order of procedure 
by the Commission in the enactment of laws," passed September 
twenty-sixth, nineteen hundred. 

Sec. 4. The provisions of this act shall be effective as of April 
first, nineteen hundred and two. 
Enacted, April 18, 1902. 



[No. 1216.] 

AN ACT MAKING APPROPRIATIONS FOR SUNDRY EX- 
PENSES OF THE MUNICIPAL GOVERNIMENT OF 
THE CITY OF MANILA FOR THE FISCAL YEAR 
ENDING JUNE THIRTIETH, NINETEEN HUNDRED 
AND FIVE, AND OTHER DESIGNATED PERIODS. 

By authority of the United States, he it enacted hy the Philippine 
Commission, that: 

* Hi 4t * * * 4^ 

Position may be Sec. 2. Upon the approval of the Municipal Board first had, 
filled by more than . 'i- ^ ^ i ^n •, t n » , 

one peraon. ^ vacancy in a position of any class may be filled by the appoint- 

ment of more than one person of a lower class; Provided, That 
the aggregate of salaries paid is not greater than the salary 
authorized by law for that position. 

♦ ♦ ♦ 4e * # 4i 

Enacted, August 17, 1904, 
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[No. 1225.] 

AN ACT MAKING APPROPRIATIONS FOR SUNDRY EX- 
PENSES OF THE INSULAR GOVERNMENT FOR THE 
FISCAL YEAR ENDING JUNE THIRTIETH, NINETEEN 
HUNDRED AND FIVE, AND OTHER DESIGNATED 
PERIODS. 

By authority of the United States, he it enacted by the Philippine 
Commission, that: 

****** * 

Sec. 2. Upon the approval of the Civil Governor, or proper head Position may be 
of a Department first had, a vacancy in a position of any class one pereon. 
may be filled by the appointment of more than one person of a 
lower class: Provided, That the aggregate of salaries paid is not 

greater than the salary authorized by law for that position. 

****** ♦ 

Enacted, August 31, 1904. 



[No. 1040.] 

AN ACT REGULATING THE HOURS OF LABOR, LEAVES 
OF ABSENCE, AND TRANSPORTATION OF OFFICERS 
AND EMPLOYEES IN THE PHILIPPINE CIVIL SERV- 
ICE, AND REPEALING ACT NUMBERED EIGHTY, AND 
ALL ACTS AMENDATORY THEREOF. 

By authority of the United States, he it enacted hy the Philippine 
Commission, that: 

Section 1. The required office hours of all Bureaus and Offices Office hours 
in the Philippine civil service shall be fixed by executive order, 
but they shall not be less than six and one-half hours of labor 
each day, not including time for lunch and exclusive of Sundays 
and of days declared pub] ic holidays by law or executive order: 
Provided, That when the nature of the duties to be performed 
or the interests of the public service require it, officers and em- 
ployees may, by direction of the head of the Bureau or Office, 
be required to work on Sundays and holidays without addi- 
tional compensation unless otherwise specifically authorized by 
law. It shall be the duty of heads of Bureaus or Offices to require 
of all employees, of whatever grade or class, not less than the 
number of hours of labor authorized by law or executive order, 
but the head of any Department, Bureau, or Office may, in the 
interests of the public service, extend the daily hours of labor 
therein specified for any or all of the employees under him, and 
in case of such extension it shall be without additional compen- 
sation unless otherwise provided by law: Provided, however. That 
during the heated term from the first day of April to the fifteenth 
day of June in each year and on Saturdays throughout the year 
the Civil Governor may, by executive order, reduce the required 
number of hours of labor on each day to five hours. This executive 
order shall not oblige the head of a Department, Bureau, or Office 
in the Philippine civil service to reduce the hours of labor to five 
hours, but it shall be within his discretion to reduce the number 
of hours if consistent with the needs of the public service; nor 
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shall this provision be regarded as conferring a right upon oflficers 
or employees. This reduction of the required hours of labor shall 
not apply to the officers or employees of any Bureau or Office 
to whom an overtime wage is allowed and paid. The length of 
sessions of the courts shall be regulated by existing law, but the 
provisions of this Act shall apply to all officers and employees in 
the Bureau of Justice except judges. The number of hours for 
the daily sessions of the public schools shall be fixed by the Secre- 
tary of Public Instruction, but they shall not be less than five 
hours a day. 
Conditions and Sec. 2. {a) After at least two years' continuous, faithful, and 

whll^h^accrued satisfactory service, the Civil Governor or proper head of a 

leave is g^ranted. Department shall, subject to the necessities of the public service, 
and upon proper application therefor, grant each regularly and 
permanently appointed officer or employee in the civil service, 
insular or provincial, or of the city of Manila, except as herein- 
after provided, accrued leave of absence with full pay, inclusive 
of Sundays and of days declared public holidays by law or 
executive order, for each year of service in accordance with the 
following schedule: An employee receiving an annual salary of 
less than nine hundred dollars shall be granted twenty days' 
leave ; an employee receiving an annual salary of from six hundred 
to nine hundred dollars with board and quarters, and an officer 
or employee receiving an annual salary of nine hundred dollars 
or more, but less than one thousand eight hundred dollars, shall 
be granted thirty days* leave; an officer or employee receiving 
an annual salary of one thousand eight hundred dollars or more 
shall be granted thirty-five days' leave. Leave shall accrue while 
an officer or employee is on duly authorized leave of absence with 
pay. 
Acciimiilation of (6) If an officer or employee elects to postpone the taking of 

*^^^''^' any or all of the leave to which he is entitled under this section, 

such leave may accumulate until January first, nineteen hundred 
and five, after which date no person shall at any time have to his 
credit more than the accrued leave allowed for five years' service, 
and if his salary changes he shall receive the same amount of leave 
and pay as if he had taken the leave while receiving the salary at 
which it accrued. 
Leave with per- (c) An officer or employee who has served in the Islands for 

UnUed^States^.^ ^ three years or more, or two years if appointed under the provisions 
of Act Numbered Eighty, as amended, and who has avcumulated 
to his credit the accrued leave allowed for two full years, may be 
granted permission to visit the United States: Provided, That 
such permission shall not be granted oftener than once in every 
three years. 
Vacation of (^) -^ person in the teaching service shall not be granted 

teachers. accrued leave in accordance with the schedule provided in this 

section, but in lieu thereof he may be granted leave on full pay 
during vacation periods, with permission to spend a vacation 
period in the United States not oftener than once in every three 
years. 
Allowances in (e) In case an officer, teacher, or other employee is granted 

rS'^e^ to^visif \he^«^v® *^ v^^i* ^^® United States, he shall be allowed, with half 

United states. pay in addition to the leave granted, sixty days for the time 
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occupied by him in going to and returning from the United States 
if he is serving in Manila, and if serving in the provinces sixty 
days plus the actual and necessary time consumed from date of 
departure from station to date of departure from Manila, and on 
returning, from date of arrival at Manila to date of arrival at 
station, such half salary to be paid on return to duty. On the 
completion of two years of continuous, faithful, and satisfactory 
service, after returning to the Islands from leave of absence to 
visit the United States granted for three or more years' service, 
he shall be allowed his actual and necessary traveling expenses 
from his place of residence in the United States to Manila if he 
come by the route and steamer directed. 

if) Semiskilled and unskilled laborers, temporary and emer- Persons not en- 
gency employees, persons receiving a daily wage or salary, persons ^^^^^^ *^ leave, 
enlisted for a term of years, persons in the United States civil 
service who are paid in whole or in part from insular funds, and 
persons who receive compensation for official duties performed 
in connection with private business, vocation, or profession, such 
duties requiring only a portion of their time, shall not be entitled 
to the leave provided in this section. 

(a) The provisions of this section shall be retroactive in effect Persons detailed 
so as to entitle officers and employees of the Philippine civil theNavyorthe Fed^ 
service, whether serving as such by regular appointment or by eral civil service, 
detail from the Army, the Navy, or the civil service of the United 
States, previous to the passage of this Act, to any accrued leave 
to which they would have been entitled had Act Numbered Eighty, 
as amended, been applicable to them at the date of their employ- 
ment or detail, computing the leave in the case of an officer on the 
basis of the salary , and allowances received while on detail, and 
in the case of an enlisted man on the basis of first salary received 
in the Philippine civil service. No application for leave of absence xime limit for 
presented by an officer or employee who has heretofore resigned ^^^"^ applications, 
without applying for leave shall be considered if presented after 
July first, nineteen hundred and four, or by an officer or employee 
who resigns after January first, nineteen hundred and four, if his 
application is not presented within six months of the date of the 
acceptance of his resignation. 

Sec. 3. After at least six months' continuous, faithful, and conditions and 
satisfactory service the Civil Governor or proper head of a Depart- ^yluch v a^c aU o n 
ment may, in his discretion, grant each officer or employee entitled leave is granted, 
to the accrued leave provided in section two of this Act in addition 
to such accrued leave, vacation leave of absence with full pay, 
inclusive of Simdays and of days declared public holidays by law 
or executive order, for each calendar year of service, in accordance 
with the following schedule: An employee receiving an annual 
salary of less than one thousand dollars may be granted twenty- 
one days' vacation leave ; an officer or employee receiving an annual 
salary of one thousand dollars or more may be granted twenty- 
eight days' vacation leave. Vacation leave must be taken within 
the calendar year in which it is earned. The vacation leave pro- 
vided for only one calendar year may be allowed in connection with 
accrued leave granted with or without permission to visit the 
United States. In cases of resignation vacation leave shall not 

28415 3 
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be allowed in addition to accrued leave. All applications for 
vacation leave shall be made on a form prescribed by the Philip- 
pine Civil Service Board. 
Absence of teach- Sec. 4. (a) Absence from duty of teachers, due to illness, shall 

ers due to illness. jj^ charged against their vacations, and with the consent of the 
Secretary of Public Instruction they may remain on duty during 
vacations for a period equal to that lost on account of illness, 
in which case no deduction of pay shall be made on account of 
absence caused by illness. 
Absence of others (^) Absence of other regularly and permanently appointed 

due to illness. officers and employees in the Philippine civil service on account 

of illness shall be charged first against vacation leave and then 

against accrued leave, until both are exhausted, when further 

absence shall be without pay. 

Withholding of (c) Payment of salary to an officer or employee for any absence 

c3 absence. ^^^^^^ during his first six months of service properly chargeable to 
vacation leave, or during his first two years of service properly 
chargeable to accrued leave, shall be withheld until such leave 
may properly be taken under the provisions of section two or 
three of this Act: Provided, however, That in case of absence due 
to illness the Civil Governor or proper head of Department may 
direct that payment for such absence be not withheld if not in 
Absence on ac- excess of the vacation and accrued leave to his credit. In case 

injuries ^^*^^"*^ ^^ absence is on account of wounds or injuries incurred in the per- 
formance of duty and extends beyond the vacation leave to his 
credit, the Civil Governor or proper head of Department may di- 
Separation after rect that such further absence shall be on full pay. If the absence 

sence"^^"^ caused by illness, Avounds, or injuries shall exceed six months in 

any twelve months, the officer or employee shall be immediately 
separated from the service. 
Money equivalent Sec. 5. If a regularly appointed officer or employee in the Phil- 

payaWe^to estate ippine civil service who has rendered faithful and satisfactory 

on death, service shall die while in the service, the unused accrued leave that 

might have been granted at the time of death shall be determined, 

and the salary equivalent of the accrued leave shall be paid to the 

person or persons entitled by law to receive the same. 

Commutation of Sec. 6. Whenever upon the resignation or death of an officer or 

resignation o^ employee it is necessary to the interests of the public service that 

death. the position occupied by him shall be immediately filled, the Civil 

Governor or proper head of Department may direct that all 
accrued leave granted him be commuted from the funds of the 
Government, insular or provincial, or of the city of Manila, in 
which he was serving at the time of his resignation or death. If 
he was in the service of the Insular Government, payment shall 
be made by settlement warrant from the insular salary and expense 
fund; if he was in the service of the city of Manila, payment shall 
be made by settlement warrant from the salary and expense fund 
of the city of Manila; and if he was in the service of a province, 
the provincial board of such province is hereby authorized, upon 
direction of the Civil Governor as above provided, to commute from 
the provincial funds the accrued leave of absence granted such 
officer or employee. If there is no urgent necessity for filling the 
position at once, payment for the accrued leave granted shall be 
made from the salary appropriated for the position last filled by 
him. 
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This section shall be retroactive in effect so far as necessary to 

authorize, in cases now pending, the procedure herein provided. 

Sec. 7. All applications for accrued leave of absence shall be Procedure in ap- 

T)lvin£r for accrued 
made on a form prescribed by the Civil Service Board, and shall leave 

first be acted upon by the Chief of the Bureau or Office, and by 

him submitted to the' Civil Service Board for its recommendation. 

The application shall then be forwarded by the Board to the head 

of the Department in which the applicant is employed for his final 

decision, except in respect to those Bureaus or Offices not under 

any Department, in which cases the recommendations of the Board 

shall be forwarded to the Civil Governor for his final decision. 

Sec. 8. The Civil Governor is authorized to promulgate executive Executive or- 
orders regulating the method of enforcing the provisions of this ^^^' 
Act, including the withholding of salary for leave granted. 

Sec. 9. The appointment of all persons residing in the United Conditions of ap- 
States to the Philippine civil service, whether by transfer from the ^^^s in^the UnFted 
United States civil service or otherwise, shall be subject to the fol- States. 
lowing conditions: 

(a) *A person residing in the United States who is appointed to Traveling ex- 
the Philippine civil service may pay his traveling expenses from P®^^^^- 
the place of his residence in the United States to Manila: Pro- 
vided, That if any part of his traveling expenses is borne by the 
Government of the Philippine Islands, ten per centum of his 
monthly salary shall be retained until the amount retained is 
equal to the amount borne by the Government: And provided 
further, That if he shall come by the route and steamer directed 
his actual and necessary traveling expenses shall be refunded to 
him at the expiration of two years' satisfactory service in the 
Philippines. 

(5) He shall be allowed half salary from the date of embarka- Half salary en 
tion and full salary from the date of his arrival in the Islands: islands. 
Provided, That he proceed directly to the Islands; otherwise, he 
shall be allowed half salary for such time only as is ordinarily 
required to perform the journey by the route directed: And pro- 
vided further, That such half salary shall not be paid until after 
the expiration of two years of satisfactory service in the Phil- 
ippines. 

(o) A person residing in the United States accepting an ap- Contract, 
pointment to a position in the civil service of the Government of 
the Philippine Islands, under the conditions named in this Act, 
shall, before receiving such appointment, execute a contract and 
deliver it to the Chief of the Bureau of Insular Affairs, War 
Department, wherein the appointee shall stipulate that he will 
remain in the service of the Government of the Philippine Islands 
for at least two years, unless released by the Civil Governor or 
proper head of a Department. A breach of the conditions pro- 
vided in the contract or a removal for cause shall require the 
proper officer to withhold payment of all salary and traveling 
expenses due to the person employed and who has violated the 
conditions of his contract or been removed for cause, and shall 
debar such person from ever entering again the public service 
of the Philippine Government in any of its branches. In such 
case an action shall lie for the recovery of the amount expended 
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by the Government in bringing the employee to the Philippine 
Islands. 

Allowances on (d) Irrespective of leave granted, a regularly appointed officer 
tS?e?eara' service^ ^^ employee who has rendered continuous, faithful, and satis- 
factory service for three years or more after arrival in the Philip- 
pine Islands shall, upon his retirement from the service, be allowed 
half salary for thirty days in addition to full salary for the 
period which may be granted him as leave of absence under the 
provisions of this Act; and if appointed prior to the passage of 
this Act, he shall also be furnished transportation from Manila 
to San Francisco, or transportation of equal cost to the Govern- 
ment by any other route. 

This Act not ap- Sec. 10. The provisions of this Act shall not apply to judges 
of the Supreme Court, the Courts of First Instance, the Court of 
Land Registration, and the Court of Customs Appeals, but their 
leaves of absence and traveling expenses shall be governed by 
existing law or such law as may be hereafter enacted. 

Special contracts. Sec. 11. All special contracts made with appeintees of the Phil- 
ippine civil service prior to. the passage of this Act shall remain 
unaffected by the terms and provisions of this Act. 

Act 80 repealed. Sec. 12. Act Numbered Eighty and all amendments thereof, 
and all other Acts or parts of Acts in conflict with the provisions 
hereof, are hereby repealed : Provided^ however, That all leaves 
of absence accruing prior to January first, nineteen hundred and 
four, shall be computed under the schedule provided in section 
two of said Act Numbered Eighty, as amended. 

Sec. 13. The public good requiring the speedy enactment of 
this bill, the passage of the same is hereby expedited in accordance 
with section two of "An Act prescribing the order of procedure 
by the Commission in the enactment of laws,'* passed September 
twenty-sixth, nineteen hundred. 

Sec. 14. This Act shall take effect on its passage, but its pro- 
visions shall be retroactive and effective as of January first, nine- 
teen hundred and four. 

Enacted, January 12, 1904. 
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In the exercise of power vested in him by Act No. 5, as amended, Promulgatin g 
entitled "An Act for the establishment and maintenance of an ^^^^^• 
efficient and honest civil service in the Philippine Islands/* and 
by Act No. 1040, entitled "An Act regulating the hours of labor, 
leaves of absence, and transportation of officers and employees 
in the Philippine civil service, and repealing Act No. 80, and all 
acts amendatory thereof," and impliedly by Act No. 25, as 
amended, entitled "An act providing for the appointment and 
removal of subordinate officers and employees in certain Depart- 
ments and Bureaus of the Government of the Philippine Islands," 
the Civil Governor hereby approves and promulgates the fol- 
lowing Civil Service Rules prepared and certified by the Philippine 
Civil Service Board, and revokes all Rules and Executive Orders 
heretofore issued in connection with the above-mentioned Acts of 
the Philippine Commission. 

Rule I. 

GENERAL PROVISIONS AND DEFINITION OF TERMS. 

1. The Board shall have authority to prescribe such regulations Board to p re- 
in pursuance of and in execution of these Rules as are not incon- and^formsf"^^^^^"^ 
sistent therewith, and shall prescribe blank forms for all applica- 
tions, examinations, certifications, reports, records, and returns 

received under these Rules and the regulations made in pur- 
suance thereof. 

2. Except as provided therein, the first eleven Rules apply to the Rules applying 
classified service only; the remaining Rules have a general appli- J^h o^ ^\^nT'fa^sified 
cation to both the classified and the unclassified service. service. 

3. The several terms hereinafter mentioned, wherever used in Definition of 
these Rules, shall be construed as follows: 

{a) The term "Board" refers to the Philippine Civil Service 
Board. 

(6) The term "grade" refers to a number of positions or 
employees arranged in a group upon the basis of the duties per- 
formed, without regard to the salaries received. 

(c) The term "class" refers to a number of positions or 
employees arranged in a group upon the basis of the salaries 
received, without regard to the duties performed. 

id) Whenever the term "officers" is used it shall be under- 
stood to refer to civil officers employed in, or military officers 
detailed to, the Philippine civil service. 

{€) The term "classified service" includes all positions in the 
Philippine civil service not excepted by the Civil Service Act, as 
amended. 

(/.) AH printed "forms" mentioned in these Rules refer to 
forms of the Philippine Civil Service Board. 

37 
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Rule n. 

APPLICATIONS FOR EXAMINATION. 

Classes of persons 1. No applicant shall be admitted to competitive examination 
aminations. who has not taken the oath of allegiance to the United States 

and who is not a citizen of the United States, a native of the 
Philippine Islands, an honorably discharged soldier, sailor, or 
marine of the United States, or a person who has under and by 
virtue of the treaty of Paris acquired the political rights of 
natives of the Islands. 

Information t o 2. Every applicant for examination must furnish information 
pllcants. as to his citizenship, nativity, age, education, and physical ca- 

pacity, and such other information tending to show li is qualifica- 
tions or disqualifications for the service, as may be required by 
the Board. 

Physical exam- 3. No applicant shall be admitted to examination or be ap- 
pointed in the United States to this service originally, by reinstate- 
ment, or by transfer, until he has been thoroughly examined by 
a competent physician and found to be physically qualified for 
efficient service in the Philippine Islands. A physical and medical 
examination may, in the discretion of the Board, be required of 
applicants for examination in the Philippine Islands. 

Evidence of 4. No applicant shall be admitted to examination in the Phil- 

miited States. ippine Islands until he has furnished evidence satisfactory to the 

Board of his loyalty to the supreme authority of the United 

States of America in these Islands. 

Applications from 5. No application for examination shall be accepted from any 

enlisted men. . - .-, a xt_ -kt xt -r^ . ^ ^. 

person serving m the Army, the Navy, or the Marine Corps of 

the United States unless written consent of the proper military, 
naval, or marine authority under whom such person is serving 
is filed with his application. 
Age limitations. 6. No application for examination for entrance into the classi- 
fied service shall be accepted from any applicant who is under 
eighteen or over forty years of age : Provided, That in the interest 
of good administration, the Board, with the concurrence of the 
Civil Governor or proper head of a Department, may by regulation 
determine the age limitations within the maximum and minimum 
limits herein specified, and confine competition for such positions 
to persons who meet the requirements as to age: And provided 
further, That whenever in the discretion of the Board the needs 
of the service require it, the age limitations named herein may 
be extended for any particular kind of examination. 

Disqualifications 7.<The Board may, in its discretion, refuse to examine an appli- 
for exammation or , , .-r ij. j. - . . r t .11 1 • 

eligibility. cant, or to certify or attest an appointment of an eligible, who is 

physically unfitted for the performance of the duties of the posi- 
tion to which he seeks appointment; or who has been guilty of a 
crime, or of infamous, notoriously disgraceful, or immoral conduct, 
drunkenness, or dishonesty; or who has been dismissed from the 
service for other delinquency or misconduct within one year next 
preceding the date of his application; or who has intentionally 
made a false statement in any material fact, or practiced or 
attempted to practice any deception or fraud in securing his 
examination, registration, or appointment. Any of the foregoing 
disqualifications shall be good cause for the removal of the person 
from the service after his appointment. 
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8. No application shall be accepted for examination to test Applications for 
fitness for a position which belongs to one of the recognized me- 
chanical trades unless it shall be shown that the applicant has 
served as apprentice or as journeyman, or as apprentice and 
journeyman, at said trade for such periods as the Board may 
prescribe. 

Rule III. 

EXAMINATIONS. 

1. Examinations of a suitable and practical character, abso- Examinations, 
lutely impartial, and involving such subjects and tests as the 

Board may determine, shall be held to ascertain the relative 
capacity and fitness of applicants for the positions to which they 
seek to be appointed. 

2. Whenever the Board shall find, after consultation with the Tests in English 
head of the proper Department, Bureau, or Office, that a knowledge 

of both the Spanish and the English languages is essential to an 
efficient discharge of the duties of a position to be filled, the 
Board shall test English-speaking applicants as to their knowl- 
edge of the Spanish language, and Spanish-speaking applicants 
as to their knowledge of the English language. 

3. No person shall be appointed to, or employed in, any classi- Appointment to 
fied position unless he shall have passed the examination provided su^Tect^ to^ exam^ 
therefor, or unless he is specially exempt from such examina- ination. 

tion by the provisions of the Civil Service Act and Rules. 

4. No noncompetitive examination shall be held except: Noncompetitive, 
(a) When applicants fail to compete after due notice has 

been given of an open competitive examination. 

(6) To test fitness for promotion. 

(c) To test fitness for reinstatement or transfer. 

{d) To test fitness for positions requiring professional, techni- 
cal, or scientific qualifications, when, in the judgment of the 
Board, it is not practicable to hold a competitive examination. 

(e) To test fitness for positions of skilled workmen, mechanics, 
or artisans. 

5. Examinations in the Philippine Islands shall be held in Dates and places. 
Manila and in the provinces upon such dates as the Board may 

deem best for the interests of the service and the convenience of 
applicants, and examinations in the United States will be held 
under the auspices of the United States Civil Service Commission 
at the request of the Board. 

6. The Board shall appoint such examining committees or Examining corn- 
special examiners as it inay deem necessary from officers and ^^aminere, ^^^^^^ 
employees in the Philippine civil service: Provided, That if the 

head of any Bureau in Manila shall object to the appointment of 
any officer or employee of his Bureau as a member of an examin- 
ing committee, or as a special examiner, such appointment shall 
be subject to the approval of the Civil Governor or proper head 
of a Department. The members of examining committees and 
special examiners are examiners of the Board, and shall perform 
such duties as the Board liiay direct in connection with examina- 
tions, investigations, appointments, and promotions, and in the 
performance of such duties they shall be under the direct and 
sole control and authority of the Board. The duties performed 
by members of examining committees and special examiners shall 
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be considered part of the duties of the office in which they are 
serving, and time shall be allowed for the performance of such 
duties during the oflQce hours of said office. 
Officers to facili- 7. All officers of the Philippine civil service shall facilitate the 
tate examinations, examinations of the Board, and officers having the custody of pub- 
lic buildings at places where such examinations are to be held shall 
for this purpose permit and arrange for the use of suitable rooms 
under their charge and for furnishing and lighting the same when 
required. 

Rule IV. 

BATING OF PAPERS AND ELIGIBILITY. 

Rating of exam- 1. Examination papers shall be rated according to their excel- 
ination papers. ^^^^ ^^ ^ ^^^^^ ^^ jqq^ ^^^ ^^le subjects of each examination shall 

be given such relative weights as the Board shall prescribe. 
After a competitor's papers have been rated he shall be duly 
notified of the result thereof by the Board or by the head of 
his Bureau or Office at the request of the Board. 

Eligible rating. 2. Every competitor who attains a general rating of 70 or over 
shall be eligible to appointment, subject' to the provisions of 
these rules, to the position for which he was examined, and the 
names of eligibles shall be entered in the order of their general 
ratings, without regard to the date of examination, on the 
proper register of eligibles. 

Period of eligi- 3. The period of eligibility shall be one year from the date on 
which the name of the eligible is entered on the register, but this 
period may be extended if, in the discretion of the Board, the 
needs of the service warrant it: Provided, That in case an eligible 
shall be mustered into the military or naval service of the 
United States at a time when the United States is engaged in 
war or in suppressing an insurrection, his period of eligibility 
shall, under such conditions as the Board, may prescribe, be con- 
sidered as suspended during the time he is serving in the Army 

Suspension of or the Navy of the United States: And provided further, That the 
e igib ity. eligibility to appointment of any person resulting from examina- 

tions held only in the Philippine Islands shall be suspended 
during the absence of such person from the Philippine Islands. 

Rule V. 

CEBTIFICATIONS. 

Methods of filling ^ vacancy in a classified position, if not filled by promotion, 
vacancies. , ^. / , ... / ., , ,.,. 

reduction, transfer, or reinstatement, or through noncompetitive 

examination, shall be filled under the following provisions: 
Requisition by i "jj^^ appointing officer shall make requisition upon Form 

No. 9 for the names of eligibles for the position vacant, specifying 

the duties of the position, and the Board shall certify to said 
Three names to officer from the proper register the three names at the head 

thereof which have not been three times certified to the office or 

Certification for branch of the service in which the vacancy exists : Provided, That 

ment. certification for temporary appointment shall not be counted as 

one of the three certifications to which an eligible is entitled: 
Certification b y A.nd provided further, That whenever the request for certification, 

or any law, rule, or regulation, shall call for persons of one 

sex, those of that sex shall be certified; otherwise, sex shall be 

disregarded in certification. 
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2. The appointing officer shall select one of the three names Selection from 
.«,;.-..?,.. c , 1 . . 1 . certification. 

certified, and if at the time of selection there are more vacancies 

than one, he may select more than one name: Provided, That if 
an appointing officer shall object to an eligible certified, stating 
that because of disloyalty, physical defect, mental unsoundness, 
or moral or other disqualification particularly specified in 
section 7 of Rule II, such eligible would be unsuitable for 
the position to be filled, and if said officer shall support such 
objections with evidence satisfactory to the Board, certification 
shall be made of the eligible on the register whose rating is next 
below those already certified in place of the one to whom objec- 
tion is made and sustained. 

3. In making selections from certifications of eligibles by the Preference in se- 
Board, appointing officers shall, when other qualifications are ®^ ^^"" 

equal, prefer: 

First. Natives of the Philippine Islands. 

Second. Honorably discharged soldiers, sailors, and marines of 
the United States. 

4. The Board, whenever practicable, shall forward to the ap- Examination 
pointing officer in connection with each certification the applica- pany certification, 
tions and examination papers of the persons certified, and said 

officer may summon personally before him the eligibles certified 
and make such inquiries of them as he may think proper. The 
papers forwarded by the Board to the appointing officer for his 
information shall be returned to the Board with notice of 
selection on Form No. 18. 

5. Whenever a person residing in the Philippine Islands or in Notificationof.se- 
the United States is selected for appointment to the classified ^®^*^^^- 

civil service, the appointing officer shall notify the Board and the 
Board shall notify the appointee. Upon his reporting for duty, 
the appointing officer shall immediately forward to the Board 
probationary appointment on Form No. 33; such appointment Probationary ap- 
is not to be made effective prior to the date upon which the ^^ 
appointee actually enters upon the performance of his duties. 
If the eligible was provisionally appointed in the United States, 
his regular appointment will be effective the day following the 
date of his actual landing in the Philippine Islands, provided 
he reports immediately at the office of the Board, and leave 
shall not accrue prior to date of regular appointment. At the ex- 
piration of the probationary period of six months, if his conduct 
and capacity are satisfactory to the appointing officer, his reten- 
tion in the service shall be equivalent to his absolute appointment ; Absolute appoint- 
but if his conduct and capacity be not satisfactory he may at any ^^"*' 
time during, or at the expiration of, his probationary period, be 
notified by the appointing officer that he will not receive absolute 
appointment because of such unsatisfactory conduct or want of 
capacity, and such notification, without other formality, shall 

discharge him from the service. Full report of the cause of the Discharge of pro- 

• bationer 

discharge shall be made to the Board. A probationer may be Reduction of pro- 
reduced in class or grade at any time during or at the expiration bationer. 
of his probationary period by a notification of reduction from the 
appointing officer, without other formality; in such case the 
appointing officer shall immediately forward to the Board new 
appointment on Form No. 33, accompanied by a full statement 
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Restoration of of the cause of the reduction. The name of a probationer who 
probationer's name , . , -, r, .1 . • ^ 1 , i , • 

to register. has been separated from the service without delinquency or 

misconduct may be restored to the register of eligibles, in the 
discretion of the Board, for the remainder of his period of 
eligibility. 
Declination of ap- 6. An eligible may waive certification or decline appointment 
poin me . without losing his position on the register upon furnishing rea- 

sons satisfactory to the Board, but without such action his name 
shall be dropped from the register upon his declination of an ap- 
pointment. No eligible shall have the right to decline an appoint- 
ment from the same register more than twice. 
Appointment 7. Certification for original appointment shall, whenever prae- 
lowest class or ticable, be made to the lowest class in a grade, but a vacancy in 
S^^^^' a position in any class requiring the exercise of special, technical, 

or professional knowledge may be filled by original appointment. 
Eligibles with 8. When two or more eligibles have the same rating, preced- 
ence in certification shall be determined in accordance with 
section 3 of this Rule, if applicable; otherwise, by the order in 
which their applications were filed. 

Appointments in 9. AH appointments of persons residing in the United States, 
United States to „ ^f, ... f ^. ^, ,,. . t i ^ i. -x- 

Philippine service, as well as tnose residing m the Philippine Islands, to positions 

in the classified civil service shall be made through the Civil 

Service Board in strict accord with the Rules and regulations 

prepared by the Board, and the same procedure shall be followed 

in making selections for appointment in the United States as is 

followed in making selections in the Philippine Islands. Official 

Correspondence correspondence by cable or letter with or relating to prospective 

appointees!^^^^ ^^^ appointees residing in the United States must be transmitted 

through the Board for appropriate action. 

Rule VI. 

TEMPORARY SERVICE. 

Temporary ap- 1. Whenever there are fewer than three eligibles upon a 
bies. register, the appointing officer may appoint probationally the 

one eligible, or one of the two eligibles, certified, in the same 
manner as if three eligibles had been certified; but if he elects 
not to make probationary appointment from such certification, 
he shall select for temporary appointment the one eligible, or one 
of the two eligibles, if either will accept such temporary appoint- 
ment. Temporary appointment made from an eligible register 
as provided in this section may continue until such temporary 
appointee is given probationary appointment or until the Board 
certifies three eligibles, when probationary appointment must 
be made. 
Temporary em- 2. Whenever there are no names of eligibles upon a register 
p oymen . ^^^ ^^^ grade in which a vacancy exists, and the public interests 

require that it shall be filled before eligibles can be provided, 
such vacancy may, subject to the antecedent approval of the 
Board, be filled by the employment without examination of a 
person for such time as will enable the Board to provide one or 
more eligibles. Such temporary employment shall expire when 
the Board shall certify an eligible who accepts either temporary 
or probationary appointment. 
Emergency em- 3. Whenever an emergency shall arise in the provinces requir- 
ployment. j^^ ^^^^^ g^ vacancy shall be immediately filled before eligibles can 



PHILIPPINE CIVIL SERVICE BOARD. 43 

be certified or temporary employment authorized by the Board, 
tKe appointing officer shall first make requisition for a certifica- 
tion of eligibles, and pending the certification of eligibles such 
vacancy may be immediately filled by the appointing officer through 
emergency employment, to continue for such time only as may be 
required for the appointment of an eligible, or for the authoriza- 
tion of temporary employment by the Board. It shall be the 
duty of every appointing officer to report at once to the Board, 
giving reasons for such emergency employment and to obtain 
authority therefor. 

4. Whenever the work to be done is, in the judgment of the Work temporary 
Board, temporary in character, the Board may authorize temporary 
employment without examination, which employment may con- 
tinue until the completion of the work. 

Rule VII. 

BEINSTATEMENTS. 

Any person who has been regularly appointed to a position in Reinstatement, 
the classified civil service and who has through no delinquency 
or misconduct been separated thferefrom may, if no good reason 
to the contrary appears, upon the requisition of the proper officer 
on Form No. 8 and the certificate of the Board, be reinstated to 
a vacant position of a class not higher than that from which he Salary limitation, 
was separated, under the conditions named below. The last two 
sections of this Rule apply to the unclassified as well as to the 
classified service. 

1. If the person regularly entered the classified service with- 
out examination, a noncompetitive examination may be required, 

in the discretion of the Board, prior to reinstatement. tion^^may '^be^^re- 

2. If for original entrance to the position proposed to be filled quired, 
by reinstatement there is required, in the opinion of the Board, 

an examination essentially higher than, or different from, the 
examination for original entrance to the position previously held 
by the person whose reinstatement is proposed, a noncompetitive 
examination may be required prior to reinstatement, 

3. A person who has served six months or less in the Philip- Time limitations, 
pine civil service may be reinstated as a probationer within a 

period of six months following his separation from the service 
under the former appointment; a person who has served more 
than six months but less than two years, and who has received 
absolute appointment, may be reinstated within one year; a 
person who has served two years, but less than three year^, 
may be reinstated within two years; a person who has served 
three years, but less than four years, may be reinstated within 
three years; a person who has served four years, but less 
than five years, may be reinstated within four years; and a 
person who has served five years or more may be reinstated 
within five years from the date of his separation from the 
service. 

4. Subject to the other conditions of* these Rules, any person i^^*^^^^^ ^^ ^^'^^ 
whose separation from the civil service was caused by his enlist- 
ment or acceptance of a position in the active military or naval 

service of the United States, and who was honorably discharged 
therefrom, may be reinstated without regard to the length of time 
he has been separated from the civil service. 
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Reinstatement of 5. A person in the United States who resigned from the Philip- 
United states, pine classified or unclassified civil service before having rendered 
three years' service in the Philippine Islands, and who is rein- 
stated in either of said services, shall not be entitled to the half 
salary and traveling expenses provided by law for persons resid- 
ing in the United States who are appointed to the Philippine 
civil service. 
Reentrance into 6. No person separated from the Philippine classified or 
mtl^on^n^vlolatum unclassified civil service before having served the full period pre- 
of contract. scribed by law or contract shall be allowed to reenter either of 
said services, until he shall have made good all loss 'caused by 
such separation and shall have refunded to the Government such 
proportion of the total expenses, if any, incurred by it by reason 
of his appointment, including salary and traveling expenses 
prior to the date he actually entered upon the duties of his 
position, as the time he failed to serve is to the time required by 
said law or contract, and then only on the approval of the head 
of the Department from which he was separated. All amounts 
so refunded to the Insular Government shall be paid to the dis- 
bursing officer of the Executive Bureau, and by him deposited in 
the Insular Treasury as general funds. Applications of such 
persons for reentrance to the service should be made through 
the Board. 

Rule VIII. 



Transfer within 
the same Bureau or 
Office. 



To another Bu- 
reau or Office, 



From the unclas- 
sified to the clas- 
sified service. 



Retransfer. 



TRANSFERS. 

1. A person in any Bureau, Office, or branch of the service 
may be transferred within the same Bureau, Office, or branch of 
the service upon any test of fitness, not disapproved by the Board, 
which may be determined upon by the appointing officer, subject 
to the limitations of the proviso of section 2 of this Rule. 

2. A person who has received absolute appointment may, upon 
the completion of Form No. 7 by the heads of the Bureaus or 
Offices interested, and the certificate of the Board, be trans- 
ferred from a position in one Bureau, Office, or branch of 
the service to a position in. another Bureau, Office, or branch 
of the service: Provided, That such transfer shall not be made 
without examination to a position if for original entrance to 
such position there is required under these Rules an examination 
essentially higher than, or different from, the examination re- 
quired for original entrance to the position from which transfer 
is proposed. 

3. No transfer shall be made of a person from any position in 
the unclassified service to a position in the classified service: 
Provided, That a person who has by promotion or transfer from 
the classified service entered the unclassified service, and has 
served continuously therein from the date of said promotion or 
transfer, may be retransferred to the classified position from 
which he was transferred or to any position to which transfer 
could be made therefrom r 

4. Any person who has been transferred from one classified 
position to another classified position may be retransferred to the 
position in which he was formerly employed, or to any position to 
which transfer could be made therefrom, without regard to the 
limitations of these Rules. 
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5. A person in the classified service of the Federal Covernment From the Federal 

servl ce 
of the United States may be transferred to any position in the 

Philippine classified service, subject to the conditions of these 

Rules with respect to age limitations and examinations, and 

when an examination is required previous to such transfer the 

Board may accept such tests of fitness as may be made upon its 

request by the United States Civil Service Commission. 

6. An officer or employee occupying a competitive position in To the Federal 
the Philippine classified civil service who has served three years ^^^^ ^^' 

or more therein may be certified for transfer to the Federal 
classified civil service, subject to the provisions of the United 
States Civil Service Rules and to the following requirements: 

(a) Three years' continuous service in the Islands, without 
visiting the United States. < 

(5) Four years' continuous service in the Islands, visiting the 
United States only once during this period. 

7. No head of a Bureau or Office of the Government of the Permission requi- 
Philippine Islands, or any subordinate officer or employee thereof, site to seek transfer, 
shall, directly or indirectly, invite, solicit, or even discuss with 

a subordinate officer or employee, classified or unclassified, perma- 
nient or temporary, of another Bureau or Office, or of the Army 
or the Navy of the United States in these Islands, his appoint- 
ment or transfer to the Bureau or Office of such head or subordi- 
nate, until the consent in writing is first obtained of the head of 
the Bureau or Office in which the desired officer or employee 
is a subordinate, or of the Civil Governor or proper head of a 
Department, or of the officer of the Army or the Navy under whom 
he may be employed or serving. 

Rule IX. 

PROMOTIONS. 

1. No vacancy in any position shall be filled by original ap- vacancies filled 
pointment whenever there is in the Bureau or Office in which ^^ promotion. 
the vacancy exists any person in a position in a lower class 

or grade who is competent and qualified and is willing to be 
promoted to the existing vacancy. 

2. In providing regulations and competitive examinations for Experience and 
promotion the Board shall give due weight to the previous eSdfn competmve 
experience and efficiency of officers and employees and shall intro- promotion exam- 
duce such tests of fitness as it may deem proper after consulta- 
tion with the heads of the different Bureaus, Offices, or branches 

of the service in which promotion examinations may be held, for 
the purpose of determining the relative efficiency of officers and 
employees. 

3. In each Department, Bureau, Office, or branch of the service. Promotion exam- 
the Board may, subject to the proviso contained in section 6 of ^"^^"^ committees. 
Rule III, designate a promotion examining committee of not 

less than three persons. The members of the committee shall 
perform such duties with respect to promotions and promotion 
examinations as the Board may direct, in the performance of 
which duties they shall be under the sole control and authority 
of the Board. 

4. There shall be kept in each office, on forms prescribed by 
the Board for that purpose, a comparative record from which 



46 FOURTH ANNUAL REPORT OF THE 

Record of effi- the relative eflSciency of employees may be determined. Among 

ported to^ Board the elements of efficiency to be considered are quantity of work 

semiannually. ^j. ^^le amount performed, quality of work or the degree of its 

excellence, physical condition, habits, character, conduct, aptitude 

and adaptability, punctuality, and attendance. This record shall 

be at all times open to the inspection of the Board. A report 

shall be made to the Board semiannually on Form No. 54, on 

the first days of January and July, giving the comparative term 

and corresponding efficiency rating applicable to each person 

according to the following scheme : 
Scheme for rating ° ° * 

efficiency. Very superior: Indicating the highest degree of effi- 
ciency or excellence 95 to 100 

Superior: Indicating a high degree of efficiency or 

excellence 85 to 94 

Good: Indicating a degree of efficiency above the 

average 75 to 84 

Fair: Indicating an ordinary degree of efficiency 70 to 74 

Poor: Indicating inefficiency : Below 70 

Recommenda- 5. No recommendation of any person for promotion, whether 

t ions for promotion, verbal or in writing, shall be received or considered unless it be 
made by the officer or officers under whose supervision he is or has 
been employed, and the presentation of any other recommendation 
shall be considered an unwarrantable interference with the public 
service. 
Noncompetitive 6. Until the promotion regulations herein authorized have been 

Fnat?ons^" exam- promulgated by the Board for any Department, Bureau, Office, or 
branch of the service, and the Board has notified such Department, 
Bureau, Office, or branch of the service that it is prepared to con- 
duct the promotion examinations authorized under the Civil 
Service Act and Rules, promotions therein may be made upon any 
tests of fitness not disapproved by the Board which may be deter- 
mined upon by the appointing officer: Provided, That pending the , 
adoption of such regulations, in case of proposed promotion from 
one class to another class of an employee who has not entered the 
service through the examination prescribed for the class to which 
promotion is proposed, such employee shall be required to obtain 
an eligible rating in such prescribed examination taken noncom- 
])etitively, and the appointment by promotion thus made shall 
not become effective prior to the date of taking the examination 
in which an eligible rating is obtained. 
Frequency of 7. Save in exceptional cases, promotion or increase of salary 

promo ions. shall not be made during the first six months after the appoint- 

ment of an officer or employee in either the classified or the 
unclassified service, nor more frequently than once in twelve 
months thereafter, nor more than one class at a time. The 
question of whether a case is or is not an exceptional one shall 
be determined by the Civil Governor or proper head of a Depart- 
ment. 
Suspension of ac- 8. When a promotion is proposed by the head of a Bureau or 
Office and report on Form No. 3 or Form No. 64 is overdue, action 
on such proposed promotion shall be suspended pending the receipt 
of said report in proper form. 
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Rule X. 



APPOINTMENT AND EMPLOYMENT. 

1. All appointments to classified positions, except temporary 
appointments, whether original, by promotion, reduction, transfer, 
or reinstatement, must be made in accordance with the provisions 
of Act No. 25, as amended, on Form No. 33, and transmitted to 
the Board for attestation or recommendation and by it forwarded 
to the Civil Governor or proper head of a Department for approval 
or disapproval: Provided, That appointments made by the Civil 
Governor, by and with the advice and consent of the Philippine 
Commission, shall not be made on the form referred to herein and 
shall not require the attestation of the Board. 

2. The payment of any money on account of salary to any officer 
or employee in the classified service is not warranted prior to the 
receipt by the disbursing officer of notification from the head of 
the Bureau or Ofiice that the appointment or employment of such 
officer or employee has been duly authorized as provided by the 
Civil Service Act and Rules. 

3. No person appointed to any unclassified position shall be 
assigned to or employed in a position the duties of which are 
clerical, nor shall he be assigned to or employed in any other 
position in the classified service. *" 

4. No person appointed to a position in the classified service 
shall, without the approval of the Board, be assigned to or em- 
ployed in a position of a grade or character not contemplated by 
the examination from the results of which appointment was made, 
except as provided in Act No. 408, as amended. 

Rule XL 

PROCEDURE IN REDUCTIONS, SEPARATIONS, AND SUSPENSIONS. 

1. When the head of a Bureau or Office deems it necessary to 
recommend a -regularly and permanently appointed subordinate 
officer or employee in the classified civil service for reduction in 
salary or compensation, he shall in writing notify the person 
aff'ected of the proposed action and the grounds upon which such 
action is premised, and shall prescribe a reasonable period, which 
shall not be less than twenty-four hours, within which a written 
reply may be submitted if desired, together with any written 
evidence he may desire to submit. Upon receipt of the reply or 
after the expiration of the period within which such reply should 
have been submitted, the head of the Bureau or Office* shall forward 
to the Board a certified copy of the letter of notification and the 
reply and evidence, if any shall have been received. These papers 
shall be promptly forwarded to the Civil Governor or proper head 
of a Department by the Board, together with its recommendation 
in the case, for final action. 

2. In case of proceedings to remove a regularly and permanently 
appointed subordinate officer or employee in the classified civil 
service for cause, the head of the Bureau or Office may suspend 
such person at once, if he deem that course necessary, and, in any 
event, shall in writing notify the person in interest that bis 
removal for .cause is to be recommended, and of the ground upon 
which such recommendation is based, at the same time prescribing 



Procedure in 
making appoint- 
ments to classified 

service. 



Notificat i o n 
of authorization of 
appointment pre- 
requisite to pay- 
ment of salary. 



Assignment 
of unclassified em- 
ployees to classi- 
fied positions not 
permissible. 

Assignments 
within the classi- 
fied service. 



Reduction. 



Removal. 



48 FOURTH ANNUAL REPORT OF THE 

a reasonable period within which a written answer, supported by 
such written evidence as he desires to present, shall be submitted, 
such period to be not less than twenty-four, hours after the actual 
receipt of the notification by the person recommended for removal. 
In the event of no response being received within the period 
prescribed, evidence of the receipt of the written notification, 
together with a certified copy of the same, shall be forwarded to 
the Board. If reply has been received it shall be similarly 
forwarded, with a certified copy of the notification mentioned, 
together with any other evidence or papers in the case. The Board 
shall promptly forward, with recommendation, all the papers in 
the case for final action. If such action be approval of the recom- 
mendation to remove for cause, the person affected shall be 
dropped from the rolls of the office as discharged on the day he 
was suspended, if suspension was made; otherwise his discharge 
shall be effective on the date of receipt by the head of the Bureau 
• or Office in interest of the notification of approval by the Civil 
Governor or proper head of a Department. Under no circum- 
stances shall an officer or employee so construe the provisions of 
any law now in force as to authorize or require the official publica- 
tion of the cause of removal of any person from the Philippine 
civil service in more specific terms than "for the good of the 
service." 
Resignation. 3. In every instance of a tender of resignation by a regularly 

and permanently appointed subordinate officer or employee in the 
classified civil service, it shall be the duty of the officer authorized 
to act thereon to accept or decline to a'ccept the same in writing, 
and if the resignation be accepted, to give him a letter stating 
clearly the character of the services rendered and whether or not, 
in the light of present information, a possible future application 
for reinstatement in the same Bureau or Office would be favorably 
considered. In the event of a statement to the effect that such 
application would not be favorably considered, reasons therefor 
shall be stated and the person in interest informed that he may, 
should he so desire, submit a written reply and such other written 
evidence as he may elect. When completed, certified copies or the 
originals of all the papers in the case shall be forwarded to the 
Board; in case of objection to reinstatement, the papers will be 
forwarded by the Board with its recommendation for review and 
final action. For obvious reasons no officer or employee should 
be continued in his position who could not be recommended for 
reinstatement were he to resign. 

Deduction from 4. In cases of deduction from pay or suspension from duty 
pay and suspension ... . . ,. . . - ,. « ,. . . ^^ ^ • 

without pay. Without pay under the provisions of section 2 of Act No. 25, as 

amended, of a subordinate officer or employee in the classified or 
the unclassified civil service, the head of the Bureau or Office shall 
notify the person affected in writing of the action proposed and 
shall give him a reasonable period of time within which to :iubmit 
a written answer, which shall be not less than twenty-four hours, 
supported by such written evidence as he desires to present. The 
papers in the case shall be forwarded to the Board for recommenda- 
tion and shall be transmitted by the Board to the Civil Governor 
or proper head of a Department for final action. The deduction 
from pay shall not be made nor shall the suspension from duty 
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take place until the approval of the Civil Governor or proper head 
of. a Department has been obtained. 

5. If any of the papers in the proceedings under this Rule are Translation of 
written in Spanish, the head of the Bureau or Office shall furnish "-'^^^^^ P^P 
translations in English, whenever practicable, as well as the 
originals or certified copies thereof. All papers relating to the 
removal or resignation of subordinate officers or employees in 
the classified civil service shall be filed in the office of the 
Board. 

G. In all cases of removal or reduction of officers or employees Reports to Board 
in the unclassified service above the grade of semiskilled laborer, ^^movaf^of^undas- 
the head of the Bureau or Office shall furnish the Board with sified employees, 
a full statement of the cause of the removal or reduction. In 
cases of resignation when an application for reinstatement would 
not be favorably considered, the Board shall be furnished with 
a full statement of the character of the services rendered and 
the reasons why application for reinstatement would not be 
favorably considered. 

Rule XII. 
PROHIBITIONS AND PENALTIES. 

1. No person in the Philippine civil service shall use his official Coercion. 
authority or official influence to coerce the political action of any 

other person or body. 

2. No officer or employee in the Philippine civil service shall No dismissal or 
discharge or promote or degrade or in any manner change the or cfals for political 
official grade or compensation of any other officer or employee, or reasons. 
promise or threaten so to do, for giving or withholding, or neg- 
lecting to make, any contribution of money or other valuable 

thing for any political purpose whatever. 

3. No inquiry shall be made, and no consideration whatever political or relig- 
shall be given to any information relative to the political or re- consid^re^d!""' ^"^^ 
ligious opinions or affiliations of persons examined, or to be 

examined, or of officers or employees in the matter of promotion, 
and no discrimination shall be exercised, threatened, or promised 
against, or in favor of, any person employed, examined, or to 
be examined, because of his political or religious opinions or 
affiliations. 

4. No recommendation of an applicant, competitor, or eligible Recommenda- 
involving any disclosure of his political or religious opinions or be con^dered^ "^* 
affiliations shall be considered by the Board, by any examining 

committee or special examiner, or by any nominating or appoint- 
ing officer. 

5. No officer or employee shall engage in any private business, Permission neces- 
vocation, or profession, or be connected with any commercial private business, 
undertaking, without written permission from the head of the X?^^^^^^"' ^^P^^^^^' 
Bureau or Office in which he is serving, and of the Civil Governor 

or proper head of a Department. As a general rule, in any 
enterprise which involves the taking of time, this prohibition will 
be absolute in the case of those officers and employees whose 
remuneration is fixed on the assumption that their entire time is 
at the disposal of the Government; if granted permission to 
engage in a business requiring time of applicant, copies must be 
furnished the Board. 

28415 4 • 
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Reasons for re- 6. Discourtesy to private individuals or to Government officers 
or employees, drunkenness, gambling, dishonesty, chronic or fla- 
grant violation or neglect of duty, notoriously disgraceful or 
immoral conduct, physical incapacity due to immoral or vicious 
habits, incompetency, lending money at exorbitant rates of interest, 
willful failure to pay just debts, contracting loans of money or 
other property from merchants or other persons with whom the 
Bureau of the borrower is in business relations, pecuniary embar- 
rassment arising from reprehensible conduct, the pursuit of private 
business, vocation, or profession without permission in writing 
from the head of the Bureau or Office in which employed and 
of the Civil Governor or proper head of a Department, disreputa- 
ble or dishonest conduct committed prior to entering the service, 
or the willful violation by any person in the Philippine civil 
service of any of the provisions of the Civil Service Act or 
Rules, may be considered reasons demanding proceedings to 
remove for cause or to reduce in class or grade. No head of a 
Bureau or Office shall knowingly continue in the public service 
any subordinate officer or employee guilty of any of the above- 
named derelictions, without submitting the facts through the 
Board to the Civil Governor or proper head of a Department. 

Like penalties for 7. In making removals or reductions, or in imposing other 

1 e enses. punishment, for delinquency or misconduct, penalties like in 

character shall be imposed for like offenses, and action thereon 

shall be taken irrespective of the political or religious opinions 

or affiliations of the offenders. 

Rule XHI. 

OFFICIAL ROSTER OF OFFICERS AND EMPLOYEES. 

Board to keep The Board shall keep an official roster of all regularly and 
roster of officers ^, • ■ i /*2 i i - ^\ • ^^ 

and employees. permanently appointed omcers and em])loyees in the civil service 

of the Philippine Islands above the grade of semiskilled laborer, 
and for the purpose of this roster each head of a Bureau or 
Office shall furnish to the Board: 

1. The necessary information in such form and manner as it 
may prescribe. 
Monthly report to 2. A statement on Form No. 3 on the first day of each month, of 
all changes, and the dates thereof, in the service under his control 
and authority, setting forth, among other things, the followin;^?: 
The name of every person appointed, reinstated, promoted, re- 
duced, transferred, or separated from the service; the position to 
which an appointment or reinstatement is made; the position 
from which and the position to which a promotion or transfer is 
made; the position from which a separation is made, whether by 
removal, resignation, or death, and the compensation of evr^iy 
position from which or to which a change is made. 

Rule XIV. 

EMPLOYMENT OF SEMISKILLED AND UNSKILLED LABORERS. 

Employment of The employment by the heads of Bureaus or Offices of semi- 
1 flil^o TO rs 

skilled and unskilled laborers whose rate of compensation is less 

than three hundred and sixty dollars per annum shall be subject 

to the following conditions: 

Conditions of em- 1. They shall be employed according to priority in making 

ployment. t t- r i \ ^2. . . , ,, ."^ 

application for employment, after proper inquiry as to tneir 
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capacity to labor, their habits of industry and sobriety, and 
their honesty. 

2. No consideration whatever shall be given to the political or 
religious opinions or affiliations of applicants for such employ- 
ment, and selections shall, so far as practicable, be confined to gi yen preference ^^ 
natives of the Islands. 

3. Every applicant employed shall be required to take the Oath Oath of aUe- 
of allegiance prescribed in section 10 of the Civil Service Act, and 

any laborer who is found to be disloyal to the United States of 
America as the supreme authority in these Islands shall be im- 
mediately discharged from the service, 

4. Laborers who may hereafter be removed from the service by Removals, 
reason of a reduction in force, or otherwise, and whose work and 
conduct are satisfactory, shall be furnished discharge cards certi- 
fying to such fact, and upon presenting such cards shall be pre- 
ferred in subsequent employment as vacancies occur. 

5. On the first day of each month the head of each Bureau or Monthly report. 
Office shall notify the Board of the number of semiskilled and 

unskilled laborers employed, givin^^ the rates of compensation 

of each grade. 

G. No person appointed or employed as a semiskilled or un- ^ Lab9rers not to 
^ ^ ^ ^ •^ be assigned to clas- 

skilled laborer shall be assigned to or perform the duties of sified positions. 

any position in the classified service. 
Rule XV. 

HOURS OF LABOR. 

1. It shall be the duty of all heads of Bureaus or Offices in Minimum hours 
the Pliilippine civil service, insular, provincial, and municipal 

(Manila), to require of all subordinate officers and employees, 
except teachers, of whatever grade or class, not less than six 
and one-half hours of labor each day, not including time for 
lunch and exclusive of Sundays and of days declared public 
holidays by law or executive order, except that on Saturdays 
throughout the year and during the heated term from the first 
of April to the fifteenth of June the head of any Department, 
Bureau, or Office may reduce the required number of hours of 
labor on each day to not less than five hours, but this reduction 
shall not apply to the officers or employees of any Bureau or • 
Office to whom an overtime wage is iallowed and paid. When the 
required daily hours of labor exceed five, at least an additional 
half-hour must be allowed daily for luncli. 

2. When the nature of the duties to be performed or the Hours of labor 
interests of the public service require it, the head of afiy Depart- ™*^ ^ ^^ ^^ 
ment, Bureau, or Office may extend the daily hours of labor 

herein specified for any or all of the employees under him, and 
in case of such extension it shall be without additional compen- 
sation unless otherwise provided by law. Officers and employees 
may be required by the head of the Bureau or Office to work 
on Sundays and public holidays also, without additional com- 
pensation unless otherwise specifically authorized by law. 

3. Each head of a Bureau or Office shall require a daily Daily record ot 
record of attendance of all the officers and employees under him 

entitled to leave of absence or vacation (including teachers) to 
be kept on Form No. 48, and also a systematic office record 
showing for each day all absences from duty from any cause 
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whatever. At the beginning of each month he shall report to the 
Board on Form No. 3 all absences from any cause whatever, in- 
cluding the exact amount of undertime of each person for each day. 
Officers or employees serving in the field or on the water shall 
not be required to keep a daily record on Form No. 48, but 
monthly report of absences on Form No. 3 must be made. 

' Rule XVI. 

LEAVES OF ABSENCE. 

1. Except judges, all regularly and permanently appointed 
officers and employees of the Philippine civil service, insular, 
provincial, and municipal (Manila), including teachers, may 
be granted leave of absence or vacation in accordance with 
the provisions of Act No. 1040. 
Applications for 2. {a) Applications for accrued leave of officers and employees 
accrued leave. must be made in writing two weeks in advance, wherever pos- 

sible, of the date on which the leave is desired to become 
effective, on Form No. 39, to the head of the Bureau or Office 
for recommendation and transmission through the Board to the 
proper officer authorized to exercise executive control as contem- 
plated in Act No. 222. The first indorsement on said form must 
be completed by the head of the Bureau or Office. 
In case of death. (6) In case of the death of an officer or employee the head 
of the Bureau or Office shall transmit through the Board applica- 
tion on Form No. 39 for accrued leave due, and application on 
Form No. 55, supported by medical certificate on Form No. 41, 
for vacation leave covering absence on account of illness im- 
mediately preceding death. 
When payment (c) When an officer or employee is separated from the civil 
er a nTe^d^may^^be service without prejudice, by resignation, death, or other cause, 
made in advance, the money value of accrued leave granted, estimated in accordance 
with the provisions of Act No. 1040, may become immediately 
due and payable if the state of the appropriation from which his 
salary is payable Avarrants immediate payment. If the leave 
granted is commuted, payment therefor shall be made as provided 
by law; if the leave granted is not commuted, payment shall be 
made by the disbursing officer of the Bureau or Office from the 
unexpended balance for salaries and wages, and the position 
shall remain vacant for a period equal to the accrued leave 
granted. 
Accrued leave (d) An officer or employee who applies for accrued leave which 
compensat^iorf ^last ^^^ earned at different rates of compensation shall be granted leave 
received. with pay at the salary he is last receiving for a period equaling 

in money value the period of accrued leave estimated in accordance 
with the provisions of Act No. 1040, and he may be granted, if 
he so desires, such additional leave, without pay, as will give him 
the aggregate length of time on leave, with and without pay, as 
provided in the aforesaid act. 
Applications for 3. {a) All applications for vacation leave of absence for a period 
vacation leave. ^f ^^^ f^^\ ^^y ^j. -j^Qxe must be made on Form No. 55 five days 
in advance, wherever possible, and transmitted to the Board 
immediately: Provided, That applications on this form for two 
days or less may be retained by the head of any Bureau or Office, 
if so preferred by him, and forAvarded to the Board on the first dny 
of the following month as inclosures to monthly report on Form 
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No. 3; when forwarded with Form No. 3, the first indorsement 
on Form No. 55 need not be completed. Applications for less than 
one day will not be made on this form. All absences, including 
• fractions of a day, must be recorded on Form No. 48 and reported 
to the Board monthly on Form No. 3. In case of illness or una- 
voidable absence from other cause notice miist be immediately 
sent to the head of the Bureau or Office, and the application, con- 
taining a brief explanation of the cause of delay in filing, for- 
svarded later. 

[h) The vacation leave of an employee whose salaries during a Vacation leave 
calendar year embrace the two rates of vacation leave provided chaDges during^the 
in the schedule of section three of Act No. 1040 shall be computed ^'^^^• 
by allowing credit for the two rates in proportion to the part of 
the year served at each rate. 

(c) When vacation leave is requested by any officer or employee Vacation leave 
(except a teacher) during his first six months of service from the months' service. 
date of original appointment the Board shall state on the applica- 
tion the date on which payment for such leave may properly be 
made under the provisions of Act No. 1040, and, unless the Civil 
Governor or proper head of a Department directs otherwise, on 
account of illness of the officer or employee, the head of the 
Bureau or Office shall require that payment for such leave be 
withheld until that date. 

{d) Form No. 55 shall be used by teachers for all absences Absence of teach- 
during school terms on account of illness or other cause, and the Sessions. 
General Superintendent of Education shall require payment for 
such absences to be withheld until they have performed duty 
during vacation for a period equal to their absences from duty on 
account of illness, as required by Act No. 1040: Provided^ That 
if the absences were due to illness the withholding of salary may 
be postponed to the beginning of the next summer vacation. 
Teachers in applying for permission to visit the United States 
shall use Form No. 55, which must be accompanied by a complete 
statement by the General Superintendent of Education of the 
service record and all absences from duty of the teacher. 

(e) Applications of officers and employees for leave of absence Wounds or inju- 
on account of wounds or injuries incurred in the performance of ^^^^* 
duty, extending beyond the r.-'owable vacation leave (par. c, 
sec. 4, Act No. 1040), must be i::ade on Form No. 40, supported 
by medical certificate on Form N^. 41 and evidence showing that 
the wounds or injuries were incurred in the performance of duty. 

4. Payment for vacation leave for more than two days granted withholding pay- 
any officer or employee who has served less than two years shall Sf fiVe^^daTs^after 
be withheld until five days after his return to duty. When an return to duty, 
officer or employee who has served more than two years is granted 
vacation leave (either alone or in connection with accrued leave) 
in excess of the accrued leave- that may be due on expiration of 
the leave granted, payment for such excess leave shall be withheld 
until five days after return to duty. In either case, in the event 
that it shall appear during tha first five days after return to duty 
from leave that it is not the intention of the officer or emfyloyee 
to continue in the performance of his duties any longer than to 
draw all back salary which may be due him, payment shall be 
withheld and full report thereof forwarded by the head of the 
Bureau or Office, throusjh the Board, to the CivM Governor or 
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proper head of a Department, for action. If he fails to return 
to duty no payment for the leave withheld shall be made, unless 
the failure to return is due to illness and payment is authorized 
by the Civil Governor or proper head of a Department. 

5. All absences of an officer or employee in excess of the vacation 
or accrued leave allowable sliall be w^ithout pay, unless the Civil 
Governor or proper head of a Department directs that payment 
for such absence be made, in accordance with paragraph c, sec- 
Absence due to tion 4 of Act No. 1040, on account of the absence being due to 
illness 

illness of the officer or employee: Provided, That if an officer or 

employee was appointed in the last seven months of the calendar 

year he may be granted the proportionate vacation leave for the 

year, payment being withheld until the leave is properly due under 

Absence during the provisions of Act No. 1040. At the expiration of the first 

ice in^ '^(fxcess^^of ^^^^ years of service the officer or employee may make written 

vacation leave. application covering the period for which pay Avas withheld. This 

application shall be forwarded by the head of the Bureau or 

Office with his recommendation through the Board to the Civil 

Governor or proper head of a Department, who may direct that 

payment be made, if funds are available, and that the absence be 

cliarged against accrued leave. 

Excess vacation 0. If an officer or employee is separated from the service by 
leave to be charged ... .i • i?i i. • x i x- i 

to accrued leave or resignation or otherwise alter having taken vacation leave in 

salary on separa- excess of that proportion due for the part of the calendar year 
served by him, such excess vacation leave shall be charged against 
his salary or accrued leave : Provided, That if the vacation leave 
was allowed on account of illness of the officer or employee, the 
Civil Governor or proper head of a Department may direct that 
no deduction be made from his salary or accrued leave for such 
excess vacation leave previously allowed. 
Leave not allow- 7. An officer, teacher, or other employee appointed under the 

prior to t\vo years' provisions of Act No. 1040 who is separated from the service 

service, j^y resignation or otherAvise before having served two full years 

in the Islands shall not be allowed any leave on separation, 

8, (a) The resignation of a teacher who has served in the 

Islands two full school years or more may be accepted at the end 

of a school year and he may be allowed the vacation current: 

Provided, That the total vacation enjoyed by him shall not exceed 

Vacation allowed twelve weeks for every forty Aveeks actually taught. 

nTtlon!^^ ^" ^^^^^' (?>) As a rule the resignation of a teacher Avill not be accepted 
prior to the termination of the school j^ear: Provided, That if 
for illness or' other urgent necessity the resignation of a teacher 
who has served in the Islands more than two years is accepted by 
the Secretary of Public Instruction without prejudice prior to the 
termination of the school year, he may be allowed salary for one 
week^s vacation for every month actually taught by him since the 
preceding summer vacation, any absence chargeable to vacation 
to be deducted from this allowance; but the total vacation 
enjoyed by him shall not exceed twelve weeks for every forty 
In case of death weeks actually taught. Vacation may be alloAved to the estate 
of a teacher who dies, on the same basis as to a teacher Avhose 
resignation is accepted on account of illness. 

0. In every case where action by the Civil Governor or head 
of a Department is contingent upon illness of an officer or 
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employee, evidence of illness must be submitted on Form No. 41, Evidence of illness 
,1 ,, ^.tf ... , ,. submitted on Form 

except where a teacher applies for permission to make up, during 41. 

vacation, time lost from duty on account of illness; if the 

illness was due to immoral or vicious habits, favorable action 

will not be taken, 

10. When an application for leave is received by the Board and Suspension of ac- 
report on Form No. 3 is overdue, action on such application may tions for leave ' 
be suspended pending the receipt of such report in proper form. 

11. Absence on Saturday shall be counted as absence for one Absence on Satur- 
full day. A Sunday or a holiday occurring at the beginning or hoii'day. 

at the end of a period of accrued or vacation leave shall not be 

considered as a day chargeable to leave. Leave of absence for Leave contingent 
., ,, . .,, , , i. i on necessities of 

any reason other than serious illness must be contingent upon service. 

the necessities of the service. 

12. Officers or employees on leave of absence shall report Employees on 
to the heads of their respective Bureaus or Offices at the end dress monthly. 

of each month by registered mail their post-office addresses for 
the ensuing month, and shall promptly report in a similar 
manner and in sufficient detail every 'unexpected and unavoidable 
delay which may have occurred during the period contemplated 
by their leave of absence. Absence from duty at station in the 
Philippine Islands after the expiration of the leave due shall be 
without pay. 

13. No officer or employee in the Philippine civil service shall Unexplained ab- 
be dropped from the rolls of his office for unexplained absence in states. 

the United States until at least forty days after the expiration of 
the period of absence contemplated by the leave granted. 

14. (a) All officers and employees who are granted leave of Application for 
absence for the purpose of visiting the United States and who tion to Manila, 
contemplate returning to duty upon the expiration of such leave 

of absence shall, before leaving the Islands, make application to 

the Executive Secretary for transportation returning to Manila. 

In each application the date of the expiration of leave of absence 

and the post-office address of the applicant while in the United 

States must be stated. 

(6) Imm.ediately upon reaching the United States remittance Cost of return 

covering cost of return transportation must be made to the Chief posited with Bn- 

of the Bureau of Insular Affairs, War Department, Washington, ]:^^^^^^^^ Insular 

District of Columbia, with a statement of the date on which the 

applicant desires to leave the United States. All subsequent 

communications regarding return transportation and prompt 

report of any changes occurring in the applicant's post-office 

address must also be directed to the Chief of the Bureau of 

Insular Affairs, and a duplicate copy of each such communication 

mailed at the same time to the head of the Bureau or Office 

interested. 

(c) An officer or employee entitled to traveling expenses from Expense account 
, -r^ . , « . ,, .t 1 XI hied with Auditor, 

his place of residence m the United States to Manila under the 

provisions of section 2 or 9 of Act No. 1040 shall file with 

the Auditor for the Philippine Islands his expense account 

within thirty days, if possible, after arrival at Manila. 

Luke E. Wright, 

Civil Governor. 

Manila, P. I., September 1, 1904- 



GENERAL EEGULATIONS GOVERNING PROMOTIONS 
BY COMPETITIVE EXAMINATIONS. 



1. In pursuance of the requirements of section 6 of the Civil Service Act and 
in conformity vi^ith Civil Service Rule IX approved and promulgated by the 
Civil Governor September 1, 1904, the following regulations governing promotions 
through competitive examination in the Philippine civil service are hereby 
prescribed by the Civil Service Board: 

2. No person shall be promoted as a result of competitive promotion examina- 
tion until after the expiration of his probational appointment. 

3. In examinations for promotion, a suitable weight shall be given to a 
knowledge of both the English and the Spanish languages or to a knowledge of 
the English language and one or more of the native languages, whenever in the 
opinion of the Board a knowledge of such languages is useful in the position to 
which promotion is sought. The object of this regulation is to give preferment 
in examinations for promotion, other things being equal, to employees speaking 
the Spanish language or any of the native languages, who have increased their 
efficiency and usefulness by acquiring a knowledge of the English language; and 
also to give preferment in examinations for promotion, other things being equal, 
to employees speaking the English language who have increased their efficiency 
and usefulness by acquiring a knowledge of the Spanish language or any of the 
native languages. 

4. Examinations for promotion shall be held at such times as in the opinion 
of the Board the needs of the service shall require. Due notice of such examina- 
tions shall be posted in the office of the Board and in the Bureaus and Offices in 
which promotion examinations are to be held, specifying the date and character 
of the examinations and stating who are eligible therefor. 

5. Each competitor in an examination for promotion shall be rated on a 
scale of 100, and a competitor who fails to attain a general rating of 70 in the 
entire examination, or who is rated below 70 in efficiency, shall not be eligible 
for promotion. A competitor who makes less than a general rating of 60 on the 
subjects of the examination other than efficiency shall not be given the benefit 
of his efficiency rating in determining his general rating in the whole 
examination. 

6. There shall be kept in the office of the Civil Service Board registers of 
persons eligible for promotion in each Bureau, Office, or branch of the service 
for which examinations are held, showing the rating or standing of each person 
examined. 

7. All vacancies above those in the lowest class of any grade, if not filled by 
reinstatement, transfer, or reduction, shall be filled by promotion from the next 
lower class, subject to the provisions of Rules IX and X of the Civil Service 
Rules. When a vacancy occurs in any class in a Bureau, Office, or branch of 
the service, the Board shall certify for promotion the highest three eligibles, or 
tw^o if there be not so many as three eligibles, in the next lower class in said 
Bureau, Office, or branch of the service, and from this certification selection 
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shall be made by the appointing or nominating officer: Provided, That if it be 
found that there are not two persons eligible for promotion in the class next 
below that in which the vacancy exists, or if a vacancy occurs in a position 
requiring exceptional or technical qualifications not possessed by any eligible 
in the next lower class, then the Board, after such tests of fitness as it may 
prescribe, shall certify to the appointing officer from the highest class or classes 
in which such persons are serving, the names of three persons, if there are so 
many, having the required qualifications who are rated highest, or but one 
person if there are no more in the Bureau, Office, or branch of the service. 

8. In certifying for promotion, when two or more eligibles have the same 
rating, precedence in certification shall be determined by length of service. 

W. S. Washburn, 

Chairman. 

September 2, 1904. 



REGULATIONS GOVERNING PROMOTIONS IN THE UNIFORMED POLICE FORCE OF THE CITY 

OF MANILA. 

1. All promotions in the uniformed police force of the city of Manila shall 
be made in accordance with the provisions of Rule IX of the Civil Service Rales, 
the general regulations governing promotions adopted by the Civil Service Board, 
and these regulations. 

II. 1. Eligibility for promotions shall be determined by promotion examinations, 
which shall consist of the following subjects and weights: 

Weights. 

1. Practical questions 40 

2. Efficiency or ascertained merit 40 

3. Length of service 20 

Total 100 

2. In determining the rating of efficiency or ascertained merit, the following 
elements shall be taken into consideration : Sobriety, deportment, conduct, fidelity, 
bravery, general character, punctuality, absences and causes thereof, physical 
condition — including energy, activity, and endurance — judgment, ability, fitness 
and adaptability, fines and penalties, neatness of appearance, knowledge of 
English, Spanish, and Tagalog languages; executive and administrative ability 
to be considered in promotion to the higher grades only. 

3. Practical questions will cover peace officers' duties, knowledge of duties 
of grade occupied and to which promotion is sought, city ordinances, police 
regulations, general knowledge of circulars and general orders, location of streets 
and buildings, etc. 

III. The Civil Service Board, after consultation with the Chief of Police, shall 
•designate three members of the police force, consisting of three officers above 
the grade of lieutenant, who shall constitute a board of promotion for the 
purpose of carrying out the promotion regulations: Provided, That the Civil 
"Service Board shall constitute the board of promotion for promotions above the 
^rade of captain. If an employee questions his efficiency rating, he may appeal 
in writing to the board of promotion. Such appeal, together with a full report 
and recommendation in the case, shall be forwarded to the Civil Service Board 
ior final decision. 

W. S. Washburn, 

Chairman. 
JSeptembeb 2, 1904. 
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EXAMINATION REQUIREMENTS RELATING TO APPOINTMENT AND PROMOTION. 

Promotions of appointees ^rom the third grade Spanish register shall be made 
only to positions the salary or compensation of which is less than $300 per annum. 
Appointments by promotion to clerical positions as a result of the following 
examinations shall not he made at a compensation above $G00 per annum: Second 
grade, Spanish; junior typewriter. Appoin^tments by promotion to clerical posi- 
tions requiring eligibility in one of the following examinations shall not be made 
at a compensation above $900 per annum: Second grade, English; first grade, 
Spanish; junior translator; junior interpreter. Appointments by promotion to 
clerical positions with salaries above $900 per annum require eligibility in one 
of the following examinations: First grade, English; assistant; bookkeeper; 
stenographer; translator; interpreter; or an equivalent examination. 

The usual entrance salary of persons appointed as a result of eligibility in any 
of the above examinations is indicated in the Manual of Information Relative 
to the Philippine Civil Service. (Minute of the Board, April 2, 1904.) 

Appointments may be made from the typewriting register of eligibles to 
positions bearing a salary of $1,000 or less per annum, but no appointment by 
promotion or otherwise shall hereafter be made to a position the salary of which 
is more than . $1,000 per annum until the applicant shall have qualified in the 
first grade or an equivalent examination, such as the stenography and typewriting 
examination, the bookkeeping examination, etc. (Minute of the Board, October 
29, 1902.) 

Semiskilled and unskilled laborers whose rate of compensation is less than 
$1.20 per diem shall be regarded as receiving a salary of less than $300 per 
annum and therefore not subject to examination requirements, as provided in 
paragraph 3, section 20 of the Civil Service Act, as amended. Heads of Bureaus 
or Offices are authorized by law to employ without reference to the Civil Service 
Board semiskilled or unskilled laborers Avhose rate of compensation is legs than 
$3C0 per annum. (Minute of the Board, September 5, 1904.) 



FORMS PRESCRIBED BY THE PHILIPPINE CIVIL 
SERVICE BOARD. 

[For the use of officers and employees and of applicants for examination.] 



Form No. 2. Applicatioi for examination (Englisli and Spanish). — To be filed 
by applicants for examination with a view to appointment to clerical, professional, 
or technical positions. 

Form No. 3. Monthly report of changes and absences of officers and employees 
(English only). — To be forwarded to the Civil Service Board on the first of 
every month by the head of each Bureau or Office, giving all changes and absences 
for the preceding month. The provincial board will render a consolidated monthly 
report for the entire province, all provincial officers, the governor, treasurer, 
supervisor, fiscal, secretary, president of provincial board of health, and register 
of deeds, and all employees under them, being included in one report. Each of 
the judges of the Courts of First Instance will either render one report for his 
district, including therein ,all employees under him, or direct the clerk of court 
of each province to render a separate report to the Civil Service Board promptly 
at the beginning of each month covering the court employees in the province. 

Form No. 7. Request for transfer (English only). — To be used by heads of 
Bureaus and Offices in requesting the transfer of an employee from one classified 
position to another. 

Form No. 8. Request for certification for reinstatement (English only), — To 
be used by heads of Bureaus and Offices in requesting the reinstatement of a 
person who has served in a position classified under the Civil Service Act and 
Rules. 

Form No. 0. Request for certification for original appointment (English only) . — 
To be used by the heads of Bureaus and Offices in requesting a certification from 
the Board's registers of names of persons eligible to appointment to a classified 
position. 

Form No. 18. Report of selection for appointment (English only). — To be used 
by heads of Bureaus and Offices in reporting the selection or selections for 
appointment made from certification of names by the Board in response to request 
on Form No. 9. 

Form No. 32. Oath of office (English only). — To be executed by the appointee 
on the date of entry into the position to which promoted, reduced, transferred, 
reinstated, or originally appointed. 

Form No. 3S. Appointment (English only). — To be forwarded to the Board by 
the heads of Bureaus and Offices for every appointment in the classified service, 
whether by promotion, reduction, transfer, reinstatement, or original appointment. 
This form is not to be forwarded until the appointee has entered upon the 
performance of his duties; the date of such entry will be the date the appointment 
is to take effect. The character of the appointment is to be stated in the last 

blank line, e. g., "Transfer from the Bureau at $900;" "Reinstatement;" 
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"Probational appointment;'^ "Promotion from $720." Form No. 33 is not to be 
used in appointing a person to any unclassified position or in cases of temporary 
appointment or temporary or emergency employment. A copy of appointment 
on this Form should be furnished by the head of the Bureau or Office to the 
disbursing officer as notification that the appointment has been duly authorized, 
and should be attached by the disbursing officer to the pay roll forwarded to the 
Auditor., (See Civil Service Rule X.) 

Form No. 35. Application and examination for the trades and skilled occupa- 
tions (English and Spanish). — To be used by applicants for the trades and skilled 
occupations. In most cases the examination consists wholly of the evidence of 
experience, training, character as M^orkman, age, and physical condition contained 
in this form. In other cases, additional elements, consisting of practical questions, 
or the second or third grade examination, are included. 

Form No. 39. Application for accrued leave of absence {English only). — To be 
filed by the officer or employee two weeks in advance, wherever possible, of the 
date on which the accrued leave requested is desired to become effective. The 
first indorsement on this form, containing the service record and report of previous 
absences on accrued and vacation or sick leave, should be completely filled by 
the head of the Bureau or Office, and the application promptly forwarded to the 
Board. 

Form No. JfO. Application for leave of absence on account of illness (English 
only). — To be used by officers and employees in applying for further leave in case 
of absence on account of wounds or injuries incurred in the performance of duty, 
extending beyond the allowable vacation leave. This form must be accompanied 
by medical certificate on Form No, 41. (See par. e, sec. 3, Civil Service 
Rule XVI.) 

Form No. J^l. Medical certificate (English only). — Form No. 40 must always 
be accompanied by Form No. 41, completely executed by the physician or 
physicians who were in actual attendance upon the applicant for the whole of 
the period or periods for which the extension of vacation leave on account of 
wounds or injuries is requested. 

Form No. 41 must also accompany every application made under paragraph c, 
section 4, Act No. 1040, for payment for leave on account of illness in advance of 
the date on which payment for such leave may properly be made under the 
provisions of section 2 or 3 of that Act. (See sec. 3, par. c, and sees. 5 and 9, 
Civil Service Rule XVI.) Form No. 41 must also accompany every application 
for vacation leave covering absence immediately preceding death. (See par. b, 
sec. 2, Civil Service Rule XVI.) 

Form No. Jfi. Application for examination — supplementary certificate for pro- 
fessional, scientific, or technical positions (English only). — To be filed by all 
applicants for examination with a view to appointment to professional, scientific, 
or technical positions, as a supplement to Form No. 2, which must also be filed 
by them. 

Form No. JfS. Daily time record. — Section 3 of Civil Service Rule XV provides 
that each head of a Bureau or Office shall require a daily record of attendance 
to be kept on this form by all officers and employees (including teachers) under 
him who are entitled to leave of absence or vacation, except those serving in the 
field or on the water. The officer or employee in charge will verify the correctness 
of these records and forward them to the chief of the Bureau or Office, who will 
use them as a basis for rating punctuality and attendance in the semiannual 
efficiency report on Form No. 54. The daily time record on Form No. 48 will 
not be transmitted to the Civil Service Board except upon request therefor. 

Form No. 5t. Efficiency record of employees. — To be compiled by the chief of 
Bureau, chief of division, or other designated officer or employee, in accordance 
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with the provisions of section 4, Civil Service Rule IX. This form will be 
retained in the Bureau or Office as a permanent office record. 

Form No. 54- Semiannual efficiency report. — To be compiled from data obtained 
from Forms 48 and 52, and forwarded to the Civil Service Board on the first day 
of January and July, in accordance with the provisions of section 4 of Civil 
Service Rule IX, giving the efficiency ratings for the preceding six months. The 
provincial board will render a consolidated report for the entire province, all 
provincial employees under the governor, treasurer, supervisor, fiscal, secretary, 
president of provincial board of health, and register of deeds, being included in 
one report. Each of the judges of the Courts of First Instance -will render one 
report for his district, including therein all employees under him. 

Form No. 55. Application for vacation leave of absence (English only). — All 
applications for vacation leave of absence for a period of one full day or more 
must be made on this form five days in advance wherever possible; if application 
was not made in advance, a brief explanation must be given on the form of 
the cause of the delay and a statement of whether or not notice of absence was 
immediately sent to the head of the Bureau or Office. Application for more than 
two days must be immediately transmitted to the Civil Service Board by the 
head of the Bureau of Office, the first indorsement being carefully completed by 
him ; if there are no previous absences chargeable to vacation leave that fact must 
be stated in the indorsement, and if application was not made in advance the 
date of the receipt of notice of absence must also be given. Applications for 
two days or less may be retained by the head of any Bureau or Office, if so 
preferred by him, and forwarded to the Civil Service Board on the first day of 
the following month as enclosures to monthly report on Form No. 3 ; when 
forwarded with Form No. 3 the first indorsement on Form No. 55 need not be 
completed, but the absence must be entered on Form No. 3 as usual. If Form 
No. 55 is not retained for the purpose of forwarding as an enclosure to Form 
No. 3, the first indorsement must be completed by the head of the Bureau or 
Office and the application transmitted to the Civil Service Board as in the case 
of an application for more than two days. 

Note. — The above forms are furnished by the Civil Service Board on request, 
and should always be ordered by form number. Provincial officers should tele- 
graph their orders when necessary. 



CmClIJiAR LETTERS. 



Philippine Civil Service Board, 

Manila, September 2, IVOJj. 
To all Heads of Bureaus and Offices : 

The attention of all heads of Bureaus and Offices, including provincial officials, 
is respectfully invited to the provisions of Acts Nos. 5 (the Civil Service Act), 
25, 392, and 1040, and to the Civil Service Rules. The procedure governing 
appointments, ■ promotions, reductions, removals, resignations, suspensions, tem- 
porary employment, applications for leave of absence, etc., is definitely prescribed, 
and the duties of officials in connection therewith are clearly defined. Attention 
is also invited to the description of the forms prescribed by the Civil Service 
Board and their uses, as shown in the Manual of Information. Familiarity with 
and a close and prompt observance of the requirements in the premises save delay 
and vexatious correspondence, avoid positive injury to the service, and greatly 
facilitate the work of all concerned. 

Much of the Board's correspondence is caused by failure on the part of the 
heads of Bureaus or Offices to comply wdth its regulations and with the Civil 
Service Rules promulgated by the Civil Governor. The routine work of the 
Board has grown to such proportions th^t its limited office force is overtaxed 
to meet the demands made upon it. The Board is required constantly and 
repeatedly to point out to some offices errors in procedure, which is clearly and 
definitely defined, to call for monthly reports of changes and absences, or the 
semiannual reports of efficiency required by the Civil Service Rules, or to return 
these reports or papers relating to resignations, removals, reductions, suspensions, 
applications for leave of absence, etc., for proper compliance with the Civil Service 
Rules. The hearty cooperation of the heads of Bureaus and Offices is necessary 
to avoid' needless delays and unnecessary work. 

Copies of the acts and the Civil Service Rules referred to herein are included 
in the Manual of Information. 
Very respectfully, 

W. S. Washburn, Chairman. 

Approved : 

Luke E. Wright, Civil Oovemor. 



Circular No. 35. — Instructions relative to traveling expenses from the United 

States to Manila. 

The Government of the Philippine Islands, 

Office of the Auditor, 

Manila, March 17, WOJ^. 
The following instructions relative to traveling expenses from poinjts in the 
United States to Manila of appointees to the Philippine civil service are published 
for the guidance of all concerned: 
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The general provision of law covering traveling expenses is found in section 
4 of Act No. 148 of tlie Philippine Commission, as follows: 

"Hereafter actual and necessary traveling expenses only shall be allowed to 
any person holding employment or appointment under the Government of the 
Philippine Islands, and all allowances in excess of the amount actually paid 
* ^^ * are declared illegal, and no credit shall be allowed to any of the 
disbursing officers of the Government of the Philippine Islands for payments or 
allowances in violation of this provision." 

Actual and necessary traveling expenses are divided into expenses of iransporta^ 
Hon and cost of subsistence. The first includes transportation of self and personal 
baggage, such as wearing apparel, etc. (household furniture being excluded), and 
Pullman sleeping-car fares. The second includes hotel expenses and meals en 
route. Subsistence is the only charge made by United States Army transports. 

Expenditures for transportation of self or baggage from residence to railway 
depot must be supported by receipts if the amount is in excess of fifty cents. 
United States currency. 

Tlie railway companies allow 350 pounds of baggage for each trans-Pacific full 
fare. No claim for excess baggage will therefore be allowed, the 350-pound limit 
being deemed sufficient to cover the necessary amount of personal baggage. 

Pullman sleeping-car fares should be supported by receipts; but, with satis- 
factory (xplanation, porters* checks may be admitted in default of such receipts 
In the absence of both, no allowance will be made. 

Subsistence on trains will be allowed at not exceeding $3, United States 
currency, per day for each day necessary for the travel, and porterage or tips 
will be allowed, when actually paid, at not exceeding 25 cents per day for the 
same period. 

Expenses incident to stop-overs for the personal convenience of the appointee 
will not be allowed. Time of travel will be based upon the "shortest usually 
traveled route." 

Hotel bills, including subsistence while at San Francisco, must be supported 
by receipts, and will not be allowed for more than three days nor for more than 
$3, United States currency, per day. Entries in addition to room and meals, 
such as "cafe" and "bar bills," are not allowable and must be excluded from 
the amount of such vouchers when credit is claimed thereon. 

Transfer of baggage from depot to hotel and from hotel to steamship pier at 
San Francisco will be allowed, but must be supported by receipts if in excess of 
25 cents per piece. United States currency. Necessary cab hire from depot to 
hotel and thence to pier will be allowed at not exceeding 50 cents. United States 
currency, for each trip, but must be supported by receipts. When cab is used 
no charge for transfer of hand baggage will be allowed. Cabs should not be 
employed when street cars are available. 

Expenses at ports en route, except at Hongkong or other necessary points of 
transshipment, will not be allowed. If the steamer does not come direct to 
Manila, landing charge, hotel bill for necessary time between steamers, at not 
exceeding $3, United States currency value, per day, and transfer to steamer for 
Manila (service usually furnished by the hotel and charged in its bill at Hong- 
kong) will be allowed, but must be supported by receipts except as herein noted. 

Stewards' fees on ocean steamships will be allowed in reasonable amounts. 
Tips or stewards' fees paid on Array transports will not be allowed, as the 
employees of the transport service are paid by the United States. 

A reasonable charge for laundry en route will be allowed, but must in every 
case be supported by receipts. 

Receipts are not always required for the following items : Subsistence on train, 
porterage on train, stewards' fees on steamers, hotel bill in San .Francisco when 
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for less than one day, and hotel bill and transfer charges in Hongkong when 
for less than one day, although it is desirable to secure such receipts. The 
general certificate on a traveling expense voucher that it was impracticable to 
procure receipts will not be accepted Avhen the length of the stop at a place 
clearly shows that it was practicable to secure such receipts. 

The Auditor will use his discretion in allowing or disallowing items unsupported 
by receipts or subvouchers, as the facts in each case may warrant. 

Appointees in the United States, except judges, for whom special provision 
is made, come under the general provision of Act No. 1040 of the Philippine 
Commission. Appointees under that Act, as stated therein, are entitled to 
actual and necessary expenses and half salary en route, payable after two years 
of satisfactory service. If the Government advances any part of spch traveling 
expenses, in the form of a transportation request or otherwise, the amount so 
advanced will be deducted by the proper disbursing officer at the rate of 10 per 
cent of the salary per month until the amount advanced is fully reimbursed. 

Half salary ends on the day of actual landing in Manila and full salary begins 
on the following day. Necessary landing charges are allowed, but no other 
expenses are allowed after arrival in Manila. If later assigned to an outside 
station, actual and necessary traveling expenses are payable from the date of 
departure from Manila, and until arrival at such station, the shortest usually 
traveled route being followed. 

Immediately upon arrival in Manila the appointee is required to report to 
the Civil Service Board, and immediately thereafter should file his traveling- 
expense account, duly sworn to, and supporting vouchers, with the Auditor. 
Printed forms for this purpose may be procured at the office of the Auditor. 
Traveling-expense accounts should be fully itemized, the items being entered in 
the order in which the expenditures were made. Indefinite items sucli as 
"incidentals," "miscellaneous,'^ etc., can not be considered. 

Attention is especially invited to the fact that claims for traveling expenses 
should cover only amounts actually expended. To present a claim for items or 
sums not actually expended constitutes falsification of a public document, which 
is severely punishable under Philippine laws. 

A. L. Lawshe, Auditor. 

Approved : 

Luke E. Wright, Civil Governor. 



CIVIL SERVICE IN ORIENTAL POSSESSIONS. 



By Everett E. Thompson, Examiner, Civil Service Board. 



The establishment and maintenance of a thoroughly satisfactory and efficient 
civil service seem to require the entrance of young men into the service, the 
thorough training of candidates, high-grade examinations, a period of proba- 
tionary service prior to regular appointment, permanent retention after success- 
ful work, promotions as an incentive to faithful and energetic performance of 
duty, and retirement on a liberal pension after a given length of service. 

All the foregoing conditions of a successful service are well met and exem- 
plified by England in her Indian civil service. Especially in the "covenanted 
civil service" is England able to secure, by a most rigid system of examinations, 
a body of officials of the highest intellectual training and unquestioned integrity. 
The term "covenanted civil service" is applied to that body of Englishmen, some 
800 in number, who hold the most responsible positions in the Government of 
India, having entered the service through examination in the British Isles. This 
service has come to be synonymous with the highest ambition and earnest desire 
of the public servants of the British Empire. Indeed, many of the finest and 
oldest English families consider it as the chosen life work for their youth, and 
thus the very best class of men that England can give is obtained. 

For appointment to this service candidates are limited in age from 21 to 23. 
They must have received the most liberal and finished education that the country 
affords, and are given a preliminary examination in almost all the subjects 
embraced in the honor schools of the universities of Great Britain and Ireland. 
The intellectual ground thus covered is very extensive. Successful candidates 
in this examination remain in England one year on probation, and this period 
is spent in perfecting themselves in subjects closely connected with their pros- 
pective duties in India. The year of probation is usually passed at one of the 
universities or colleges approved by the secretary of state. The candidates 
are encouraged to do so by the grant of a special allowance of £100 to each 
probationer. When the final competitive examination is passed — comprising 
such branches as the Indian penal code, the principal vernacular language of 
the province to which assigned, Hindu and Mohammedan law, Sanskrit, Arabic, 
and the history of British India — the selected candidate proceeds to India for his 
life long work. 

Thus he enters upon the actual performance of duty with his mind still in 
the formative period. For the first few years he remains under the direct 
supervision of experienced officials, w^here he masters the details of administration. 
During the same period he devotes a large proportion of his time to a first-hand 
study of the language and people of his province. • In most cases a third examina- 
tion, principally in the native language thus studied, follows at the end of two 
or three years. The appointee is by that time thoroughly initiated in his work 
and is ready for advancement to a responsible position. 
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In this way, from among the men who have thus entered the Indian service, 
there is selected, by a gradual process of promoting the more efficient, a group 
of able and experienced administrators to hold the offices of greater responsibility 
and of wide latitude of discretion. But not alone in intellectual qualities do 
these servants of the Empire meet the severest tests. The candidates selected 
are, as a rule, of high moral character. This is shown in the statement of Mr. 
Alleyne Ireland that it is useless for him to attempt to convey "any adequate 
impression of the excellence of the British colonial service. Only those who 
have lived in contact with these administrative systems can appreciate the sterling 
qualities of the men who are devoting their lives to the cause of good government." 
The sure and steady advancement accorded as a recognition of ability, the pay- 
ment of salaries commensurate with the duties to be performed and the condi- 
tions of life, a liberal leave of absence granted at intervals of about five years 
with the opportunity of visiting the home land, and a pension system by which 
an official with a long service may retire at a certain age on a moderate 
income — all serve to make the service attractive to the best type of Englishmen. 

Examinations for the "covenanted'' or imperial service are held in England 
only, and while natives of India are allowed to enter them, few actually avail 
themselves of the privilege. In contrast, the provincial service is recruited 
entirely on Indian soil and consists almost wholly of Hindus, Mohammedans, 
and representatives of other native races. At first appointments to this service 
were made largely as a result of competitive examinations. The tendency of 
recent years, however, has been to change the system so that only a portion of 
the vacancies are filled by competitive examination. Experience has shown, 
first, that the danger of selection by patronage, when applied to natives, is 
rarely found to exist; and second, that intellectual examination is not a test 
of the administrative capacity of the native to any such degree as it is of the 
European. The provincial service greatly outnumbers the covenanted service 
and in it natives are appointed to fill many of the very highest offices. The 
majority are connected either with the judicial or revenue branches. Thus 
India, with its vast area and a population of nearly 300,000,000, is under the 
administrative control of about 1,000 Englishmen. 

In the other important Asiatic possessions of Great Britain — viz, the Crown 
colonies of Ceylon, Straits Settlements, and Hongkong, and the protectorate of 
the Federated Malay States — the principal features of the Indian civil service are 
quite closely adhered to. In the matter of appointments of local candidates the 
governor has almost absolute power. Offices the salaries of which do not exceed 
£100 a year are invariably filled with natives on his nomination. When a 
vacancy occurs, however, between £100 and £200 a year, the Governor usually 
fills the position provisionally, at the same time recommending a permanent 
appointment to the secretary of state, who uniformly approves the action. In 
positions with higher emoluments the same practice is in general followed, except 
that it is distinctly understood that the secretary of state has the power of 
nominating another instead. Vacancies are almost always filled by promotion. 

To fill eventually the highest positions, cadetships have been established. The 
cadets, who must be natural-born British subjects between the ages of 21 and 
24, are selected by open competitive examination, the first part of which was in 
1896 made the same as that for candidates for the Indian civil service. Those 
who pass are allowed, in the order of their rank, to choose the colony they prefer. 
The Eastern cadets do not, however, as in the Indian service, remain for a 
year of probation in England, but proceed at once to the colony selected. There 
are two reasons for this: First, because a knowledge of the languages spoken in 
these colonies — such as Chinese, Tamil, and the various Malay tongues — can not 
be acquired in England; and second, because law, so important to the Indian 
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official and so much better taught in the home land, is not so essential in the 
equipment of the cadet. The officials in these colonies are much less numerous 
than in India, and therefore the number of vacancies annually occurring has 
averaged in recent years not more than five. 

One notable feature in the administration of these colonies is that each has 
its own public service distinct from that of every other colony. Transfers of 
officials from one to the other are rare, and then only among the higher officers. 
The practice of frequent transfers, except in the Asiatic colonies above mentioned 
where the languages, customs, and institutions are somewhat similar, must, if 
followed, be extremely injurious to the stability of the whole colonial system. 
This is perhaps more especially true in the matter of transferring officials from 
the home administration to that in the colonies. On this point Professor Reinsch 
says this practice "is not to be recommended, and has not proved successful when 
tried. Such officials have already acquired set ideas concerning the proper 
conduct of public administration. They, consciously or unconsciously, try to 
enforce these ideas, which constitute their available stock of experience, in the 
colonies, attempting in this manner an assimilation of the colonial to the Home 
Government." All of this, it is evident, simply emphasizes the necessity of 
appointing young men of good education and sterling worth to enter and con- 
tinue in this branch of the Government service. 

In Java and the East Indies the Dutch have developed a colonial service fully 
as efficient as that of England. From the schools at Delft and the University 
of Leyden, aptly termed the nurseries of the Dutch colonial administration, 
candidates pass to a special examination. Strange to say, there are no age 
limits either for passing this examination or entering the service, although the 
majority of candidates are between 19 and 23. The examination varies in diffi- 
culty in accordance with the service for which application is made, but for the 
higher posts the so-called "great examination of functionaries" is given. This 
consists of two parts, generally separated by an interval of two years. For the 
preliminary examination a knowledge of the geography of the Dutch Indies, the 
Dutch Indian codes of law, the religious laws, institutions and customs of the 
natives, and the elements of the Malay and Javanese languages, is necessary. 
The second examination embraces, in addition to the above, the history and 
ethnology of the Dutch Indies and a knowledge of their public institutions, 
besides going much more deeply and extensively into all subjects. The rating 
of these examination papers, how^ever, is liberal, a mark of 50 being considered 
satisfactory. Moreover, in the preliminary tests in the languages the free use 
of a dictionary is allowed. Great importance is placed by the Dutch on a 
knowledge of law, particularly Moslem law, since the greater part of the officials 
are compelled to exercise judicial functions. In their capacity as local magis- 
trates they must make their decisions conform with the tenets of the Koran, 
which is the general moral law, together with the unwritten Javanese code. 
The vacancies are annually filled by the minister of colonies, who makes the 
selections according to the rating obtained in examination. The chosen c^-n- 
didates, however, do not receive immediately a definite appointment nor are they 
at once given important places, but for some years are initiated into the practice 
of civil affairs under the direction of a comptroller or assistant resident. The 
salaries throughout the service are very liberal, and officials in Java are allowed 
to retire upon a pension after twenty years of service, which is just one-half 
the period of service required in Holland. 

The key to the success of Holland in the administration of her colonies in the 
East is found in her treatment of the natives, and especially of the native rulers. 
Their political and social institutions are preserved, their continued adherence 
to the Mohammedan faith is in every way encouraged, and no attempt whatever 
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is made to enforce the Dutch language upon them. The princes of birth still 
rule as regents in the petty principalities of their ancestors. The show of power 
is still kept up, and the regent is always treated with the greatest deference by 
the Dutch officials. Thus the historic continuity and customary authority of 
the ancient hierarchy is still presented to the eyes of the native. Nevertheless 
an impassable gulf exists between the Javanese and their Dutch rulers, and any 
attempt at amalgamation on the part of the natives is strongly discouraged. 
Quietly and unobtrusively, but constantly, the Dutch official, as "elder brother," 
can be found at the side of the native ruler. He is gentle but firm; his orders 
are given as recommendations, but these recommendations are invariably followed. 
The Dutch resident and controleur, thoroughly conversant with the languages, 
customs, and character of the natives with whom they deal and allowed much 
discretionary latitude by their superiors, are thus enabled to rule large districts 
with a minimum of friction. In short, "the official body that presides over the 
destinies of Java is skillfully organized, carefully selected, and liberally com- 
pensated. It is constituted, so to say, of the cream of the youth of the mother- 
land, * ^ * and is possibly the most perfect colonial service in the world." 

Indo-China as a colonial possession is less developed than the colonies of England 
or Holland in the East. The requirements of the French civil service are less 
rigid than those of the Dutch or British Governments, the exclusively technical 
subjects being much less emphasized. France has a school oi the very highest 
order in the :6cole Coloniale in Paris, requiring a high standard of entrance and 
giving a two years' training to appointees for colonial administrative service. 
France has been, however, less successful than either of her neighbors in the 
Orient in her methods of final selection, of assignment to duty, and of retention 
in the service. The strong bureaucratic tendency of the French Government, and 
the continual transferring of officials from one colony to another and from the 
Home Government to the colonies have not thus far developed a highly efficient 
corps of public servants. 

The United States has no elaborate system of training for the officers of its 
insular possessions. America as yet has nothing at all similar to a colonial 
school nor do the young men entering this branch of the Government service 
undergo any special training. The purely intellectual requirements for entrance 
into the Philippine civil service are less than in the colonial service of any of 
the European nations. While the majority of appointees from the United States 
receive training in colleges, universities, or graduate schools, few of them, before 
arrival in the Islands, have any extensive knowledge of the history and geography 
of the Philippines, or the ethnology, customs, and dialects of the native races, 
or even of the Spanish language. 

For example, while the examination for the position of teacher in the Philip- 
pine service is thorough and adequate for testing an applicant's ability to teach, 
it could be given with equal fitness to applicants for the position in the States 
or elsewhere. There is nothing, aside from a comparatively few questions scat- 
tered throughout the various subjects of the examination, that bears directly 
upon the greater problems of the Orient, or that goes at all deeply into them. 
This criticism is not quite so true of the "assistant" examination, as one of the 
subjects of this examination is designed to test the applicant's knowledge of 
colonial government and administration. It is true, however, that no special 
training, in the sense in which this is understood by European colonial powers, 
is prerequisite for entrance into the Philippine civil service. Difference in 
methods of procedure is largely accounted for by the radically different principle 
underlying the raison d*4tre of the Philippine Government. India, Java, and Indo- 
China are fostered and governed as sources of strength and revenue to the home 
power. The native inhabitants are treated with consideration and humanity. 
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and some of them given important posts in the administration. It is not the 
declared purpose to train the inhabitants for citizenship or to change their 
language or customs. Accordingly Europeans, to better administer the neces- 
sary affairs of government, must, as it were, become thoroughly imbued with the 
genius, the language, and the laws and customs of the subject peoples. It is the 
duty of those rulers humanely to control, not magnanimously to uplift. 

With the Philippines all this is different. Official correspondence is carried 
on and the Government records are kept chiefly in the English language, which 
is the language used by the teachers in the public schools. The general use of 
the English language is contemplated by law. The Philippine Government, it 
is declared, exists primarily for the Filipinos. The permeating spirit of the 
Philippine civil service is the training of the Filipino in the best methods of 
government. Filipinos, as they prove their efficiency, are advanced to more 
responsible positions. Failures here and there come to light, mistakes are some- 
times made ; but in general it mtiy be truly said that the advancement of these 
people is encouraging. 

Certain of the fundamental qualifications required for entrance into the civil 
service of other nations referred to herein should also be prerequisite for entrance 
into the Philippine civil service. Appointees should possess at the outset integ- 
rity, energy, ability, and culture. Every year the great institutions of learning in 
America graduate into the throbbing life of the nation thousands of ambitious 
and capable youug men. Competition in the professions becomes yearly more 
keen; sinecures and early success fall to but few. Choosing his life work is 
nowadays a question of tremendous import to the young American — and when 
once chosen perseverance, skilled specialization, and a capacity for honest toil 
are among the foremost requisites of success. Comparatively few of this class 
enter the Government service in the early years of their careers. This is to 
be regretted. Not only do the various branches of the Federal service at 
Washington and the state and municipal services need the enthusiasm, the 
optimism, and the originality of the younger men — under the guidance, of course, 
of trained and experienced officials — but such qualities, when coupled with strength 
of character, are invaluable in our insular and consular services. 

Appointees to the Philippine service do not find themselves under the same 
obligation to meet as rigid examination requirements in certain lines as the 
English or Dutch civil servant. Among the Malayan races of the Philippines 
there exists no common language. As an official tongue, Spanish was considered 
manifestly undesirable. Recourse must needs be had to the world-wide English 
language. In mastering the English language the Filipinos not only fill their 
minds with a knowledge of its literature but are thus the better prepared to 
appreciate the high aims and purposes of the present Government. It follows 
that a knowledge of half a dozen of the native dialects is of far less value to an 
ideally successful official in the Philippines than a thorough acquaintance with 
American ideas of justice, the true principles of good gorvernment, and political 
integrity. He who is wise in the interpretation of the Spanish royal decrees 
is not as great a teacher as he who is imbued with the principles of good 
government. 

By the foregoing let it not be understood, however, that a thorough under- 
standing of the social conditions of the Filipino people — in fact, of all the phases 
of the great problem of government — is to be discouraged or belittled. The 
study of any branch of knowledge that will make our officials in the East more 
efficient and better able to meet the difficulties that continually arise should be 
fostered. If the conditions of the Philippine civil service do not require a 
mental examination exhaustive in scope, the Government can not afford to be 
less exacting than its neighbors with respect to moral and physical qualifications. 
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To l)e satisfactory the service in a tropical country must offer certain pro- 
nounced advantages. Says Mr. A. Lawrence Lowell: "The colonial civil service 
must be a lifelong career. The career must be begun young * * * because, if 
the selection of colonial officials is made after men have begun to be established 
in life, those who have already shown ability to succeed will not abandon an 
assured career for another in which, though the reward is great, success is 
problematical. The men who apply will be those whose previous ventures in 
life have not been the most fortunate; and the colonial service can not afford 
to accept the failures in other vocations. Hence colonial officials must be 
recruited at the time when young men are choosing their occupations in life, 
and as the service means leaving home for a tropical climate, and what are to 
most persons uncongenial surroundings, men of strong qualities — moral, intel- 
lectual, and physical — must be tempted into it by large pay, security of tenure, 
and liberal pensions." 



EXAMINATIONS AND APPOINTMENTS. 



The following table shows the results of all examinations (noneducational 
excepted) held by the Philippine Civil Service Board during the nine months 
from October 1, 1903, to June 30, 1904: 



Examinations. 



Held in Manila. 



(1) Apprentice 

(I) Aprendiz 

(2. Assistant 

(3) Bookkeeper 

(4) Chemist, analytical 

(5) Civil engineer 

(6) Clerk of court 

(6) Escribano 

(7) Clerk, tirst grade 

(7) Primer grado 

(8) Clerk with knowledge of law _ 

(9) Clerk, second grade 

(9) yegundo grado 

(10) Cierk, third grade 

(10) Tercer grado 

(11) Compositor 

(12) Kectrician 

(13) Fireman, first class 

(14) Hospital attendant 

(L')) Hospital steward 

(16) Inoculator 

(17) Inspector, municipal boiler ___ 

(18) Inspector of hulls 

(19) Inspector, medical 

(20) Inspector, plumbing 

(21) instructor in metal work 

(22) Interpreter 

(22) Interprete 

(28) Interpreter, junior 

(23 1 Interprete auxiliar 

(24) Pittrolman, first class 

(24) Policia de segunda clase 

(24) Policia de tercera clase 

(25) Cabo 

(2rt) Sargento de segunda clase ____ 
(27) Prison guard 

(27) Guardia de prlsl6n 

(28) Provincial treasurer 

(28) Tesorero provincial 

(29) Stenographer 

(29) Taquigrafo 

(80) Surveyor 

(31) Teacher 

I'M) Teacher, Filipino 

(33) Teacher of carpentry 

(34) Teacher of music :_ 

(35) Translator 

(35) Traductor 

(36) Translator, junior 

(36) Traductor auxiliar 

(37) Typewriter— 

/37) Escribiente A mdquina 

38) Apuntador auxiliar 

(39) Cajista auxiliar 



For original ap- 
pointment. 






6 

206 

68 

1 

281 

755 

39 

324 

2 

2 

42 

7 

1 



4 
3 
1 

15 
6 
6 

11 
133 



34 

17 
3 
4 

11 

280 

1 

1 

11 
6 
8 

10 

10 
1 
4 

17 



OJrO 



104 
4 
1 

139 

302 
9 

169 
1 
1 
36 
6 
1 
6 



5 
2 
1 
1 

7 
1 
4 
1 
120 






32 



38 



50 



50 
6 

100 
49 
40 
23 
52 
50 
50 
86 
86 

100 
75 



56 
50 
33 
100 
47 
17 
67 
9 
90 



1 


100 


4 


36 


3 


38 


1 


10 


6 


60 



100 
94 



For promotion 
or transfer. 






3 

2 

4 

175 

44 



24 

139 

1 

23 



68 
121 



P 33 

^ ft 



10 



100 
50 
50 
33 



50 
100 
13 



11 



Total. 






4 

95 

11 

17 

1 

9 

2 

10 

381 

112 

1 

305 

894 

40 

347 

2 

2 

42 

7 

1 

8 

1 

9 

4 

3 

1 

22 

15 

6 

15 

134 

54 

153 

4 

1 

57 

87 

1 

36 

22 

6 

4 

79 

401 

1 

1 

16 
9 
10 
16 
14 
10 
4 
17 






6 
1 
2 

162 
8 
1 

149 

366 
9 

179 
1 



5 
2 
1 
1 

11 
4 
4 
3 

121 
7 

128 



1 

3 

57 

146 



2 
4 
3 
6 
1 
4 
16 

71 



32 
55 
41 



67 
50 
20 
43 
7 
100 
49 
41 
23 
52 
50 
50 



100 
75 



56 
50 
33 
100 
50 
27 
67 
20 
90 
13 
84 



91 
4« 



14 
86 
17 
75 
72 



100 
88 
22 
40 
19 
43 
10 

100 
94 



72 
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Examinations and appointments — ^Continued. 



Examinations. 



Held in ifant^a— Continued. 



i40) Cartero 
41) Delineante anat6mico auxiliar 
42) Delineante arquitectonico auxiliar _ 
43 j Delineante niecdnico auxiliar 
44) Delineante topogr^fico auxiliar 

(45) Encuadernador auxiliar 

(46) Escribiente & m^quina auxiliar 

(47) Farmaceutico 

(48) Grabador auxiliar 

(49) M6dieo municipal 

(50) Montero 

(51) Observador de segunda clase 



In Manila: 
English . 
Spanish . 

Total -. 



.9) 
10) 
10; 
1-^) 
19) 
21) 
22) 
23) 
28) 
(29) 
(29) 
(31) 
(32) 
(33) 
35) 
(36) 
(36) 
(37) 
(37) 
(52) 
(42J 
(44) 
(46 
(49 
50 



Held in provinces. 



Assistant 

Bookkeeper 

Tenedor de libros 

Civil engineer 

Escribano 

Clerk, first grade 

Primer grado 

Clerk, second grade 

Segundo grado 

Clerk, third grade 

Tercer grado 

Hospital steward 

Inspector, medical 

Instructor in metal work 

Interpreter 

Int^rprete auxiliar 

Provincial treasurer 

Stenographer 

Taquigrafo 

Teacher 

Teacher, Filipino 

Teacher of carpentry 

Translator 

Translator, junior 

Traduetor auxiliar 

Typewriter 

Escribiente 6 m^quina 

Veterinary surgeon 

Delineante arquitertdnico auxiliar, 

Delineante topogrdfico auxiliar 

Escribiente & m^quina auxiliar 

M6dico municipal 

Montero 



In provinces: 
English _. 
Spanish __ 



Total- 



For original ap- 
pointment. 




1,180 
1,814 



2,994 



2 

34 

15 

41 

345 

19 

305 

4 

5 

1 



3 
1 

18 
342 
5 
1 
3 
1 
3 



483 
684 

1,167 



594 

786 



24 

2 

26 

161 

3 

185 

2 

1 



113 
354 



467 



71 

75 
32 
83 
29 
32 
100 
33 
18 
67 



46 



100 



17 

13 

100 

100 

33 



40 



For promotion 
or transfer. 






10 



439 
319 



40 



17 

16 

6 

141 



31 



191 
75 



341 
194 



535 



226 
105 



21 



135 
31 



33 



Total. 



a a 

55 X 



100 



100 



100 



205 
101 



306 57 



1,619 
2,133 



42 

1 

3 

1 

2 

51 

31 

47 

486 

19 

336 

4 

5 

1 

4 

1 

4 

3 

1 

209 

417 



824 
878 



1,702 






31 



820 



33 

6 

28 

233 

3 

206 

2 

1 



138 
77 
5 
3 

1 
2 



318 
455 



773 



71 
60 
32 
83 
38 
32 
100 
33 
18 
67 



51 
42 



48 
100 



100 



65 
19 
60 
48 
16 
61 
50 
20 



2 


50 


1 


100 


3 


75 







66 
18 
100 
100 
25 
50 



100 



50 
50 
100 



52 
45 
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Filipinos taking examinations in English during the nine months ended June SO, 1904. 





For original 
appointment. 






For promotion 
or transfer. 




Total. 


Examinations. 


Nu 

b 

ext 

in 

6 

4 

1 

6 
94 
39 

1 

2 
167 

4 

6 


m- 
er 
im- 
3d. 

6 

B 


Num- 
ber 

passed. 


Per 

cent 
passed. 

6 

1 1 


Nu 

b 

exc 

im 

6 


m- 

Br 
im- 

1 


Nu 

b 

pas. 


m- 

er 

sed. 

<^ 
"3 

a 


P 

ce 

pas 

1 


er 
nt 
sed. 

-3 


Nu 

b 

ex8 

in 

6 
-3 
>=, 

4 

1 
20 
115 
40 

3 

2 
244 

7 

8 

1 

445 


m- 
er 
im- 
3d, 

<v 
"3 

a 


Num- 
ber 
passed. 

S § 

1 

1 


p 

ce 

pass 

-3 


er 
nt 
sed. 

6 

1 


Held in Manila. 
Apprentice 


















Bookkeeper 




i 


























Clerk, first grade 

Clerk, second grade — 

Clerk, third grade. 

Interpreter 


__-_ 

___. 

113' 
1 


1 

24 

9 

1 

1 
52 


____ 

~i7~ 


17 
26 
23 
100 
50 
31 


-__J 14 
17 ! 21 

____! 1 
_ -_! 2 


:::: 


2 
8 


-— 


14 
38 


— 


____ 

157' 

1 


3 

32 
9 
3 

105 


__-_ 
1 


15 
28 
23 
100 
50 
43 


"17 


-— 


2 


-— 


100 


— - 




Interpreter, junior ___ 
Teacher 








15 


77 
3 
2 
1 

121 


44 


53 


24 


69 


55 


26 


Translator- 




Translator, junior 

Typewriter 


3 





50 





— - 


1 


— - 


60 


— - 




___. 


50 


-— 


Total in Manlla- 


324 ;121 


91 


18 


28 


15 


44 


66 


24 


55 


55 




165 


157 


"42' 


lb' 


25 


Jleld in provinces. 

Clerk, first grade 

Clerk, second grade _ 


2 

8 

18 

276 




1 




50 




2 

4 












4 

12 

18 

338 

1 


_-__ 
79 


3 
70 

1 


--j- 


25 
8 
17 
21 
100 




____ 


1 


— - 


25 






Clerk, third grade 

Teacher _____ 


1 
71 


3 

41 


~'5~ 


17 
15 






7 


62 
1 


8 


29 
1 


2 


47 
100 


25 


9 


Translator 




















Total in prov- 
inces 


304 


72 


45 


5 


15 


7 


69 


8 


31 


2 


45 


25 


373 


80 


76 


7 


20 


9 


Grand total 


628 


193 


136 


23 


22 


12 


190 


52 


97 


26 


51 


50 


818 


245 


233 


49 


28 


20 



Recapitulation of Eccamhiations. 



Examinations. 



During nine months: 

English 

Spanish 

Total 

Previously examiried 

English 

Spanish 

Total 

Total English 

Total Spanish 

Grand total 



For original ap- 
pointment. 


For promotion 
or transfer. 




Total. 




^'2 

1,663 
2,498 


aa 

707 
1,140 


Crrt 

43 
46 


.DC 


ai 


M 

Oh ^ 

55 
40 


s'a 

2,443 
3,011 


u . 

a^ 

1,138 
1,346 




780 
513 


431 
206 


47 
45 


4,161 


1,847 


44 


1,293 


637 


49 


5,454 


2,484 


46 


3,199 
6,165 


2,004 
3,008 


63 
49 


816 
785 


452 
398 


55 
51 


4, 015 
6,950 


2, 456 
3,406 


61 
49 


9,364 


5, 012 


54 


1,601 


850 


53 


10,965 5,862 


53 


4,862 12,711 
8,663 4,148 


56 
48 


1,596 
1,298 


883 
604 


55 
47 


6,458 3,594 
9,961 ,4,752 


56 

48 


13, 525 


6,859 


51 


2,894 


1,487 


51 


16,419 


8,346 


51 
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FOUETH ANNUAL REPORT OF THE 



Original appointments made in the Philippine civil service upon certification by the 
Civil Service Board during the nine months ended June 30, 1904. 



Position. 



From 
Eng-lish 
registers. 



Apprentice 

Blacksmith 

Bookbinder 

Bookkeeper 

Cabinet maker 

Ciirgador. 

Carpenter 

Clerk, tirst grade 

Clerk, second grade 

Clerk, third grade 

Compositor, junior 

Draitsmnn, anatomical 

Druftsman, junior architectural -. 

Draftsman, junior mechanical 

Draftsman, junior topographical . 

Engineer, steam 

Engineer, assistant steam 

Engineer of cutter 

Engineer of launch 

Engineer of road roller 

Fireman, first class 

Fireman, second class 

Foreman of corral 

Foreman of laborers 

Foreman of roads 

Foreman of shops 

Harbor policeman 

Hospital attendant 

Hospital steward 

Inoculator 

Inspector of machinery 

Inspector, SMnitary___J 

Inspector, chief sanitary 

Inspector, medical 

Instrument man 

Interpreter 

Interpreter, junior 

Light-housekeeper 

Machinist ... 

Machinist, assistant 1 

Mail carrier 

Ma>ter of cutter 

Master of launch 

Mate of cutter 

Mate of launch 

Nurse - 

Observer, second class 

Overseer 

Painter 



Patrolman, first class 

Patrolman, third class 

Pharmacist 

Physician, municipal 

Pipeman 

Plumber 

Pressman 

Prison guard 

Provincial treasurer 

Ranger 

Rodman 

Skilled workman 

Stenographer 

Subinspector 

Superintendent of hardware. 
Supervisor (civil engineer) __ 

Teacher 

Teacher, Filipino 

Teacher of music 

Teamster 

Typewriter 

Typewriter, junior 

Translator, junior 

VeU'rinary surgeon 

Watchman 

Watertender 

Wheelwright 



Total - 



From 
Spanish 
registers. 

24 



2 
1 

1 

6 I 

59 i 

100 I 

1 



1 

21 

5 

3 

543 



579 



160 

179 

15 

2 



Total. 



PHILIPPINE CIVIL SERVICE BOARD. 
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Appointments made through changes in the service. 



Nature of change. 



Promotion 

Reduction 

Transfer 

Reins tntement- 

Total 



Enplish I Spanish 
registers, j registers. 



6~l« i 
27 

202 

82 



661 
20 
56 
46 



957 



683 



Total. 



1,207 
47 
258 
128 



1,640 



Appointments made in the United States. 



Positidn. I \lf 



Original. 

Assistant 15 

Assistant in serum laboratory 1 

Auditing clerk 2 

Bookkeeper 17 

Botanical collector 2 

Botanist, systematic 1 

Chemist, analytical 2 

Chemist, economic products • 1 

Civil engineer 20 

Compositor f 1 

Disbursing clerk 2 

Draftsman, architectural . 4 

Geologist 1 

Hospital attendant 4 

House surgeon 1 

Inspector, medical 2 

Inspector of boilers 1 

Machinist, light-house 1 

Nurse 10 

Pathologist 1 

Pressman 3 

Stenographer and typewriter 42 



Position. 



Teacher 

Typewriter 

Veterinarian 

Wood worker 

Total original 

By transfer. 

Auditing clerk 

Bookkeeper 

Civil engineer 

Examiner, treasury 

Postal clerk 

Soil physicist 

Stenographer and typewriter. 

Teacher 

Veterinarian 

Total by transfer 

Grand total 



Num- 
ber. 



171 
4 
2 
1 



1 
1 
1 
1 
10. 
1 
3 
7 
1 
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Recapitulation of appointments made in the Philippine classified civil service. 



Nature of appointment. 



During nine months : 

Original, in Philippine Islands 

Through changes in the service 

Original, in the United States 

By transfer from United States classified civil service _ 



From 
English 
registers. 



Total 

Previously appointed. 

Grand total 



543 
957 
312 

26 



1,838 
3,948 



From 
Spanish 
registers. 



1,262 
2, 821 



5,786 



Total. 



1,122 

1,610 

312 



3,100 
6,769 



9,869 



TABLES SHOWING THE NUMBEE OP AMERICANS AND 
FILIPINOS IN THE PHILIPPINE CIVIL SERVICE ON 
JANUARY 1, 1904, AND THE SALARIES PAID.* 



FhUippine Commusion. 





Salary. 


Ameri- 
cans. 


Filipinos. 


Salaries of— 


Position. 


Ameri- 
cans. 


Filipinos. 


Civil Governor 


$15,000 

10,500 

5,000 

2,400 

1.400 


1 

3 


$15,000 
31,500 
20,000 
9,600 




Secretaries of Departments 






Commissioners _ __ 


3 


$15,000 


Private secretaries 




Private secretaries 


3 


4.200 










Total — 




8 


6 


76,100 


19,200 









Insular Bureaus. 
EXECUTIVE. 





Salary. 


CO 

1 

1 


i 

a 


Salaries of— 


i 
1 


Salary. 

• 


a 


i 

'a, 


Salari 



Ameri- 
cans. 

$780 


esof— 




Ameri- 
cans. 


Filipi- 
nos. 


Filipi- 
nos. 


Class 1 


$7,500 

4,000 

2,750 

2,500 

2,250 

2,000 

1,800 

1,600 

1,500 

1,400 

1,200 

960 

900 

840 


1 
1 

1 
1 

5 

1 
8 
9 

'"i2~ 

6 

______ 


______ 

______ 

1 
4 
1 
5 


$7,500 
4,000 
2, 750 
2, 500 

11,250 
2,000 

14,400 

14,400 




Class C __ 

Class D __ 
Class E__ 
Class F „ 
Class G __ 
C1hssH__ 
Class I-._ 

Class J 

Class K-_ 

Total 


$780 
720 
600 
540 
480 
420 
360 
300 
240 
180 
120 


1 


2~ 
3 
1 
2 
1 
6 
3 
7 

15 
1 








$1,440 


Class 2 _ 




1,800 


Class 3 -__ 






540 


Class 4 






960 


Class 5 _- . 






420 


Class 6 — 


$1,800 




2,160 
900 


Class? 




Class 8 „ 


1,500 
1,400 

4,800 

960 

4,500 




1,680 
2,700 




16,800 
7,200 




Class 9 — 




120 


ClassA___ 






900 




47 


54 


84, 480 


27, 680 


Class B — 


1 

















CIVIL SERVICE BOARD. 



Class 1 


$4,000 
3,500 
2.500 
2.000 
1,800 
1,600 
1.400 
1,200 
1,000 
900 


1 
1 
1 

1 
2 
1 
4 
5 
1 


______ 



______ 

______ 


$4,000 
3,500 
2.500 
2,000 
3.600 
1.600 
5.600 
6,000 
1,000 




Class B __ 
(lass C __ 
Class E __ 
Class G __ 
Class H__ 
Class I __ 
Class J __ 
Class K__ 

Total 


$840 
720 
5-10 
420 
360 
300 
240 
180 


::::_: 


1 
1 

1 
2 
2 
1 
1 
1 




$840 




$3,500 




720 


Class3_-_ 




540 


Class5__- 






840 


Class6__- 






720 


Class? 






300 


Class 8 


1,400 




240 


Class 9 _ 




180 


Classic- 








Class A — 


900 


17 


13 1 fl;29.800 


10,180 















*Tiie tables do not include the following: Officers of the United States Army or Navy de" 
tailed to perform civil duties; enlisted men of the Philippines Constabulary; semiskilled and 
unskilled laborers; persons compensated by fees only. 

■f Civil Governor acts as President of the Commission; Secretaries of Departments act as Com- 
missioners. 
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PHILIPPINE CIVIL SERVICE BOAKD. 
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Insular Bureaus — Continued. 

INSULAR PURCHASING AGENT. 



Class 1 - 



Class 4 _« 
Class 5 _- 
Class 7 __ 
Class 8 „ 
Class 9 __ 
Class 10 _ 



Class A - 



i 
Salary. 


•a 


a 


Salaries of— 




Salary. 




a 
ft 

2 
2 
2 
1 
8 
1 
12 
1 
1 


Salaries of— 


Ameri- 
cans. 


Filipi- 
nos. 


Ameri- 
cans. 

$6,720 
25,200 


Filipi- 
nos. 


$4,500 
3,500 
3,000 
2,250 
2,000 
1,600 
1,400 
1,200 
1,080 
1,050 
1,000 
900 


1 
1 
1 

1 

3 
6 
9 

17 
8 
1 
2 

19 




$4,500 
3,500 
3,000 
2,250 
6,000 
9,600 

12,600 

20,400 
8,640 
1,050 
2,000 

17, 100 




Class B __ 
Class C - 
Class D __ 
Class E __ 
Class F __ 
Class G __ 
Class H„ 
ClassI_-_ 

Total 


$840 
720 
600 
540 
480 
440 
360 
320 
300 


8 
35 


$1,680 

1,440 

1,200 

540 










3,840 
440 










4,320 
320 










300 












112 


30 


122, 560 


14, 080 













Class 1 __ 

Class 5 .- 
Class 6 _- 
Class 7 __ 
Class 8 — 

Class9_- 
ClasslO- 
Class A _ 
Class C - 



Class 1__. 

Glass 3__. 
Class 5__. 
Class 6__- 
Class 7__. 
Class 8— 
Class 9__. 
Class 10_. 
Class A_. 



Class 4-_. 
Class 6— . 
Class 7- 
Class 8— 
Class 9— . 
Class 10_ 

Class A - 
Class C _ 



IMPROVEMENT OF THE PORT. 



$3,000 
2,000 
1,800 
1,600 
1,500 
1,400 
1,200 
1,080 
900 
720 






$9,000 
2,000 
7,200 
3,200 
1,500 


, 


Class D __ 
Class E _- 
Class F __ 
I Class G _- 
Class H __ 

Class I 

Class K„ 

Total __ 


$600 
540 
480 
420 
360 
300 
216 




3 
5 
2 
3 
2 
4 
1 




$1,800 






2,700 






960 






1,260 






720 


5,600 
10,800 
2,160 
2,700 
1,440 




1,200 






216 












31 


20 


$45,600 


8, 856 















PUBLIC HEALTH. 



$3,500 
3,000 
2,500 
2,000 
1,800 
1,600 
1,400 
1,200 
1,000 
900 


3 

1 

i 

2 

11 
2 
9 
12 
19 


______ 

2 

______ 

4 


$10, 500 
3,000 
7,500 
26,000 
3,600 
17,600 
2,800 
10,800 
12,000 
17,100 




Class C— 

Class D-_ 
Class H- 
Class I_- 
Class K_- 

TotaL 


$750 
720 
600 
360 
300 
180 
120 




7 
3 
4 
3 




$5,250 






2,160 


$2,500 
4,000 




2,400 




1,080 


45 




13,500 




3 

8 




540 




960 










"3,000" 
3,600 




75 


83 


$110, 900 


38,990 









FORESTRY. 



$3,000 
2, 400 
1,800 
1,600 
1 400 


1 

I 

5 

7 
9 
-_ 

7 


"V 

1 

______ 

2 


$3,000 
4,800 
5,400 
8,000 
9,800 

10,800 




Class D __ 
Class F __ 
Class G „ 
Class H_. 
Class I___ 
Class J__- 
Class K__ 

Total— 


$600 
480 
420 
360 
300 
240 
180 
150 


1 
I'll 


12 
1 

37 
3 

80 
5 
1 
3 


$600 


$7,200 




480 






15,540 






1,0R0 






24,000 


1 200 


$2,400 
1,080 




1,200 


1,080 

1,000 

900 

720 




180 


1,000 
6,300 




450 


900 
1,440 








36 1 148 


49,700 


55,950 

















MINING. 



Class 1 


$3,000 

1,200 

720 

600 


1 
2 


__-__- 

1 


$3,000 
2,400 




Class F ._ 
Class J.- 
Total— 


$480 
300 




1 
1 




$480 


Class 9 






300 


Class C — 
Class D 


$720 
600 










3 


4 


$5,400 


2,100 
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FOURTH ANNUAL REPORT OF THE 



Insular Bureaus — Continued. 

WEATHER. 



Class 3-_. 
Class 6-_. 
Class H__. 
Class A _ 
Class C _, 
Class D _ 
Class G _ 









c 




OJ 


Salary. 






(U 




a 




< 


$2,500 




1,800 


i 


1,400 


1 


900 




720 




600 




420 





Salaries of- 



Ameri- 
cans. 



$1, 800 
1,400 



Filipi- 
nos. I 



$2, .500 
3, 60 J 



3,600 

3,600 

6, 600 

420 







c» 




Salaries of— 






5^^ 


^ 






Salary. 




c 










o 


_Ph 


Ameri- 


Filipi- 






s 


z^ 


cans. 


nos. 




poo 

180 


< 


^ 






Class I___ 
Class K __ 




14 


$4,200 




27 




4,860 


150 




4 




600 




100 




r, 




600 




90 


2 


« 


$180 


540 


Total _ 




4 


81 


3, 380 


31, 120 









PUBLIC LANDS. 



Class 1 — 


$3, 200 


Class 4 


2, 250 


Class 6 


1,800 


Class 7 


1,600 


Class 8 


1,400 


Class 9 


1, 200 



$3,200 
2,250 

3, 600 
3, 200 
4,200 
1, 200 



ClflSsC 


$720 
360 
240 
120 


:;e 


1 

2 
1 
1 


! 


$720 


("lassH__i 
ClassJ__- 
LlassK — 





720 
240 




120 






Total- . 




10 j 


5 


$17,650 


• 1, 800 



AGRICULTURE. 



Class 1 

Class 3 

Class 5 

Class 6 

Class 8 

Class 9 

Class 10 — 



$4,000 
3,000 
2, 500 
2,000 
1.800 
1,400 
1,200 
1,080 
1,000 


1 
1 
1 
3 
2 
5 
3 
2 
2 


— ._- 


$4,000 
3,000 
2, 500 
6,000 
3, 600 
7,000 
3,6'0 
9 IfiO 










$1,800 


2,^00 


______: 2,000 







Class A __ 

Class C __ 
Class E -_ 
Class F — 
Class K - 


$900 
720 

540 L 
480 ' 
180 1- 

150 1. 


4 
11 




$3,600 
7,920 


$1,440 
540 




480 




180 




150 








Total 




35 


9 


45, 380 


6,990 




1 





ETHNOLOGICAL SURVEY. 



Class 1_— 


$3, 500 


Class 4 


2,400 


Class 7 


1,600 


Class 8 


1,400 


Class 9-— 


1,200 







$3,500 






2,400 






1,600 






1,400 






1,200 



Class D _ 
Class F _ 
Class J _- 

TotaL 



$600 
480 
240 



1 
1 
1 



3 I $10,100 



GOVERNMENT LABORATORIES. 



480 
240 



1,320 



Class 1 — - 


$6, 000 
3,500 
2, 750 
2, 500 
2, 250 
2,000 
1,800 
1,600 
1, 500 


1 
1 
1 
2 




$6,000 
3,500 
2, 7.^0 
5,000 
2, 250 
8,000 
5,400 




Class 8 — 
Class 9 — 
Class A __ 
Class D - . 
Class G __ 
Class I — 
Class J — 

Total _ 


$1,400 
1,200 
900 
600 
450 
300 
240 


7 
7 
5 




__ 

2 

• 1 

2 


$9,800 
8,400 
4,500 








CI ass 2 

CI ass 3— - 

Class 4 

Class 5 — 
Class 6 








$600 






900 


4 

3 






300 






480 


$1,600 






Class? 

Class 8 — . 


3 1 1 4,SUU 

2 9. nno 




37 


7 


63,400 


3,880 






' 




1 





PHILIPPINE CIVIL HOSPITAL. 



Class 1 — 

Class 8 

Class 9_— 
Class 10— 


$3,000 
1,400 
1,200 
1,020 
1,000 
900 
840 


1 

1 
3 
1 

1 
1 
2 




$3,000 
1,400 
3,600 
1, 020 
1,000 
900 
1,680 




Class C __ 

Class D _, 
Class I_-_ 

Total _ 


$780 
720 
600 
300 


1 

14 
12 


_ ___- 


$780 

10, 080 

7,200 














$1,500 








Class A — 
Class B 






37 


5 


30, 660 


1,500 















PHILIPPINE CIVIL SEBVK3E BOAED. 
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Insular Bureaus — Continued. 

CIVIL SANITARIUM, BENGUET. 



Class 4_. 
Class 9 _. 
Class C . 



Salary. 


5 

a 
< 


i 

'a, 


Salaries of— 


Ameri- 
cans. 


Filipi- 
nos. 

i 


$2,400 

1,200 

720 


1 

1 
1 




$2, 400 

1,200 

720 











Sa ary. 


1 


i 


Salaries of— 






s 


A 


Ameri- 


Filipi- 






r3 


cans. 


nos. 






< 


'>^ 






Class I) __ 


^00 


1 




$mo 




Total __ 




4 




4,920 . 







POSTS. 



Cla^sl_ 

Class 4__ 
Class 5__ 
Class 6__ 
Class 7__ 
Class 8__ 
Class 9__ 
Class 10_ 
Class A _ 
Class B _ 

Class C _ 
Class D _ 
Class E _ 
Class F _ 



$6,000 

3,700 I 

2,250 I 

2,000 I 

1,800 '■ 

1,600 

1, 400 ! 

1,200 I 

1,000 I 

900 I 

840 I 

800 i 

720 i 

600 j 

540 i 

480 I 

I 



1 
1 

3 
3 
9 
8 
21 
14 
21 
14 
1 
1 
4 
2 
1 
2 




______ 

2~ 
2 
4 
9 



Class G-_ 
Class H - 
Classl_._| 

Class J___| 
Class K__l 



1,440 i 

1,200 I 
2,160 

4,320 j 



$120 


3 


360 




3.50 




300 


12 


240 


10 


200 




180 


. 7 


150 


2 


120 


10 


96 




90 


17 


72 




60 


51 



Total . 



! 218 




$1,680 
2, 160 

350 
1,500 
1,200 

200 
1,260 
3, 900 
2,400 

288 

1,980 

72 

2,880 



29, 830 



PHILIPPINES CONSTABULARY. 



Class 1 - 

Class 2 __ 
Class 3- 
Class 5 - 

Class 6 __ 
Class 7 _- 
Class 8 __ 

Class 9 __ 
Class 10-. 



Class A __ 



$5, 500 
3,500 
2, 750 
2, .500 
2,200 
2,000 
1,800 
1,600 
1,500 I 
1,400 
1,200 
1,100 i 
1,050 j 
1,000 
950 I 



1 


$5, 500 
3,500 
5,500 
5,000 
2, 200 
16,000 
12, 600 
22, 400 
15,000 
43, 400 
25, 200 




1 




2 j 

2 ' 




1 |_ _ - 




8 1 

14 { '"~ 




10 1 - 




31 1 

21 




41 


" -j~ 


45, 100 




5 


5, 250 
51, 000 
28, 500 




51 




30 


$6, 650 



Class A _ 
Class C _ 

Class D _ 
Class F ._ 
Class G _ 
Class H 
Class I_- 
Class J_ 
Class K 



Total 



$900 
800 
720 
(JOO 
480 


4() 
39 
2 


6 
15 

1 

1 
55 

2 

3 
2 
3 

1 


$41,400 

31,200 

1,440 


$5, 400 

12,000 

720 

600 

26, 400 


420 
360 
300 




840 

1, 080 

600 


240 

180 


__--_._._ 


1,680 
540 


150 




300 


126 




378 


45 


- 


45 




312 


108 


360, 190 


57, 233 



BILIBID PRISON. 



Class 1 __ 
Class 5 __. 
Class 6 __. 
Class 7 __ 
Class 8 __ 

Class 9 __ 
Class 10 _. 



$3, 000 
2, 000 
1,800 
1,700 
1,500 
l,40t 
1,200 
1,050 


1 
1 
2 

1 
1 
3 
9 

1 


:::::: 


$3, 000 
2,000 
3, 600 
1,700 
1, 500 
4.200 












' 10,800 

1,050 




- -j 


1 



Class A __ 


$900 


Class C __ 


720 


Class D __ 


600 


C1hssH__ 


360 


Class I _-_ 


300 


Class J_-_ 


240 



25 



$22, 500 



Tota^_' j 44 I 

i I ! 



$900 
1,440 
1,800 
1,440 
4,800 
7,200 



56 I 50,350 i 17,580 



COAST GUARD AND TRANSPORTATION. 



Class 3 __ 
Class 5 __ 
Class 6 __ 
Class 7 __. 
Class 8 __. 
Class 9 __. 
Class 10 _. 

Cla.s.<* A _. 
Class C _- 



$2, 500 
2,000 
1,800 
1,600 
1,400 
1,200 
1,080 
1,000 
900 
720 



$7, 500 

4,000 

36,000 

30,400 

7,000 

22, 800 

10,800 

1,000 

36,000 

12, 960 



$1,600 



4, 500 



Class D . 
Class F _ 
Class G _ 

Class H _ 
Class I -_ 
Class J __ 

Total.. 



$600 


6 


1 


$3,600 


$600 


480 




11 




5,280 


450 




1 




4.50 


420 




56 




23,520 


360 


19 




6,840 


300 




20 




6,000 


240 




2 




480 




143 


116 


172,060 


49,270 
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FOURTH ANNUAL REPORT OP THE 



Class 7- 
Class 8-. 
Class 9- 
Class D . 
Class E . 
Class F . 
Class G _ 



ClaPS 1 _ 

Class 3 _ 
Class 4 _ 
Class 5 _ 

Class 6 _ 
Class 7 _ 



Class 1_ 



Class3_-. 
Class 4__ 
Class 5__. 
Class6-_. 
Class 7__. 
Class 8__ 



Class3_-. 
Class4__. 
Class 5__ 
Class6__. 
Class 7 __ 
Class 8 __ 
Class 9 __ 
Class 10 _ 
Class A _ 
Class B _. 



Salar5'. 



$1, 680 
1,500 
1,88U 
600 
540 
480 
420 



I 



$7,000 
4,000 
3,000 
2,500 
2.250 
2,000 
1,800 
1,600 
1,400 



$7,000 
4,000 
2,500 
2,250 
2,000 
1,800 
1,600 
1,400 
1,200 
1,000 
900 
840 



$5,000 


1 


3,500 


1 


2,500 


3 


2, 250 


1 


2,200 


1 


2,000 


4 


1,800 


3 


1,600 


4 



Insular Bureaus — Continued. 
COAST AND GEODETIC SURVEY. 





c 

Is* 


Salaries of— 


< 


Ameri- 
cans. 

$3,360 
3,000 
1,380 


Filipi- 
nos. 


2 


______ 

1 
5 
5 




2 
1 







$1,200 
540 










2,400 






2,100 











Salary. 

$360 
300 
240 

180 


a 

o 

a> 
B 

< 


3 

1 
1 
2 


Salaries of— 




Ameri- 
cans. 


Filipi- 
nos. 


Class H 





$1, 080 


Class I _ _ 




300 


Class J _ 




240 


Class K _ 




360 








Total __ 




5 


20 


$7, 740 


8,220 



ENGINEERING. 



I 3; 

I 7^ 
I 2, 

I 2, 

5, 
! 6- 



1 

1 
1 

3 
3 
3 

6 
6 
11 






$7,000 
4,000 
3,000 
7,500 
6,750 
6,000 

10,800 
9,600 

15,400 



Class8___ 
Class9_-_ 
ClHSS A __ 
Class C __ 
Class H__ 
Class K__ 

Total__ 



$1,400 
1,200 
900 
720 
360 
180 



$9,800 
4,800 
1,800 



TREASURY. 



AUDITOR, 



1 
1 

3 
5 
1 
10 
7 

13 
13 
3 
3 


2 

1 
2 


$7,000 
4,000 
7,500 
11.250 
2,000 
18,000 
11,200 
18,200 
15,600 
3,000 
2,700 


_ 












$2,000 

900 

1,680 





$720 

1,440 

360 



2,520 



Class 9 _ 


$1,200 
720 
600 
420 
300 
240 
180 


11 




1 
3 
2 
2 
1 
3 


$13, 200 




Class C 


$720 


Class D _ 




1,800 


Class G 




840 


Class I 




600 


Class K .. 




240 






540 








TotaL_ 




46 


12 


as, 250 


4,740 



Class D__| 
Class F '■ 


$600 
480 
420 
360 
300 
240 
180 
150 
120 


______ 


3 
2 





$1,800 
960 


Class G __| 
Class H_-' 
Class I 







1 
4 
4 
2 
2 
1 
1 




420 
1,440 
1,200 


Class J i 




480 


Class K - 1 




360 






150 






120 




__ _ 






Total 


60 1 25 


$100, 450 


11,510 


n; 







CUSTOMS. 



Class 1 


$7,000 

4,000 

3,000 

2,750 

2,500 

2,250 

2,000 

1,800 

1,600 

1,400 

1,200 

1,080 

1,000 

900 

840 

720 

630 


1 
5 
3 
1 
4 
6 
16 
10 
18 
43 
46 

"43" 
60 


1 


1 
1 
1 
7 
8 
1 

10 
1 


$7,000 
20,000 
9,000 
2,750 
10,000 
13,500 
32,000 
18,000 
28,800 
60.200 
55,200 




Class D __ 
Class E __ 
Class F _- 
Class G _- 
Class H_- 
Class I-_ 
Class J— 
Class K__ 

1 

Total— 


$600 
540 
480 
420 
360 
300 
240 
192 
180 
150 
120 
114 
108 
96 
90 


_.„._ 












19 
2 

25 
2 
9 

49 

152 

1 

25 
3 
7 
1 
1 
1 
5 




$11, 400 
1,080 














12,000 


Class 2 






840 


Class 3 .- 






3,240 


Class 4 






14,700 


Class 6 _ 






36,480 


Class 6 


$1,800 




192 


Class? 




4,500 


Class 8 


1,400 
1,200 
1,080 
7,000 
7,200 

840 
7,200 

630 




450 


Class 9 




840 


Class 10 




114 




43,000 
54,000 




108 


Class A__ 




96 


Class B 




450 


Class C -_- 
Class D 












256 


333 


$353,450 


114,840 











PHIIilPPINE CIVIL SEBVICB BOABD. 



81 



Class 1 __. 
Class 3 __. 
Class 5 — 
Class 6 __. 
Class 7 __. 
Class8__. 
Class 9 — . 
Class 10. 
Class A _. 
Class B _. 
Class C _. 



Salary. 



$3,600 

2,400 

2,000 

1,800 

1,600 

1,400 

1, 200 

1,000 

900 

840 

780 



Insular Bureaus — Continued. 
COLD STORAGE AND ICE PLANT. 



03 

o 

•g 

1 
1 
1 

4 
2 
3 

7 
4 

1 5 
2 
8 


i 


Salaries of— 


. 

Class C 

Class D -_ 

Class E 

Class F 

Class H-_ 

Class I 

Class J 

Class K __ 

Total _ 


Salary. 


■ a 
< 


a 


Salaries of— 


Ameri- 
cans. 


Filipi- 
nos. 


Ameri- 
cans. 

$7,200 
2,400 


Filipi- 
nos. 




$3,600 
2,400 
2,000 




$720 
600 
540 
480 
360 
300 
240 
216 


10 
4 


______ 

1 

3 
3 

7 
1 
2 






$1,200 
510 




7,200 






1,440 


3,200 
4,200 
8,400 
4,000 
4,500 
1,680 
6,240 






1,080 

2,100 

240 














432 












52 


19 


57,020 


7,032 













EDUCATION. 



Class 1 _ 



Class 4 

Class 5 

Class 6 

Class 7 

Class 8 

Class 9 



Class 10 ___ 



$6,000 
3,000 
2, 500 
2,400 
2, 250 
2,000 
1,800 
1,600 
1, 500 
1,400 
1,380 
1,350 
1,320 
1,300 
1,260 
1,200 
1,140 
1,100 



Class 1 

Class4____ 
Class 6 __-_ 

Class 7 

Class 8 

Class 9 

Class 10 _-_ 
Class A ___ 



$4,000 
2,250 
1,800 
1,600 
1,400 
1,200 
1,080 
900 



1 
1 

2 
3 
5 

10 
9 

10 
57 
44 
4 
18 
17 
51 
6 
>84 
16 
23 





$6,000 
3,000 
5,000 
7,200 




Class 10 — 

Class A __ 
Class C 

Class D __ 

Class F __ 
Class G -_ 

Class H __ 

Class I 

Class J 

Total— 


$1,080 
1,020 
1,000 
900 
780 
720 
660 
650 
600 
480 
432 
420 
360 
300 
270 
240 


15 
5 
111 
121 
1 
1 

______ 


_____ 
______ 

\ 

9 
20 

1 
12 
31 
24 

2 
37 


$16, 200 

5,100 

111,000 

108, 900 

780 

720 




. 










$900 


11, 250 






20,000 




720 


16, 200 




660 


16,000 






650 


85, 500 




600 


5, 400 


61,600 

5, 520 

24,300 

22,440 

66,300 

7,560 

340, 800 

18, 240 

25,300 




9,600 






432 




5,040 






11,160 






7,200 
540 










8,880 












816 


140 


9a5,510 


51, 182 











ARCHITECTURE. 



ARCHIVES. 



Class 1 _ 


$3,000 

1,200 

600 

480 

360 




1 
3 
1 
2 
1 




$3,000 

3,600 

600 

960 

360 


Class 9 ___ 





Class D _ 




Class F -_ 




Class H___ 





Class I 


$300 
240 
1.50 


1 

3 

....__ 2 




Class J 




Class K 








Total- 






14 













PATENTS, COPYRIGHTS, AND TRADE-MARKS. 



1 
1 

3 
2 
3 
8 
1 
1 


_____ 


$4, 000 
2,250 
5, 400 
3,200 
4, 200 
9,600 
1, 080 
900 




Class C __ 
Class F __ 
Class G — 
Class J___ 
Class K __ 

Total 


$720 
480 
420 
240 
150 


1 


2 
2 
1 
2 


$720 




_ 


$960 






840 






240 




• 


300 


$1,200 








21 


8 


31,350 


3,540 















$300 
720 
300 



9,840 



Class A 


$900 
600 


1 

1 




$900' 
600 


Class K- 
Total-_ 


$150 




1 




$150 


Class D_ _ 














3 




1,650 













23415- 
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FOURTH ANNUAL REPORT OF THE 



Insular Bureaus — Continued. 
OFFICIAL GAZETTE. 



Class 6 _ 
Class 7- 
ClassD . 
Class F ___ 



Salary. 



«1,800 

1,400 

600 

480 



.& 
£ 



"I"" 



1 i 

__! 1 

_J 1 

-i 1 



Salaries of- 



Ameri- 
cans. 



$1,800 



Filipi- 
nos. 



$1,400 
600 
480 





Salary. 

$360 
240 


i 

o 

i 


p 

1 

1 


Salaries of— 


Class H_ 


Ameri- 
cans. 


Filipi- 
nos. 

$360 


Class J _ 




240 








Total - 




1 


5 


$1,800 3,080 







PUBLIC PRINTING. 



Class 1 ____ 


$4,000 




3,000 


Class4____ 


2, 250 


Class 5 


2,000 


Class 6 


1,800 


Class? 


1,600 


Class 8 


1,400 


Class 9 


1,200 


Class 10 ___ 


1,000 



1 
1 
1 
5 
7 
3 

)9 
'2 

2 


IIZIV- 



$4,000 
3,000 
2,250 
10,000 
12,600 
20, 800 
30, 800 
2,400 
2,000 



Class A _ 
Class R _ 
Class C__ 
Class D _ 
Class H _ 
Class K - 

Total- 



$900 i 
840 i 


3 I- 
2 - 


1 
_____ 

1 


$2,700 


$840 


720 i 
600 i 


2,880 
1, 200 


720 


360 L 


720 


180 1- 




180 








1 


63, 


*5 


94, 630 


2,460 



♦ Sixty-six craftsmen and jnnior craftsmen and 51 apprentices, all Filipinos, do not appear in 
above list. 

THE SUPREME COURT. 



Class 1 


$7,500 
7,000 
3,000 
2,000 
1,800 
1,600 

• 720 


i _ 

2 _ 
1 - 


1 
2 
1 


$28, 000 


$7, 500 
14,000 
3, 000 

'720" 


! 

CA&ss E __■ 
Class G -_; 
Class H__ 
ClassJ___ 
Class K-_ 

TotaL_ _ 

i 


$540 L.._. 

420 : 

360 i_-_- 

240 ' 

150 :___- 


--.i 1 

-.J 2 

4 

5 

4 




$540 






840 






1,440 

1,200 

600 


Class 5 


2,000 
3. 600 




Class 6 




Class 7__ .. 
Class C __- 


- ' lieoo 

i.|...._. .. 








8 : 21 


$35, 200 


29, 840 



COURTS OF FIRST INSTANCE. 



Class 1_ 



Class 5__. 
Class 7 — 



Class 8 _ 
Class 9_ 



Class 10- 
Class A_ 



Class C _ 
Class - 



Class F _ 



$5,500 

5,000 

4,500 

2,000 

1,600 

1,500 

1,400 

1,200 

1,100 

1,000 

900 

800 

720 

700 

600 

500 



2 


1 


6 


3 


7 


2 


1 




7 


6 




1 


3 




3 


5 




3 




6 




20 





6 




1 




3 




4 




2 



$11, 000 
30,000 
31, 500 
2,000 
11,200 



$5, 500 
15, 000 
9,000 



4,200 I 
3,600 i 



9,600 
1,500 



6,000 
3,300 
6,000 
18,000 
4,800 
720 
2,100 
2,400 
1,000 



Class G _| $450 


--I ! 




$450 


1 420 




420 


Class H__" 400 




I 

3 

28 
8 

12 
8 
1 

30 
2 
1 




400 


1 360 




3,240 


Class I__ ! 300 




900 


(.'lass J 240 




6,720 
1,600 


Class K _ ' 200 




• i 180 




2,160 

1,200 

144 


; 150 




i 144 




i 120 
90 




3,600 
180 


60 




60 








Total 


29 


168 


$93,500 


105, 994 



COURT OF LAND REGISTRATION. 



Class 1 


$5,000 
4,000 
2,500 
2,000 
1,600 
1,500 
1,400 
1,200 


-_ 

1 




1 
______ 

" T 
1 
5 


"sii'ooo 

2,500 


$5, 000 


Class 10__ 
Class D — 
Class G „ 
Class EI__ 
Class K_- 

Total__ 


$1,000 
600 
420 
360 
180 




, 




$1,000 
600 




1 ] 




Class S __ 






420 


Class 5 - 


2,000 

"'1^500' 
1,400 
6,000 





4 
2 




1,440 


Class? 


3,200 




360 








ClajssS 






4 


18 


$9,700 


19, 720 


Class »_— 









COURT OF CUSTOMS APPEALS. 



Clajssl- 
CI. 88 7 _ 
Clafi8 8- 



$4,500 
1,600 
1,400 


1 
______ 


1 
1 


$4,500 


$4,500 
1,600 


1,400 


1 



Class K _ 
Total- 



$180 



$5,900 



$180 



6,280 



PHILIPPINE CIVIL SERVICE BOARD. 



83 



Salary. 



Class 1 


$7, 000 




5,500 




4, 500 




4,000 




3,500 


Class 3 


2.500 


Class 4 - 


2,400 


Class 5 -_- 


2,000 


Cl»ss6 


1,800 


Class 7 ._„ 


1,600 


Class 8-— 


1,400 



Insular Bureaus — Continued. 

OFFICE OF ATTORNEY-GENERAL. 



Salaries of- 



Amen- 
cans. 





$7,000 


i 






4,500 




4,000 




3,500 


2 


2, pOO 




4,800 




2,000 


, 1 


3,600 


1 1 


6,400 




4,200 



Filipi- 
nos. 



$5,500 



.,000 



1,800 
1,600 



Class 9 — 
Class C _ 
Class D _ 
Class G — ! 
Class J— I 
Class K — 



Total- 



Salary. 



$1, 200 
800 
600 
420 
240 
180 
150 
120 



Salaries of — 



RECAPITULATION OF INSULAR BUREAUS. 



a) 
2 


o 

1 


" ' """ 
Ameri- 
cans. 

$2,400 


Filip - 
nos. 




$800 






1,200 






'420 




240 




180 




j 150 




! 120 









13 44,900 : 17,010 



Class 1 . 



Class 2 __ 
Class 3 _-. 
Class 4 _- 

Class 5 — 

Class 6 __ 
Class 7 — 



Class 8 - 
Class 9 _ 



Class 10 - 



Class A . 
Class B . 



7,000:" 

6,000 
5, 500 
5,000 
4,500 
4,000 
3.700 
3, 600 
3, 500 
3, 200 
3,000 
2, 750 
2, 500 
2,4001 
2, 250, 
2,200 
2,000 
1,800 
1,700 
1,680 
1,600 
1,500 
1,400; 
1,380; 
1,350 
1,320 
1,300' 
1.2G0 
1,200 
1,140 
1,100 
1,080 
1,050 
1,020 
1,000 
960 
950 
900 
840 



1 ■ 


1 
1 


8 ; 


2 


3 





3 ! 


2 


7 i 


4 


10 


3 


14 




1 




1 





10 


1 


1 




16 


2 


5 




30 


4 


10 




33 

2 

83 




3 


122 


6 


1 





157 


10 


73 


3 


269 


5 


5 




18 




17 




51 

6 

510 




""23" 


16 




64 


3 


38 


2 


7 




6 




255 


19 




1 


30 


7 


379 


58 


13 


8 



Class 1-— 


$4,000 


3 




3,000 


3 


Class 3 


2,500 


6 


Class4-___ 


2,400 


3 




2,300 


2 




2,250 


1 


Class 5 


2,200 


4 




2,100 


4 




2,000 


9 


Clafls6-.__ 


1,900 


1 




1,800 


12 



$7, 500 

50, 000 

18,000 

16, 500 

35, 000 

45,000 

56,000 

3,700 

3,600 

35,000 

3, 200 

48,000 

13, 750 

75,000 

24,000 

74, 250 

4,400 

166, 000 

219, 600 

1,700 

3,360 

251, 200 

109, 500 

376, 600 

6,900 

24, 300 

22,440 

66, 300 

7, 560 

619, 200 

18, 240 

70,400 

41, 040 

7, 350 

6,120 

255, 000 



$7, 500 
14,000 



11,000 
20, 000 
13, 500 



28,500 

341,100 

10,920 



"3,500 
""6~000' 

~io"ooo" 



6,000 i 
10,800 ! 



16, 000 
4,500 
7,000 



27, 600 



Class C 



Class I) 



Class E - 
Class F - 

Class G - 



Class H 
Class I- - 

Class J— 
Class K _ 



3,300 I 

2,160 II 



19,000 
960 

6,650 
52,200 

6,720 



Total- 



Frovincial service. 



$12,000 
9,000 

15,000 
7,200 
4,600 
2,250 
8,800 
8,400 

18,000 
1,900 

21,600 



$6,000 
7,500 



2,250 



10,000 



Class 7 — 
Class 8 - 
Class 9 — 

Class 10- 



780 
750 
720 
700 
660 
650 
()30 
600 
540 
500 
480 
450 
440 
432 
420 
400 
360 
350 
320 
300 
270 
240 
216 
200 
192 
180 
150 
144 
126 
120 
114 
108 
100 
96 
90 
72 
60 
45 



40 : 

11 ! 



29 ; 

1 i 



10 I 



_ 12, 583 



22 i 


$32,000 ! 
8,580 ; 


$17, 600 


7 


5, 250 


40 


74, 160 


28, 800 


3 




2,100 


1 ! 




660 


1 


1 


650 


1 




630 


93 


17,400 ! 


55,800 


18 


MO 


9,720 


'> 


i 


1,000 


151 


960 ! 


72, 480 


4 


J 


1,800 


1 




440 


1 




432 


135 


1,260 


56, 700 


1 




400 


137 




49, 320 


1 




350 


1 




320 


289 


3,600 


86,700 


9 




540 


294 


2,400 


70, 560 


3 




. 648 


9 




1,800 


1 




192 


109 


1 i, 260 


19, 620 


58 


; 300 


8,700 


1 




144 


3 


! __ 


378 


69 


1,200 


8, 280 


1 




114 


1 




108 


(} 




600 


i 




384 


35 


1,710 


3,150 


1 




! 72 


49 


3, 060 


2, 940 


1 




45 



1,723 |3,320,660 757,817 



$1,700 
1,600 
1,500 
1,400 
1,350 
1,300 
1,250 
1,200 
1,150 
1,100 
1,080 



5 


2 


10 


4 


13 


22 


4 


5 


2 


10 


1 


8 




1 


57 


35 




1 




5 


i 


1 



$8,500 

16,000 

19,500 

5,600 

2,700 

1,800 



68,400 



1,080 



$3,400 
6,400 

33,000 
7,000 

13,500 

10,400 
1,250 

42,000 
1, 150 
5,500 
1,080 
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(nass 10_ 
Class A — 
Class B—: 
Class C — 

Class D — _ 



Class E . 
Class E-. 
Class F . 
C ass G . 



Class H- 
Class I __ 

Class J - 



' $1,000 
900 
840 
780 
720 
660 
600 
540 
54)0 
480 
. 450 
420 
860 
380 
300 
296 
288 
280 
270 



. I 



Salary. -^ 



7 
18 



Salaries of- 



! Ameri- 
i cans. 



6 I 
13 I 

w 

5 I 

1 
24 

2 

3 

8 

5 

2 
25 

3 
73 

i 

1 



$7,000 
16,200 



2,880 
"600 



480 



Filipi- 
nos. 



$6,000 \\ 
11,700 11 
840 jl 
780 ■: 
3,600 :■ 
660 ' 
14,400 i 
1,080 i 
1,500 ! 
3,840 ; 
2,250 I 
840 i 
9,000 i 
990 
21,900 
296 
288 
280 , 
540 



; Salary. 



Class J— 
Class K _ 



S240 

228 
210 
200 

180 
150 

148 

144 

120 

108 

96 

90 

84 

72 

60 

48 

86 



Salaries of- 



.p. I Ameri- Filipi- 
•B I cans. ' nos. 



9 ' 
1 

75 i 
54 i 

1 ; 

1 
39 ■■ 



21 

1 

11 

30 ; 

1 '■ 



$19, 440 

456 

1,890 

200 

13,500 

8,100 

148 

144 

4,680 

216 

480 

1,890 

84 

792 

1,800 

48 

72 



Total - 



173 I 626 $259,770 ' 299,554 



Class 1 


$4,500 




3,000 


Class3_— 


2,500 


Class 6— _ 


1,950 




1,800 


Class 7 _— 


1,600 


Class 8 


1,400 


Class 9-— 


1,200 



Class 1 i 


$1,500 


Class 3 ! 


2, 500 


Class4____ 


2,250 


Class5_-__ 


2, 000 


Class 6 


1,800 


Class 7 


1,600 


Class 8 


1,400 


Class 9 


1,300 




1,200 


Class 10 — 


1,080 




1,020 




1,000 


Class A _-_ 


960 




900 


Class B __- 


840 



Munmpal service of Maniln. 
MUNICIPAL BOARD. 



$9,000 j 
3,000 
2, 500 
1,950 
1,800 
4,800 
2,800 
2, 400 



$9,000 



1,950 



Class A _- 
Class C -- 
Class H _- 
Class K.. 



Total 



$900 
720 
360 
180 
150 
120 



1 ' 1 

__■ 1 ■ 
J 1 

2 i 

-■ 1 
-i 1 



14 



ENGINEERING AND PUBLIC WORKS. 



2,500 
2,250 
4,000 

10, 800 
8,000 
9,800 
1,800 

16, 800 
1,080 
1,020 
3,000 
960 
5,400 

10, 080 



$1, 400 
~'7'200~ 



1,000 



Class C _-! 


$780 
720 


Class D_J 


660 
600 


Class E -J 
Class F - 
Class G — 
Class H_- 


540 
480 
420 
400 
360 


ClassI — 

1 


330 
300 


Class T___! 
Class K-i 


240 
120 



Total -J - 



10 



$900 ; 



$900 
720 
360 
860 
150 
120 



29,150 18,560 



1 _ _- $780 

8 J $11,520 i • 2,160 

1 _ - ' 660 
19 i - 11,400 

2 1 -J 1,080 
8 i i 8.840 

18 i 5,400 

4 :_ 1,600 

22 ; ; 7,920 

1 r" - \ 330 

24 !'' 7,200 

68 i" : 16,320 

1 I \ 120 

176 I 97,510 ! 69,310 

i ■ 



ASSESSMENTS AND COLLECTIONS. 



Class 1 __- 


$4,000 
3,000 


1 
2 


...... 




$4,000 
6,000 


Class "5 

C]ass6-_-.. 
Class 7 _— 
Class 8 — - 
Class9__- 
ClassA-__ 
Class C — 
Class D — 


2,000 

1,800 

1,600 

1,400 

1,200 

900 

720 

600 


1 
4 
2 
6 
10 
1 


3 
2 

1 


2,000 
7,200 
3,200 
8,400 
12,000 
900 





$1,200 

2,700 

1,440 

600 



Class G -- 


$420 


Class H - 


860 


Class I — 


300 


Class J — 


240 


Class K -_ 


150 




120 




96 


Total - 


1 



14 




$.5,880 


• 8 
15 




1,080 
4,500 


30 




7,200 


33 




4,950 


2 




240 


1 




96 








105 


$43, 700 


29,886 
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Municipal service of Manila — Continued. 
FIRE. 



Class 1 

Class 5 

Class?--.. 
Class 8 _— 
Class 9 _— 

Class 10 —. 

Class A — 



Salary. 





S 




< 


$3,000 


1 


2,000 


2 


1,600 


1 


1,500 


2 


1,300 


11 


1,200 


11 


1,080 


1 


1,000 


5 


900 


27 



ft 



Salaries of— 



Ameri- | Filipi- 
cans. I nos. 



$3,000 
4,000 
1,600 
3,000 

14,300 

13,200 
1,080 
5,000 

24,300 



$2, 160 



Class D _ 
Class F _ 
Class H _ 

Class J_- 
Class K _ 

Total- 





•c 

4 


8 
■ft 
g 


Salaries of— 


Salary. 


Ameri- 
cans. 


Filipi- 
nos. 


$600 
480 




3 

1 
4 
34 
8 
1 


$1,800 




480 


360 




1,440 


330 




11,220 


240 




1,920 


180 




180 











! 61 


53 


$69, 480 


19,200 







LAW. 



Class 1 _— 


$4,500 
3,500 
2,500 
2,250 
2,000 
1,800 
1,600 


1 


— _-- 

1 

— _-_ 


$4,500 




$3,500 
2,500 


Class 3 


2,500 
2,250 
2,000 
1,800 
1 fion 


Class 4 

Class 5 

Class 6 _— 
Class? 


"i,'800" 


"""'1 ''"" 






Class 1 

Class 5 

Class8— - 
Class 10 — 
Class D — 
Class I-— 



Class 1 — 

Class 6 

Class C — 
Class D — 

Class E __ 
Class F — 



$3,500 I 1 

2,000 ' 

1,600 I 1 

1,000 I 

600 ! 

300 I 



Class 8 

Class 9 

Class 10 — 
Class A _- 
Class K- 


$1,400 

1,200 

1,000 

900 

120 


4 
3 

1 


1 
1 
3 
2 


$5,600 
3,600 
1,000 




$1,200 
1,000 
2,700 




240 






Total 




14 


10 


24, 850 


12, 940 










COURTS. 



— - 
— _-_ 

3 
3 


$3, 500 




$2,000 


1,600 


4,000 

1,800 

900 









Class J__- 

Class K _. 

Total- 



$588 i 

240 ■ 


1 
2 
3 




$288 




480 


120 : 




360 






2 


17 


$5,100 


9,828 



CITY SCHOOLS. 



$3,000 
1,800 
720 
660 
600 
540 
480 



$3,000 
1,800 



" 


Class G — 
Class H- 
ClasR J— 
Class K- 

' Total 


$420 
360 
240 
180 




60 1. 




59 1- 


$3, 600 
3,300 
3,600 
4,320 

12,000 


1 L 

! 1 . 




2 


170 






i 



$4,800 



$25,200 

21,240 

240 

180 



73, 680 



SHERIFF. 



Class 1 


$3,000 


Class 8 — - 


1,400 


Class 9- 


1,200 


Class A — 


900 


Class C 


720 



1 

1 

, 1 

2 


1 
fts nnn 






— --- 


1, 400 
1,200 
1,800 








$2,160 





Class J— 
Class K_ 



Total- 



$240 
180 



5| 



4 




$960 


2 




360 








9 


$7,400 


3,480 



POLICE. 



Class 1 _— 


$3,500 




3,000 


Clas.s3— - 


2, poo 


Class 5 — — 


2,000 


Class 6 


1,800 


Class 7 — - 


1,600 


Class 8—- 


1,500 




1,400 


Class 9 


1,300 




1,200 


Class 10 — 


1,080 




1,000 


Class A — 


900 



1 
1 
1 
6 
2 
1 
2 
4 
22 
27 
98 
63 
143 


"2 

_— -- 

2 



$3,500 
3,000 
2,500 

12,000 
3,600 
1,600 
8,000 
5,600 

26,600 

32,400 
105,840 

63,000 
128,700 



$4,000 



3,900 
2,400 



I 



3,600 



Class D _. 
Class F „ 
Class G - 

Class H_. 



Class I _- 
Class J „ 
Class K - 



Total- 



$600 
480 
450 
420 
412 
860 
330 
300 
240 
120 



371 



2 
1 
11 
93 
69 
90 
167 
2 



$393,340 



$10,800 

3,840 

900 

420 

4,532 

33,480 

22,770 

27,000 

40,080 

240 



157,962 



86 



FOURTH ANNUAL REPORT OF THE 



Municipal service of Manila — Continued. 
RECAPITULATION OF MUNICIPAL SERVICE. 



Class 1_ 



Class 3 __. 

Class 4 __. 
Class 5 __. 
Class 6 __, 

Class 7 __ 
Class 8__. 

Class9-_. 

Class 10-. 



Class A __. 



Class B . 
Class C . 



Salary. 



$4,500 
4,000 
3, 500 
3,000 
2,500 
2, 250 
2,000 
1,950 
1,800 
1,600 
1,500 
1,400 
1,300 
1,200 
1,080 
1,020 
1,000 i 
960 ' 
900 
840 
780 



Class 1_ _ 


'$15,000 




1 10,500 




1 7, 500 




7,100 




6, 000 




5, 500 




5,000 




4,500 




4,000 




3,700 




3,600 




3,500 




3,200 




3,000 


Class 2 


2,750 


Class 3-__- 


2,500 


Class4 


2,400 




2, 300 




2, 250 


Class 5 


2,200 




2,100 




2,000 


Class 6___-. 


1,950 




1,900 




1,800 


Class? 


1,700 




1,680 




1,600 


Class 8__- 


1,500 




1,400 


Class 9____ 


1,380 




1,350 




1,320 




1,300 




1,260 




1,2.50 




1,200 


Class 10___ 


1,150 




1,140 




1,100 




1,080 




1,050 




1,020 




1,000 



5 


2 


1 




2 


1 


7 




4 


1 


2 




12 


3 


1 


1 


15 


1 


14 




4 





24 
34 
68 
100 
1 

72 

1 

180 

12 



Salaries of— 



Ameri- 
cans. 



$22, 500 

4,000 

7,000 

21,000 

10,000 

4,500 

24,000 

1,950 

27, 000 

22, 400 

6,000 

33, 600 

44, 200 

81, 600 

108, 000 

1,020 

72,000 

960 

162,000 

10, 080 



Filipi- 
nos. 



$9,000 



3,500 



2,500 



6,000 
1,950 
1,800 



1,400 
3,900 
12,000 
2,160 



6,000 



9,900 
840 
780 



Class C _. 
Class D _. 

Class E _. 
Class F _. 
Class G _. 

Class H_. 



Class I__ 
Class J __ 
Class K _ 



Total . 





B 


'a. 


Salaries of— 


Salary. 


Ameri- 
cans. 

$11,520 


Filipi- 
nos. 


$720 
660 
600 
540 
480 
450 
420 
412 
400 
360 
330 
300 


16 

"""I 


14 

6 

50 

10 

42 

2 

88 

11 

4 

182 

104 

132 

1 

280 

6 

34 

11 

1 


$10, 080 
3,960 




30,000 

5,400 

20, 160 


~ 




900 




36, 960 
4,532 
1,600 




65, 520 
34, 320 
39,600 




288 




288 


240 




67,200 
1,080 
5,100 
1,320 
96 


180 




150 
120 
96 














57.. 


1,022 


675, 330 


389,846 



General recapitulation of the Pliilippine civil sei^vice. 



1 




3 




1 


1 


8 


2 


3 




3 


2 


*7 


7 


15 


5 


18 




1 





1 




12 


2 


1 




26 


4 


o 




40 


8 


17 




2 




36 


1 


6 




4 




104 


11 


1 


1 


1 




149 


15 


6 


2 


2 




181 


14 


90 


25 


297 


14 


5 




20 


10 


17 




86 


11 


6 






1 


641 


68 




1 


16 




64 


8 


139 


5 


7 




7 





334 



31 



$15, 000 

31,500 

7, 500 

56, 000 

18, 000 

16, 500 

55, 000 

67, 500 

72, 000 

3,700 

3,600 

42, 000 

3,200 

78, 000 

13, 750 

100, 000 

40,800 

4, 600 

81,000 

13, 200 

8,400 

208, 000 

1, 950 

1,900 

268, 200 

10, 200 

3,360 

289, 600 

135, 000 

415,800 

6,900 

27,000 

22,440 

111,800 

7,560 



$7,500 
14, 000 



11, 000 
35, 000 

22, 500 



7,000 



12,000 
~20"000" 



2,250 



769, 200 



18, 240 

70,400 

150.120 

7,350 

7,140 

334, 000 



22,000 
1,950 



27,000 
3,400 



22, 400 
37,500 
19, 600 



13,500 



Class A __ 

Class B _ 
I' Class i) _ 

Class D _ 



Class E__ 
Class F _- 

Class G __ 

Class H__ 
Class I_- 

Class.L__ 
Class K_. I 



1,250 

81,600 

1,150 



8,800 
5, 400 



31,000 1 







$960 


1 


950 


30 


900 


577 


840 


25 


800 


40 


780 


12 


750 




720 


123 


700 




660 




650 




630 




600 


30 


540 


1 


500 




480 


3 


450 




440 




432 




420 


3 


412 




400 




360 




350 




330 




320 




300 


12 


296 




288 




280 




270 




240 


10 


228 




216 




210 




200 




192 




180 


7 


150 


2 


148 




144 




126 




120 


10 


114 





1 

7 

82 

10 

22 

2 

7 

59 

3 


$960 
28, 500 
519, 300 
21, 000 
32, 000 
9,360 

"88^560~ 


8 




1 
1 






167 
30 

5 


18,000 
540 


201 
11 


1,440 


1 




1 




225 
11 


1,260 


5 




344 




1 




107 




1 




494 
1 


3,600 


? 




1 




4 




655 
9 


2,400 


3 

q 






10 




1 




190 

146 

1 


1,260 
300 


? 




3 




119 
1 


1,200 



$960 

6, 650 

73,800 

8,400 

17,600 

1,560 

5, 250 

42,480 

2, 100 

5,280 

650 

630 

100,200 

16,200 

2,600 

96, ^80 

4,950 

440 

432 

94,500 

4,532 

2,000 

123, 840 

350 

35, 310 

320 

148, 200 

296 

576 

280 

1,080 

157,200 

456 

648 

1,890 

2,000 

192 

34,200 

21,900 

148 

288 

378 

14, 280 

114 



* Civil Governor and Secretaries of Departments act as Commissioners. 
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General recapitulation of the Philippine Civil Service — Continued. 



Class K _ 





1 

______ 


el 
'p. 

g 

3 

6 
10 
56 

1 
12 


Salaries of— 


Salary, 

Class K- «60 

1 48 
45 


1 

B 

51 




1 
a, 

79 

1 

I 


Salaries of— 


Salary. 


Ameri- 
cans. 


Filipi- 
nos. 


Ameri- 
cans. 

83,060 


Filipi- 
nos. 


8108 


f324 
600 
960 

5, 040 
84 
864 


84,740 
48 


100 


J 


96 




45 


90 


$1, 710 


! 

Totali- 


se 




72 


84 








72 




^ .<iaQ 


3,377 


4 331 860 1 4fifi di? 








' 




' ' 



t Deduct 111 for names counted by reason of employees who hold two positions. 

Comparative table showing number of employees^ and the salaries imid, on January I, 290S, 

and January 1, 1904- 



Date. 


Number of 
employees. 


Amer- 
icans. 


Filipi- 
nos. 


1904 


3,228 
2,777 


3,377 
2,697 


1903 __ 




Increase _ 


451 


680 j 



Total 


Salaries paid to — 


Average salary paid to— 


i Americans. 


Filipinos. 


Total. 


Ameri- 
cans. 


Filipi- 
nos, 


Total. 


6,605 

5,474 


84, 331, 860 
3,618,350 


81, 466, 417 
1, 094, 688 


85, 798, 277 
4, 713, 038 


81, 341. 96 
1,302.97 


8434.24 
405. 88 


8877. 86 
860. 98 


1,131 


713, 510 


371, 729 


1,085,239 


38.99 


28.36 


16.88 



. Civil employees, January 1, 190 It. 

Per cent 

Increase in Americans employed 16 

Increase in Filipinos employed 25 

Increase in salaries paid to Americans 19.7 

Increase in salaries paid to Filipinos 34 

Americans in entire service 48. 9 

Per cent of entire salaries received by Americans 74. 7 



INDEX. 



Absence. (See Leave of absence.) Page. 

Absolute appointment 41 

Accumulation of leave, extent to which allowed 32 

Act No. 5, providing for the establishment and maintenance of an efficient 

and honest civil service in the Philippine Islands 19 

Act No. 25, providing for the appointment and removal of subordinate 

officers and employees '. 26 

Amendment to 8 

Act No. 80 repealed .* 36 

Act No. 102, regulating the salaries of officers and employees in the 

Philippine civil service, extract from 27 

Act No. 148, regulating expenditure of money under appropriations, 
forbidding allowances for extra compensation, and regulating the payment 

of traveling expenses ^ 29 

Act No. 392, authorizing the employment of persons at salaries lower 
than those for which appropriation is made and designating persons 

authorized to administer oaths for the Civil Service Board 30 

Act No. 1040, regulating the hours of labor, leaves of absence, and trans- 
portation of officers and employees 31 

Principal features of, explained 9 

Act No. 1216, making appropriations for sundry expenses of the municipal 

government of the city of Manila, extract from 30 

Act No. 1225, making appropriations for sundry expenses of the Insular 

Government, extract from 31 

Address, to be reported each month by officers or employees on leave of 

absence 55 

Age limitations : 38 

Allowances on resignation after three years' service 36 

Amendments : 

To Act No. 6, Civil Service Act, explained 7 

To Act No. 25 8 

Americans : 

Health of, in the Philippine Islands 13 

Number of, employed in the various Departments, and compensation 

received 12,76-87 

Policy in regard to appointment of. : 12 

Separation of, from the service for cause 13 

Amnesty proclamation, extent of 23 

Applicants : 

Not eligible to examination 88 

Qualifications of 38 

89 



90 INDEX. 

Application : Page. 

For accrued leave of absence 60 

For leave of absence on account of illness 60 

For return transportation to Manila 55 

For vacation leave of absence 61 

Applications : 

For accrued leave of absence — 

In case of persons who resign 33 

Procedure in making 35, 52 

For examination 38, 39, 59, 60 

For leave of absence, suspension of action on 55 

For trades positions..... 39, 60 

For vacation leave of absence, procedure in makini^ 61 

Appointment: 

Absolute, defined 41 

Absolute, failure to receive 41 

And employment : 22, 47 

Declination of 42 

Evidence of regularity of, prerequisite to payment of salary 47, 60 

Examination prerequisite to 39 

Examination requirements relating to 11 

Form required for 59 

Of employees authorized at salaries lower than those for which ap- 
propriation is made 30 

Of more than one person of a lower class to fill a vacancy 30, 31 

Of persons in the United States to the Philippine service, conditions of.. 35 

Of subordinate officers and employees 26 

Probationary .' 20, 41 

Temporary. {See Temporary appointment.) 

Usually made to lowest class in grade 42 

When preference is to be observed in 24,41 

Appointments : 

In violation of law and rules 22 

Made as a result of the typewriter examination 58 

Made in the United States, by transfer 74 

Made in the United States, original 15, 42 

Made through changes in the service 74 

Made upon certification 73 

Statistical information in regard to 7, 73-75 

Subject to approval of Civil Governor or heads of Departments 47 

To the classified service, procedure in making 47 

Army, United States, persons detailed from, previous to passage of Act 

No. 1040 entitled to accrued leave 33 

Assignment of unclassified employees to classified positions not permissible 47, 51 

Assignments within the classified service, permissible 47 

Assistant examination 7 

Attendance : 

Daily record of 51 

Form required for daily record of 60 

Auditor, expense account to be filed with 55 

Auditor's Circular No. 35, containing instructions relative to traveling 

expenses from the United States to Manila 62 

Cadetships in the Asiatic possessions of England 66 



INDEX. 91 

Certification: Page. 

By sexes 40 

Examination papers to accompany 41 

For temporary appointment 40 

Methods of 40 

Rule in regard to 40 

Selection from 41 

Waiving, conditions of 42 

Changes in grade or class for political or religious reasons forbidden 49 

Changes in the service, reports of, to be made monthly to the Board 22, 50, 69 

Circular letters 62 

Citizenship, requirements as to 38 

Civil Service Act 19-26 

Amendments to, explained 7 

Enforcement of 22 

Offices included within provisions of 20 

Purpose of 19 

When appointments are made in violation of 22 

Civil Service Board: 

Approval of, required before temporary employment may be made 42 

Members of, how appointed 19 

Publications of 15 

Required to decide whether a position is in the classified or unclassified 

service 7 

Routine work and correspondence of, how facilitated 62 

To keep minutes of proceedings 21 

To prescribe regulations and forms 37 

Civil service in oriental possessions 65 

Civil service of the Philippine Islands: 

Compared with the service in Asiatic colonies of European nations 68 

Extent of ...-. 24 

Personnel of 12 

Civil Service Rules 37-55 

Approval and promulgation of 25, 37 

Enforcement of 22 

Preparation and certification of 9, 20, 21 

Principal features of, explained 10 

Revision of 9 

Class, the term defined.. 37 

Classification of all offices and employments provided for 20 

Classified service: 

Appointment to, subject to examination 39 

Assignment of unclassified employees to, not permissible 47, 51 

Civil Service Board required to decide what positions are in the 7 

Extension of, in 1903-4 8 

Extent of 20 

Procedure in making appointments to 47 

Transfers to, from unclassified service 44 

What is meant by 37 

Coercion, political, prohibited 24, 49 

Colonial civil service: 

Of England 65-67 

Of France 68 

Of Holland 67-68 



92 INDEX. 

Page. 

Commutation of accrued leave on resignation or death 34 

Compensation : 

Extra, when allowed 29 

Not allowed if not authorized by law 29 

Competitive examinations and "efficiency arid honesty," relation between 13 

Conditions of the appointment of persons in the United States to the 

Philippine service 35 

Contract between employee and Government: 

Appointments made under 15 

Nature of 35 

Reentrance into service when violated 44 

Contracts, special 36 

Correspondence with prospective appointees 42 

Covenanted civil service of India 65, 66 

Deduction from pay, procedure in cases of 8, 27, 48 

Definitions of terms used in Civil Service Rules 37 

Disbursing officers: 

To be furnished evidence of regularity of appointment 47, 60 

When prohibited from paying salaries 22 

Disloyalty a disbarment from holding office 23, 38, 51 

Disqualifications for examination or eligibility 38 

Division Superintendent of Schools, position of, how filled 8 

Dutch colonial civil service, the 67-68 

Efficiency : 

Considered in comparative examinations for promotion 45 

Rating of, in police promotion examinations 57 

Record, forms required for 60, 61 

Record of, kept and reported to the Board semiannually 46 

Report, semiannual, form required for 61 

Scheme for rating 46 

"Efficiency and honesty" and competitive examinations, relation between.... 13 
Eligibility: 

Disqualification for 38 

Period of 40 

Suspension of, on enlistment 40 

Eligible rating, what constitutes 40 

Eligibles : 

Large registers of, from second and third grade Spanish examinations.. 5 

Objection to, by appointing officers 41 

Selection of 40 

Temporary appointment of 42 

With same rating 42 

Emergency employees not entitled to benefits of leave of absence 33 

Emergency employment, when authorized 42 

Employees : 

Deceased, accrued leave of absence due 34 

In the service before classification, status of 25 

Official Roster of Officers and 19, 26, 50 

On leave to report address monthly 55 

Return transportation for, when furnished 33, 36 

Salary classification of 27 

English colonial civil service, the 65-67 
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Knowledge of, an important qualification of the Filipino 12 

Use of, in the Philippine Islands 12, 69 

Enlisted men: 

Excepted from time requirements for reinstatements 43 

How to proceed to secure an examination 38 

In the Philippine civil service not entitled to leave of absence 33 

Examination : 

Disqualification for , 38 

Papers, method of rating 40 

Papers to accompany certification 41 

Physical 21,38 

Prerequisite to appointment 39 

Requirements relating to appointment and promotion 11 

Examinations : 

Classes of persons debarred from 26, 38 

Competitive and "efficiency and honesty," rehition between 13 

Competitive, authority for holding 19,20 

Dates and places of •. 20, 39 

In the provinces 6 

Noncompetitive promotion 46 

Noncompetitive, when they may be held 20, 21, 39, 43 

Rules in regard to 39 

Statistical information in regard to 5 

Table of results of : 71, 73 

Transfer, when required 44 

Examining committees: 

Appointment of i 21, 39 

Appointment of promotion ! 45, 57 

Exceptional case, promotion in 46 

Executive orders to be promulgated by the Civil Governor, regulating 

the provisions of Act No. 1040 35 

Expenditure of money under appropriation, Act regulating 29 

Experience considered in competitive examinations for promotion.. 45 

Falsification of applications 6 

Federal civil service: 

In the Philippines , 15 

Persons detailed from, prior to the passage of Act No. 1040, entitled 

to accrued leave 33 . 

Persons in, paid from insular funds 33 

Transfers from 45 

Transfers to ....—. 12, 45 

Filipino teacher examinations 6 

Filipinos : 

Knowledge of English as a qualification of 12 

Number of, employed in the various Departments and compensation 

received 12, 76-87 

Preferred in appointment 24, 41, 61 

Taking examinations in English 5,11,75 

Fire service of Manila: 

Members of, method of selection of 20 

Forms: 

Prescribed by the Civil Service Board 37, 59 

The term defined 37 
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Frauds and penalties 23 

Frequency of promotions, rule regulating 46 

Grade, the term defined 37 

Guards at prisons and penitentiaries 20 

Half salary, when granted 32, 35, 64 

Heated season, office hours during the 31, 51 

Hours of labor: 

Act regulating , 8, 31 

During the heated season 31, 51 

May be extended 31, 51 

Minimum 31, 51 

Rule in regard to .• 15,51 

India, civil service in , 65 

Indo-China, French colonial civil service in 68 

Investigation, authority to make 22 

Java, Dutch colonial civil service in 67 

Judges, Act No. 1040 not applicable to '. 32, 36, 52 

Laborers, semiskilled and unskilled: 

Employment of 50 

Monthly reports concerning, made to the Board. 51 

Natives to be given preference as 51 

Not entitled to benefits of leave of absence 33 

Not to be assigned to classified positions 51 

Removal of 51 

Salaries of 58 

Leave of absence: 

Accrued : 32, 52 

Accumulation of, extent to which allowed 9, 32 

Allowances in connection with, to visit the LTnited States 32 

Application for, to be made two weeks in advance 52 

Commutation of, on resignation or death 9, 34, 52 

Conditions under which granted 32 

Excess vacation leave to be charged to, on separation 54 

Form of application required for 60 

How computed 52, 55 

In case of death 34, 52 

Procedure in applying for .— 35, 60 

Schedule under which granted 32 

Time limit for filing applications in cases of persons who resign.... 33 

When payment for, may be made in advance 52 

Contingent upon necessities of the service 32,65 

During first two years' service in excess of vacation leave 54 

Not allowable on separation prior to two years' service 54 

On account of illness — 

Evidence to be submitted 55 

Form of application required for 60 

How charged against regularly appointed employees 34, 54 

How charged against teachers.... 34, 53 

When salary may be paid in cases of 34 

On account of wounds or injuries 34, 53 

On Saturday, Sunday, or a holiday 55 

Persons not entitled to : 9, 33 

Record of, to be kept by heads of Bureaus or Offices 51, 62 
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Revised law for, explained 9 

Six months', separation after 34 

Unexplained, in the United States 55 

Vacation — 

Application for, for two days or less 52 

Application for, how to be filled out 61 

Application for, to be made five days in advance 52 

Conditions under which granted 9, 33 

During first six months^ service 53 

Excess, to be charged to accrued leave or salary on separation 54 

For teachers 9, 53, 54 

Payment for, when withheld 53 

Schedule under which granted 33 

When salary changes during the year 53 

When action may be suspended on applications for 55 

Withholding of salary on account of 34, 53 

Without pay 52, 54 

Loyalty : 

Evidence of, required 23, 38 

Oath of 23, 51 

Medical certificate 60 

Municipal treasurer, position of, classified 8 

Nav3% United States, persons detailed from, previous to passage of Act 

No. 1040 entitled to accrued leave 33 

Noncompetitive examinations : 

May be required for reinstatement 43 

When required for promotion 46 

When they may be held 21,39 

Oath of loyalty required 23,51 

Oath of office, form required for 59 

Oaths, persons authorized to administer 30 

Observance of requirements of Civil Service Act and Rules by heads of 

Bureaus and Offices 62 

Office hours 8, 15 

Officers : 

The term defined 37 

To facilitate examinations 22, 40 

Oriental possessions, civil service in 65 

Overtime work 32 

Penalties and prohibitions 23,24,49 

Pension and retirement systems 13 

Permission : 

Necessary to engage in private business 49 

Requisite to seek transfer 45 

Personnel of the Philippine civil service 12 

Physical examination ' 21, 38 

Police service of Manila: 

Members of, method of selection of 20 

Regulations governing promotions in 57 

Political action, coercion of, by officers forbidden..: 24, 49 

Political contributions prohibited 24 

Political or religious opinions of applicants not to be disclosed ?. 23, 49 
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Preference in appointment 24, 41, 51 

Private business in connection with public service 33, 49 

Probationary appointment 20, 41, 42 

Probationer : 

Discharge of 41 

Name of, may be restored to the register 41 

Reduction of 41 

Professional positions, method of filling vacancies in 20 

Prohibitions and penalties 23, 24, 49 

Promotion ; 

By. competitive examinations, general regulations governing 56 

Examination requirements relating to 11 

Examinations 20, 56 

Examining committees 45, 57 

Experience and efficiency considered in competitive examinations for.... 45 

Frequency of 46 

In the uniformed police force of the city of Manila 57 

Knowledge of Spanish and English or native languages to be considered 

in making •. 56 

Noncompetitive examinations, when required for 46 

Positions subject to be filled by 25 

Recommendations for, by whom may be made 46 

Rule for 45 

Salary limitations for, resulting from certain examinations 58 

Suspension of action on 46 

Vacancies filled by 45 

Provincial civil service, examinations in 6, 72 

Public buildings for examinations, authorization to use 22, 40 

Publications of the Board 15 

Recommendations : 

Disclosing political or religious opinions not to be considered 49 

For promotion,. by whom may be made 46 

Record : 

Daily time 51 

Daily time, form required for 60 

Of attendance and absences 19 

Of efficiency of employees, forms required for 60, 61 

Of efficiency of employees, kept and reported semiannually to the Board 46 

Of leaves of absence to be kept by heads of Bureaus or Offices 51 

Reductions : 

In salary, when allowed 8, 26 

Of probationer 41 

Of unclassified employees, reports to Board on 49 

Procedure in 11, 47 

Reentrance into the service in case of violation of contract..,., 44 

Reinstatement : 

Eligibility for, to be considered in cases of resignation 49 

Examinations for, when required 43 

Form required for 59 

Of persons in the United States 44 

Rule governing 10, 20, 43 

Salary limitation for 43 

Time limitations for 43 
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Religious opinions not to be disclosed by applicants, etc 23, 49 

Removal : 

Actions which render employees liable to 11, 50 

Cause of, how to be published by officer , 46 

During probationary period 41 

Of officers or employees, for cause, procedure in 11, 47 

Of officers or employees subject to approval of Civil Governor or Sec- 
retary of Department 26, 47 

Of unclassified employees, reports to Board on 49 

Of unskilled laborers not subject to approval of Civil Governor or 

Secretary of Department 26 

Report, efficiency, to be made semiannually to the Board 10, 46, 61 

Report, Fourth Annual, of the Philippine Civil Service Board 5-15 

Reports, monthly: 

Of changes in the service to be made to the Board 22, 50 

Of laborers to be made to the Board 51 

Resignation : 

Allowances on, after three years' service 36 

Character of service to be stated cm 48 

Commutation of accrued leave on 34 

Procedure in cases of - 11,48 

Restoration of probationer's name to the register 41 

Retirement and pension systems 13 

Retransfers to the classified service. 44 

Roster of Officers and Employees, Official 19, 26, 50 

Rules, Civil Service. {See Civil Service Rules.) 

Salaries paid in the Philippine civil service, tables of 76-87 

Salary classification of employees 27 

Salary equivalent of accrued leave due payable to estate on death 34 

Salary limitations, regulations relating to 58 

Salary : 

When withheld on account of absence 34, 53 

When withheld on account of appointment in violation of Act and 

Rules : 7 

Schools, public, hours of labor in 32 

Scientific positions, method of filling vacancies in 20 

Separation : 

After six months' leave of absence - 34 

Prior to two years' service, leave not allowable on.. 54 

Sex, when regarded in certification 40 

Sick leave. {See Leave of absence on account of illness.) 

Skilled workmen, examinations for positions of 20 

Soldiers, sailors, and marines, discharged, preferred in appointment 24, 41 

Spanish : ' 

Knowledge of, considered in making promotions..... 56 

Papers in cases of separation written in, to be translated 49 

Translating, tests in 20, 39 

Special contracts — 36 

Special examiners 21, 39 

Statistical information 5, 6, 71-87 

23415 7 
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Suspension : Page. 

Of action on applications for leave 55 

Of action on promotions 46 

Without pay, procedure in cases of 48 

Without pay, when permitted 8, 27 

Teacher, position of, placed within the classified service 6, 8, 25 

Teachers : 

Absence of, during school session 53 

Absence of, on account of illness 34 

Examinations for 7 

In night schools, employment of 29 

Resignation of, when accepted 54 

Vacation allowed on resignation 54 

Vacation of, with permission to visit the United States 32 

Vacation pay allowed to estate in case of death 54 

Technical positions, method of filling vacancies in 20 

Temporary appointment : 

Of eligibles 10, 42 

Of eligibles, certification for 40,41 

Temporary employees: 

Not entitled to benefits of leave of absence 33 

Subject to examination 25 

Temporary employment: 

Authority for 21, 42 

For emergency 10, 42 

Restrictions upon 7, 21, 42 

Trades positions, applications for..— 39, 60 

Transfers : 

Form required for 60 

From the Federal classified civil service 45 

In the English colonial civil service 67 

. Permission requisite to seek 45 • 

Rule governing 20, 44 

To the Federal classified civil service 12, 44 

Within the Philippine civil service 44 

Translating tests in Spanish and English 20, 39 

Translation to be made of papers written in Spanish in cases of sep- 
aration 49 

Transportation : 

Application for return, to Manila. 55 

Cost of return, deposited with Bureau of Insular Aflfairs 55 

Time allowed for, when visiting the United States 9, 32 

When furnished employees returning to the United States 36 

Traveling expenses: 

Account of, to be filed with Auditor 55 

Auditor's Circular No. 35 containing instructions relative to 62 

When allowed 29, 33, 35 

Treasurer, municipal, position of, classified 8 

Typewriting examination, appointments made as a result of 58 

Unclassified employees, reduction and removal of, reports to Board on 49 

Unclassified positions, designations of , 24 
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Assignments of employees in, to classified positions not permissible 47 

Civil Service Board required to decide what positions are in 7 

Transfers from, to classified 44 

United States civil service. {See Federal service.) 
Vacancies : 

Filled by promotion 45 

Methods of filling 25, 30, 31, 40, 56 

Vacation : 

Of teachers *. 32 

When allowed teachers on resignation 54 

Vacation leave of absence. {See Leave of absence.) 

Violation of contract, reentrance into service after 44 

Violations of Civil Service Law and Rules 22 

Withholding of salary on account of absence 34, 53 

Withholding of salary on account of appointment in violation of Act and 

Kules 7 

Work temporary in character, authorization for employment in 43 

Workmen, skilled, positions of 20 

Wounds or injuries, absence on account of 34, 53 
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